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Clra s6 giao dién MS Excel
Quan ly tap tin Excel
C4u truc co ban cta bang tinh
Céc thao téc trén bang tinh
Cac kiéu dir lieu

6 binh dang ngay thang
Dinh dang kiéu di liéu
Cdng thire, sao chép cdng thire

6 Dia chi twong d6i

6 Dia chi tuyét déi

6 Diachi hdn hop

6 Pinh dang, in 4n bang tinh
6 Ham trén bang tinh

6 Ham toan hoc: SUM,
PRODUCT, ROUND, INT, MOD

6 Ham théng ké: MAX, MIN,
AVERAGE, COUNT

6 Ham xtr v chudi: LEFT, RIGHT,
MID, VALUE, LEN

6 Ham logic & diéu kién: AND,
OR, IF, IF I6ng nhau, IF +
AND/OR, COUNTIF, SUMIF

6 Ham tim kiém: VLOOKUP,
HLOOKUP, MATCH, INDEX

6 Ham ngay thang, thai gian

6 Biéu db, db thj
6 CSDL trén bang tinh: S3p xép, Loc
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| Gigi thieu bang tinh

0 Microsoft Excel la phan mém bang tinh dién tdr trong bé
san pham Microsoft Office cua hdng Microsoft (My)

| Gigi thieu bang tinh

A Lap cong thirc, ham tinh toan sé liéu

A B [ ¢ [ o [ E T F [ & [ H]J
0 Buoc str dung rong réi trong quan ly va xtr ly sé liéu, céng 1 KET QUA THI CUOI KHOA CHUNG CHi A TIN HOC
z ~ 7 N Ve . - Z a = -l
tac ké toan, tai chinh, thwong mai, vv... 2] o= Ho va tén S cacimOnithy Bldm | o toai
5 C 7 5 h & b 5o 3 sinh Word Excel | Windows | TB
o tac tln nang Co ban: 4 01 Nguyén Thi An 1984 7 2 4 4.3 Rét
6 T8 chire lwu trir va xtr ly thong tin dugi dang bang 5| 02 |L&Van Bao 1984 8 9 8 8.7 Gidi
5 2 s 2 . ’ 3R 6 03 [NguyénVi&n  Chau 1984 10 10 10 10.0 | Xut séc
6 Ty dong tinh toén theo biéu thic dwoc xdy dung 71 04 |y van Dung 1987 5 2 3 70 Kha
6 Thu vién cac ham nham hé tro tinh toan chuyén biét 8| 05 [PhamThi  Hoa 1984 | 6 9 5 6.7 | Trung binh
S - o 9| 06 [phamvan Lan 1984 7 7 7 7.0 Khé
6 Sap xép, trich loc dit liéu 10| 07 |TriéuVan Mai 1084 4 6 6 5.3 |Trungbinh
6 Ve bléU d‘é théng ké 56 I|éU 11 08 |[TranThi Nam 1984 5 5 5 5.0 |Trung binh
- - 12| 09 |[Trinh Thi Phuc 1984 6.5 6 7 6.5 |Trung binh
0 .. 13| 10 |[TrwongVan Quang 1984 7 7 7 7.0 Kha
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| Gigi thieubang tinh

A V& biéu do théng ké s6 liéu
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A B | & D E F G H
Store [+] Sales = Region Sales
Store 1 $ 313765 West @5 1718258
Store 2 $ 107,160 South Qs 534,389
Store 3 $ 351751 Midwest @S 1,009,268
Store 4 $ 131,047 East s 900,431 |
Store 5 $ 252136 Total § 4,162,346,
Store 6 $ 167 462
Store 7 $ 210073
Swet |5 308002
Store 9 $ 97492 Category Sales
Store 10 s 393,484 Automofive 86,285
Store 11 $ 396891 Gardening [ 52,048
Store 12 s 151,168 Electronics [ 83,026
Store 13 § 251390 Jewelry |[IEEIINNN93,035
Store 14 § 392776 Sporting |58 50,016
Store 15 $ 259,654 Houseware [§ 19,149
Store 16 $ 225184 Books B 42247
Store 17 S 335785 Games s 18,420 T Jewelry
T Books

M Sporting

X Games

TOTAL SALES BY CATEGORY

T Avtomotive M Gardening @ Electronics

@ Housewares

| Cira s giao dién Microsoft

Book? - Microsoft Excel

s % - =

Home | Inset  Pagelayout  Formulas  Data  Review  View o @ =@ R
‘-’3 % calibri -t v = 5 General - E=insetr X v ﬁ iﬁ
S m- 8 7u- 580 e 0§ - % o FDeete - | [g]- £
Paste es Sort & Find &
. F B S-A- %8 578 - | ElFormat- 2+ Fiters Select-
Clipboard = Fant Alignment Number 1 Cells Editing
I3l - 5| ¥
A B c b | E F € | H 1 1 K i
1
]
2
i =
a4
=
6
7
8
3
10, I -
4 4 b ¥ | Sheet1 /‘Sheet? .~ Sheetd . #d M| i | »[
Ready | |EDm 0% o———+ |
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| Gigi thigubang tinh

Khéi dong va thoat Microsoft Excel
6 Khai dong
6 Vao menu Start ® All Programs ® Microsoft Office ®
Microsoft Office Excel 2010.
0 Thoét:
6 Céch 1: Vao tab File ® Exit.

6 Cach 2: Nhap chuét vao biéu tuwong Close trén cira sé
giao dién chuong trinh
6 Cach 3: Dung t6 hop phim Alt + F4

—— Thanh Ribbon

l@\ Ho®e- |- Bhok? - MicrosaftExeel S
Home | Insert Fage Layout Formulas Data Review . Wiew )
:-’3 ;a Calibri - nA : JGeneral - E=insetr X v ﬁ iﬁ
Paste = B oL B AK 3 ol 2 Styles ?DE‘“E' @' Sl:rt& Find &
. F B S-A- %8 578 - | ElFormat- 2+ Fiters Select-
|| Clipboard Font Alignment Number Cells Editing
I3l - 5| ¥
A B c b | E F e | [ K i
i L]
2
.3 3
a4
=
6
7
8
9
‘10 -
4 4 b | Sheetl Shest? .~ Sheetd ~¥J . B - nKal [ ||
Ready | |[Eom e o0
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| Cira s6 giao dién Microsoft Exc

Eds - |- Book? - Microsaft Excel oo
Home | Inset  Pagelayout  Formulas  Data  Review  View a@o@ =R
=% Calibri b T General v A E=insetr X v p‘? \ﬁ
Ju‘._q- B I U-|A«X B 8- % F* Delete - ]~ 7
Paste el Styles | ., . Sort& Find &
- | B SA-A- = | - o} - | EdFormat~ | (2 * Fijterv Select
Clipboard Font s|  Alignment x| Number Cells Editing
| Al » T ~[1]
\ EiT

A B | C | D | E E G | H | I | 1 K
"

|2
2
3 Thanh cong thire (Formular Bar) =
p
5
s Thanh Sheet tabs (thanh chon bang tinh)
8
9
10 ale -
[[[i < » v Sheet1 “Shdet2 ~Sheets ~¥a .| nEal um | [
Ready | |EOm 0% =) 1} (3)
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| Hé thang thanh Ribbon

0 Tab Insert: Chén cac d6i twgng vao bang tinh nhu hinh
anh (Picture), Clip Art, hinh v& (Shapes), biéu d6 (Charts),
lwu d6 (SmartArt), chir nghé thuat (Word Art), ky
hiéu/cong thirc toan hoc (Equation), biéu twong déc biét
(Symbol)...

Home Insert Page Layout Formulas Data Review View @ :ﬁ

ElEIEEEEAET FEREE K YEEHIE

&= SmartArt

PivotTable Table | Picture Clip . Column Sparklines  Sficer | Hyperlink =~ Text Header Symbols
- Art (s Screenshot = - E-Bar' o' e Box & Footer "8 -
Tables Tiustrations Charts P Filter Links Text
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| Hé thang thanh Ribbon

0 Tab File: Céc lénh quan ly tap tin van ban

0 Tab Home: binh dang ky tv (Font), dinh dang canh [é
(Alignment), dinh dang ki€u dir liéu trong 6, hiéu chinh (di
chuyén, sao chép), cong cu tim ki€ém va thay thé (Find,

File Home Insert Page Layout Formulas Data Review View
= — a g
= Calibri # General Gl = Insert ~ z -
3 & 3 72T &
. Ea- B 7 U~ $ % » = B Delete - | [g]- &
Paste i L : Sort & Find &
- @ | H | A 3 @ 5B v | ElFormat - | G Fiter- Select-
Clipboard = Font ) Alignment i Number § Cells Editing
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| Hé thang thanh Ribbon

O Tab Data: Gom cac cong cu sap xép, trich loc dit lieu (Sort
& Filter) trong bang tinh

Home  Insert  Pagelayout  Formulas | Data | Review  View 2@ =& &
jﬂ ] Connections 5l E ? i Clea == E = |5 Datavalidstion = & Group ~ ¥
1 Zv |zl EEE] B o
=1 A propertie B3 Reapp =i [Fis Consolidate 4 Ungroup ~ ==
Get Edernal Refresh ) %] Sert | Fitter Tetto  Remove e
Data - All~ 2 Editlin 07 Advanced | Columns Duplicates 0 What I Analysis = | B subtotal
Connections Sort & Filter Data Tools Outline
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e 7 ~n e Sk
—Quan ly tap tin Excel
A Tao tap tin bang tinh (Excel) méi
Cach 1: Chon tab File ® New...
Cach 2: Nhan t6 hop phim Ctrl+N.
13

AMétaptinExcelcosantrénédia

Céach 1: Chon tab File ® Open...
Céach 2: Nhan t6 hop phim Ctrl+O.

( [&] Open

C 0 )-[E + Libraries » Documents »
2.0 EnEE

7
Organize 3#” New folder
Xac dinh Micosoft el Documents library

5 7] Includes: 2 locations
duong dan g e, -
B Desktop N q
B Downicass | @1 MyDataSources / Chon tap tin Excel
= Nero Home
N, Recent Places -
| & vidu

[ 4| [ search Documents 2|

=~ 0 @

Arrange by:  Folder =

4 Libraries

# Homegroup
Chon Open
18 Computer

& osc)

= SOFT (D) - . b

~ [Al Excel Fles -

Tools ~ Open ¥ |+ Cancel

File pame: Vi du
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AluvutsptinExcelvaoédia——
' Cach 1: Chon tab File ® Save.
Cach 2: Nhan té hop phim Ctrl+S.

[ (3] Save As

~ [ 42 |[ search Documents

uu [ » Libreries » Documents »

Organize New folder = @

Documents library

Xac dlnh <' 7 Favorites | Includes: 2 locations
hy = B Desktoy . A H
duongdan \ P A e Chon noi lvu tap tin
[ My Data Sources

8 Downloads |~
%] Recent Places | |
Nero Home

i Libraries ) Vi du

Nhap tén tap tin
¥ Homegroup . / 77777

ile name: - =
F' Chon Save ——

Save as type: [Excel Workbook

Arrangeby:  Folder =

Authors: Win7 Tags: Add atag

[F] Save Thumbnail

Tools ~ Save \ Cancel

4 Hide Folders

/15

| -Quan Iy tap tin Excel

A Lwu tap tin Excel véi tén khac
Chon tab File & Save As... d&€ mé& hép thoai Save As.
Xéac dinh thuy muc chra tap tin, dat tén khac cho tap tin
O chon Save.
Phim tat F12
A Dong tap tin Excel hién hanh
Chon tab File & Close.
Tap tin bang tinh hién hanh sé dwoc tat di, giao dién clra
s6 chwong trinh MS Excel van con.
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~C4u trlc co ban cta bang tinh “C&U truc co ban caabang tinh -

s ® e - )= Bool2 - Microsoft Excel oo Ea o= . Book? - Microsoft Excel [ESEEER
Home | Inset  Pagelayout  Formulas  Data  Review  View a@o@ = Home | Inset  Pagelayout  Formulas  Data  Review  View a@o@ =

% calibri -1 v S = 5 General - A E=insetr X v %\? Eﬁ =% Calibri -1 v S = 5 General - A E=insetr X v %\? Eﬁ
i Ba- B I U-|A X B 8- % o B Delete - | [§]- # i Ba- B I U-|A X EH- $-% o o B Delete - | [§]- #
Past les | Sort & Find & Pasti les | Sort & Find &
T H-&-A- OO | Ebromats | @+ Fiter~ sclec- T E-(&-A- W 8 | BdFomats @ fitere select
Clipboard 1= Font i Alignment * Number £ Cells Editing Clipboard 1= Font Alignment * Number £ Cells Editing
A - £ v AL - E| >
A B c D | E F 6 | H | & | 1 K I R a1 s [ c [ o [ ¢ E e Ly [ 1 [ K |
1 1 [ 1 1
2 2
> ’
3 Bang tinh (Sheet/Worksheet) - 3 2 s
a 5 O (Cells)
5 | 5 P 3 LI
Al=1A Dong/hang (Rows)
5 5
7 7
8 8 R
5 B €<— Cot (Columns)
10 - 10 - =
T T Sheetl T oheet e T IER! m % 4 {F W] Sheetl ~Sheet? ~ Shestd ¥ nKal [T | [
Ready | |@E| 100% (- — L Ready | |@E| 100% (= —L—(+
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“C4u trlc co ban cta bang tinh “C4U trc co ban caa bang tinh

s ®e - = . " Boold - MicrosoftExcel | —— oo s ®e - = ™ " Boold - MicrosoftExcel | —— oo
Home | Inset  Pagelayout  Formulas  Data  Review  View a@o@ = Home | Inset  Pagelayout  Formulas  Data  Review  View a@o@ =
Calibri b T = General v A E=insetr X v %\? Eﬁ E % = General v A E=insetr X v %\? Eﬁ
i B LU~ AA Av § =% 2 Styles ? Delete @' Sl:rt& Find & F;aste - § -2 Styles ? Dt @' Sl:rt& Find &
B~ &-A- 8 5% - | BFormat- | @+ Fijter seleci- - & | B~ he 1] - | BHiFormats | @+ Fijterv select~
£ Font i Alignment * Number £ Cells Editing Clipboard 1= Font i Alignment * Number £ Cells Editing
I3l - £ v Al - 5| ¥
A B ¢ D i E € [ u [ v [ 1 K i A | B ¢ D i E G H | s K L

] c Vung 6 g

: Al:C1 = 3 — =
- T . Vang 6

5 5 [ AA N NERPY

! Ving 6 Ving 6 : Vgng o] V}Jng 0

s AL:A3 A1:.C3 s Ving 6 11 1:2

,&0‘ » M| Sheet1 /Shast? ~ Sheetd -~ ¥d nKal |m ] »m' —‘fo W] Sheeti  Shests | Shesta A:B mil . I }m-
fradu| R e ——— Ready | R e —
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"C4C thao tac trén bang tinh

Chon mét Sheet: Nhap chuét vao Sheet can chuyén dén
trén thanh chon bang tinh

[4] 4 p [ )4 Sheet  sheetz £ sheets /

Pai tén Sheet: Nhap dlp chuét vao tén Sheet cii trén
thanh chon bang tinh réi nhap tén mai vao.

Chen thém Sheet: Click chuét phai tai thanh chon bang
tinh & Insert & Worksheet

X6a Sheet: Click chudt phai tai Sheet trén thanh chon
bang tinh & Delete.
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"C4c thao tac trén bang tinh

Di chuyén 6 hién hanh:

6 Cac phim mii tén 0" & A O: Qua trai, phai, Ién, xuéng.
6 Ctrl + Home: Tr& vé 6 dau tién bang tinh (Al).

6 PageDown + PageUp: Lén, xuéng mét trang man hinh.
6 Alt + PageDown: Sang phai mét trang man hinh.

6 Alt + PageUp: Sang trdi mét trang man hinh.
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-Chon viing tf6ﬁg\b’5”ﬁ'g eh

a. Chon cd bang tinh: C6 2 cach thyc hién
Cach 1: Nhan té hop phim Ctrl + A
Cach 2: Nhap chuét tai 6 giao gitra tiéu dé cot va tiéu dé
dong.

=
3
4

=

oo | |mm
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"Chon viing trong bang tinh

a. Chon ca bang tinh: C6 2 cach thyc hién

b. Chon mét cot/dong: C6 2 cach thuc hién
Cach 1: Nhap chuét tai trén 0 tiéu dé cot, hodc phia trai
tiéu dé dong.
Céach 2: Nhan gitr phim Shift va dung cac phim miii tén
TONMno.
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-Chon viing tf6ﬁg\6’5"hg tigh

¢. Chon mét vung: Co6 2 cach
Céach 1: (Dung ban phim)
6 Datcon tré & 6 dau tién hosc 6 cudi cung caa vung
dinh chon.
6 Nhan gitr phim Shift va dung phimmiitén ™ d A O
dé xac dinh vuing chon.
Céach 2: (Dung chuét)
6 Chuyén con tré & 6 dau tién hoac 6 cudi cling cta vung
dinh chon.
6 Ré chudt dé xac dinh ving chon.

25

Nhap va chinh stra dir li 16U

Nhap div liéu:

6 Nhap chuét tai 6 muén nhap dix liéu

6 Nhap dir liéu bang ban phim

6 Nhan phim ESC dé hay viéc nhap

6 Nhan té hgp phim Alt + Enter dé€ xuéng dong trong 6
6 Nhan phim Enter dé hoan tat
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-Nhap va chinh scra dir li 1éu

Chinh stra di liéu:
6 Nhap chuét tai 6 muén chinh sira di liéu
6 Nhan phim F2 va bat dau chinh sra
6 Nhan phim ESC dé hay viéc chinh stra
6 Nhan phim Enter dé hoan tat
Hoac:
6 Nhap dlp chuét tai 6 muén chinh stra dit liéu
6 Chinh stra va nhan phim Enter dé hoan tat
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‘Phim t4t trong Microsoft Excel

Piéu hwéng trong bang tinh
Page Down / Page Up: Di chuyén xuéng cudi bang tinh/
Ién dau cda bang tinh.
Home: Di chuyén dén 6 dau cta mét hang trong mét
bang tinh.
Ctrl + Home: Di chuyén dén 6 dau tién cia mét bang tinh.
Ctrl + End: Di chuyén dén 6 cudi cung chira ndi dung trén
mét bang tinh.
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| Phim tit trong Microsoft Excel

Piéu hwéng trong bang tinh
6 Ctrl + Page Down / Page Up: chuyén qua lai gitra cac Sheet
véinhau

MOVETO

NEXT

WORKSHEET

Page

Sheet1 | Sheet2 | Sheet3 &

29

| Phim t4t trong Microsoft Excel =

Piéu hwéng trong bang tinh
6 Ctrl + phim mi tén A © 1" &: di chuyén téi dong trén
cung, dudi cung, canh trai, canh phai trong bang tinh

A B C D E F G +
0 I E—
2
3 Ctrl
4
5 Member Posts Likes
6 Anil Taneja 1043 775
7 Anita Gupta 683 544
8 Jon Lesser 865 748
9 Kevin Szymanski 685 683 .
10 Mark Linford 498 902
n Michael Cheung 687 453
12 Michael Stern 556 876
13 Trevor Baine 649 1208
14
15

30

Piéu hwéng trong bang tinh

0 Ctrl + Shift + phim mi tén A © 1 & : khoanh chon ving
dir liéu t&i cudi bang thay vi chi di chuyén 6 chon xuéng
cudi bang

A B C

1

D E F G
;
4
t

5 Member | Posts Likes
6

Anil Taneja 1043 775
Anita Gupta 683 544
8 Jon Lesser 865 748
Kevin Szymanski 685 683
Mark Linford 498 902
Michael Cheung 687 453
Michael Stern 556 876
Trevor Baine 649 1208
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| Phim tit trong Microsoft Excel

Choncac 6

0 Shift + Space (Phim cach): Chon toan b dong.

0 Ctrl + Space (Phim cach): Chon toan bé cét.

0 Ctrl + A: Chon toan bé bang tinh (khu vuc chira di ligu).

Xoa cot/dong

6 Chon toan bé cét/dong, nhan té6 hgp phim Ctrl — (d&u trir)

Chén thém cét/dong

6 Chon toan bé cét/dong tai vi tri can chen, nhan té hop
phim Ctrl + (d4u céng)

32

| Phim tit trong Microsoft Excel




| Phim t4t trong Microsoft Excel

Chinh stra ndi dung bén trong 6

0 F2: Chinh stra 6 dang chon.

0 Alt + Enter: Xuéng mét dong méi trong cung mot 6.

0 Esc: Hay bé viéc stra trong mot 6.

0 Ctrl + Delete: X6a van ban dén cuéi dong.

o Ctrl + D: Copy néi dung /céng thirc & 6 bén trén.

0 Ctrl + R: Copy néi dung/cong thirc 6 bén tréi.

6 Ctrl + Shift + ; (cham phay): dién nhanh thoi gian hién tai
vao 0 trong bang tinh

06 Ctrl +; (chdm phay): dién nhanh ngay thang hién tai.
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Pt Eldulcs =

A Dir liéu kiéu s6 (Number)
0 Tat ca ky tw nhap vao la sé. Dit liéu hién thj & phai 6.

A Dir liéu kiéu chudi (Text)

0 Tatca ky tw nhap vao la chir cai. Dit liéu canh |é trai 6.

F Khi st dung trong ham/cdng thirc phai dat trongcap " "
0 Vidy: ="ABC"&"def" =LEFT("XYZ", 2)

A Dir liéu kiéu luan ly (logic)
6 C6 gia tri TRUE (» 1) hoiic FALSE (» 0)

34

e dldxlicn -

A Dir liéu kiéu ngay thang (Date)

0 Cu phap: dd/mm/yyyy (yy) hoac dd-mm-yyyy (vy)

0 Néu nhap ding ngay/thang, dit liéu hién thij I phai 6.

0 Viduy: 25/12/2014 ho&c 25/12/14 hogc 25-12-2014

F Khi str dung trong ham/cdng thirc phai dat trongcap " "

A [ B ] c [ D [ E T F [ 6 [ H ]
1 DANH SACH PANG KY THUE PHONG
= = E— — N
Tén khach S5 | Ngayden | Ngaya | S0 | Tones8 | SGtEn | Thanh
2 phéng ngay | tién phong | giam gia tién
3 |Pham Thj Nhung 103 | 05/01/2003| 05/06/2003 151 9,060 1,812 7,701
4 |Nhdm DPuding 106 | 08/03/2003| o01/05/2003] 54 3,240 648 3,132
5 |v& Thi Ngoc Loan | 207 10/04/2003| 21/04/2003 11 550 0 605
& |Ha Hué Anh 307 16/04/2003| 16/06/2003] 61 2,440 488| 2,562
7 |L& Thi Thanh 401 09/05/2003| 18/05/2003 9 270 0 360
35

| ATuy chinh dinh dang di¥ liéu kiéu ngay thang (Date)

0 Khai dong Control Panel: Vao menu Start & Control Panel
6 Chon muc Clock, Language and Region
0 Chon Region and Language

Control Panel D

& suestacks

@ Dreamwesver C53 o - y
K [ — Clock, Language, and Region
@ I :' ki Change keyboards or other input methods
A ingoes :- Default Programs Change display language
Sticky Notes

Help and Support

st Calculator

g CCleaner

R temnet Beplorer

> AllPrograms

U

‘_; Region and Language
WL & Install or uninstall display languages
Change the date, time, or number format

36




© Chon Additional settings... o
5 Trong hop thoai tiép theo, chon thé Date

07/06/2021

¥ Region and Language S| [ 9 Customize Format

Formats. | Location | Keyboards and Languages | Administrative Numbers | Currenc v | Time I Date I <
el
Format: Example
[English (United States) - Positive:  123,456,789.00 Negative:  -123,456,789.00
Date and time formats.
Short dte: gty =) F— (=
Long date: dddd, MMMM dd, - —_———
eng I 2L J No. of digits after decimal: 2 =
Short time: [remm st -
Digit grouping symbol: # -
Long time: [Pemmsss te -]
Digit grouping: 123,456,789 -
First day of week: | Sunday -
What does the notation mean? Hegativeigh symbok B =
Eamples Negative number format: il -
Short date: 04/09/2015 Display leading zeros 07 =
Long date: Friday, September 04, 2015
Y List separator: . -
Short time: T03PM
Long time: 70318 PM Measurement system: us. -
- Standard digits: 0123456789 -
> | Additional settings.
Go online to learn sbout changing languages and regional Tormats Usehatios chaits
Click Reset to restore the system default settings for
oK Cancel Apply numbers, currency, time, and date. =

=

| AUy chinh dinh dang di¥ liéu kidu ngay thang (Date)

O Muc Short date (e =

Numbers | Currency | Time | Date |

X6a ngi dung va nhap:
Example
6 dd/m m/yyyy h Oéc Short date: 04/08/2015
5 dd Long date: Friday, September 04, 2015
6 dd-mm-yyyy
é Chon Apply D;;D;::ts dd/MMAmy] | € *° -
6 Chon OK Long date: dddd, MMMM dd, yyyy .

‘What the notations mean:
d,dd = day; ddd, dddd = day of week: M= month; y = year

Calendar

When a two-digit year is entered, interpret it as a year between:

1930 and 2029
Firstday of weeks | Sunday -
Click Reset to restore the system default settings for
numbers, currency, time, and date. =

g

— = / ;. ! ;

Cackigudwlien

A Dir liéu kiéu thei gian
0 Ca phap: hh:mm:ss (gio:phat:giay) hoac
hh:mm  (gio:phat)
0 Vidu: 12:30:45 (12 gio: 30 phat: 45 gidy); 12:30
F Khi str dung trong ham/cdng thirc phai dat trongcap " "

A C D E F
M3 The&i gian | Théi gian Thé&i gian

58 may goi di

4 vinggoi | b&tdau | k&tthac | lign lac (gidy)
5 [0914543456 8:35:20 8:37:18
6 |0984593046 8:45:10 9:37:14
7 |0904603286 10:11:55( 10:35:18
8 [0954402831 11:20:20| 11:32:20
9 [0984150320 12:05:20| 12:37:18

39

TR

A Dir liéu kiéu cong thirc (Formula)
O Bat dau cong thae 1a dau bang (=)
0 Toan hang c6 thé la:
6 Mot hang s6 (s& hoac chudi ky tw).
6 M6t tham chiéu téi dia chi 6/vung 6.
6 M6t ham cda Excel.
0 Két thdc nhap cong thire, nhan phim Enter ¢,
0 Két qua trinh bay trong 6 la gia tri cta cong thac dé.
0 Vidu: Nhap =(2*3+4)/2 O Két qua: 5

40




C ton tir dung trong cdng thirc

Ty

07/06/2021

tw

() |D&ungoicdon A Thay d8i d& wu tién cla cac phép toan

A Ly thira =243 o8

- |D&uam =-3 -3

*/ | Nhan, chia =(3*4)/5 2.4

+- | Cong, trir =8+(3-5) o6
=<> Bang, khac nhau =2=3 OFALSE =2<>3 O TRUE
>>= Lénhon, hojcbang |=3>3 & FALSE =3>=3 & TRUE
<<= Nhéhon, hodcbing =4<3 & FALSE =2<=3 B TRUE
& | Ghép chudi ="ABC" & 123 & ABC123
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0 B1: Chon 6/viing 6 can dinh dang
0 B2: Chon tab Home & Format &
Format Cells

" Binh dang bang tinh

i

|
|Farmat

i

Cell Size

0 Row Height...
AutoFit Row Height

L

Column Width...

AutoFit Column Width
Default Width...
Visibility
Hide & Unhide
Organize Sheets
Rename Sheet
Move or Copy Sheet...
Tab Colar
Protection
Protect Sheet...
| Lock Cell

R B

Format Cells...
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“binh dang kiu drlieu

U Thé Number: binh dang cac kiéu dit lieu

“pinh dang kiéu drlieu

A Muc Currency: Binh dang dit liéu kiéu tién té

0 Decimal places: Lam
tron sé chir sé phan
thap phan.

0 Use 1000 separator:
Dung dau phan cach
hang nghin (,)

**Sample

A Muc Number: binh R — =
SR e 57 Number | Alignment | Font s | Border Fil Protection
dang di liéu kiéu so :

123,20
Decimal places: |2

(] Use 1000 Separator (,)

Negative numbers:
1234 10
1234.10
(1234.10)

{1234.10)

Number is used for general display of numbers. Currency and Accounting offer spedalized
formatting for monetary value.

Format Cells [ ]|
0 Decimal places: Lam [/ s [ [ ront T o i [rsiecion
tron s6 chirsé phan | &5 =
"~ ~ $4,500
thap phan o 5[5
Symbol: |§ <

6 Symbol: Chon don vi
tién té

points in a column.

Currency formats are used for general monetary values. Use Accounting formats to algn decmal

Can

el
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| pinh dang kidu dir liegu | pinh dang kidu dir lieu

A Muyc Date: Binh dang dix liéu kiéu ngay thang A Muc Percentage: binh dang hién thj s6 %

B R ("Format Cels R
5 e X ‘ . : —
(0] Type Tuy Chon mau Number [ Aignment | Fent 3| Border | Fil | Protection (0] DeCIma| p|aC€‘S Quy Number [ Aignment | Font | Border | Fil | Protection
- R R Ry L - R Category: s = N N ~ 7% Category:
hién thi dix liéu kiéu a5 s dinhlam tron sé chtt | & sme
= = : Nghe izt RN = A e EEEL
ngay thang trong [N s6 phan thap phén. Keariba moravoes =3 |
= Time Time
d h h e =Wednesday, March 14, 2001
ann sac percentage 3/t ‘ Fracion -
Scientific Sdentific ‘.
Text Text
Special Special
Custom Custom
Locale (ocation)
English (U.5.) E
Date formats dispiay date and tme serial numbers 5 date values. Date formats that begin with an Percentage formats multoly the cell value by 100 and dispiays the resu with a percent symbol,
asterisk () respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterisk are not affected by operating system settings.
4 46

| pinh dang kidu dir liegu - Pinh dang kidu dir liéu

A Muc Custom: Tlly chinh dang kiéu dit lieu A Muc Custom: Tlly chinh dang kiéu dit lieu

B R ("Format Cels 19 ]|
é Type Nhép méu d|nh Number | Alignment | Font | Border | Fil | Protection (j Type Nhép méu dlnh Number | Aignment | Font | Border | Fil_ | Protection

= ~ LN Category: N P ~ -2 _atggnry:i
dang kiéu dir liéu... Gored ] o ; dang kiéu di liéu... T
: : e 12:02-2015 o S . e 1232
o Currency K 55 Currency
VI d Accounting Type: I Vl d Accounting Type: o
u it ddmmyyyy €7 u e od_&*
7 - 2 2 . Percentage 0% B > s . Percentage General e
0 Kiéu ngay thang: Samne 8008450 0 Kiéu so: Soenete a0 E
Text ##0.0E+0 Text #, =

< il i, 000 e |

yyyy-mm-dd Ry 0.00

B

pm-yy 0_);(5%, %20,
him AM/PM = $#, 270 );[Red]($7, ¥#0) =

Type the number format code, using one of the existing codes as a starting paint. Type the number format code, using one of the existing codes as a starting paint.

:

4




- Binh dang kidu dirlieu

A Muc Custom: Tlly chinh dang kiéu dit lieu

M3u dinh dang Dir ligu hién thi
000 1

001
0.00 3.2 3.20

dd-mm-yyyy 12/2/12 12-02-2012
# 4 [SVND] 2500 2,500 VND

49
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- Pinh dang kidudirlieu

0 Ctrl + Shift + 1 (1): dinh dang 6 dang sé thap phan vai 2 sé
sau dau phay.

0 Ctrl + Shift + 4 ($): dinh dang 6 tién té $.
0 Ctrl + Shift + 5 (%): dinh dang 6 la sé %.

0.87736
0.26942
0.50485
0.82005
0.12705
0.65266
0.44603
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“oinh dang Font chi

b & Size: Ch &chir (tr 8 - 72
U Thé Font: e oncug o (tir 8 - 72)

0 Chon céac théng s6 can = i \
s 9 Format Cells™, 9 (9 [es]
thlet 79 [ Number [ Nign'maa& Font | Border | Fl | Protecton | %,
Eont: Font style: Size:
Times New Roman S Reguiar 12
% = Bl Teamviewer 10 o . NEE
Font: Chon mau ky ty W |* ezt R i i a
=5 3 I N o 1uic T
(Font chir) frame ¢ - | P
Underline: ‘ Color:
None [=] | —] [l fornt
Font style: Kiéu chir s

Q Strikethrough

6 Bold (chirin dam)
o Italic (chi in nghiéng)

This is a TrueType font. The same font will be used on both your printer and your sareen.

“pinh dang Font chi

U Thé Font:
0 Chon cac thdng sé can

S Format Cells (9 s
thlet i [ Number [ Aigrment | Font | Barder | Fil | Protection |
Eont: Font style: Size:
Times New Roman Regular 12
Bl Teamviewer 10 = NEE -
" Tempus ans ITC Ttalic 10 =
Terminal | [k 11 I
[ Times hewRoman BN
" Traditional Arabic 14
% Y 3 ' Trebuchet M5 i = | |1 i
Effects: Thém hiéu &ng... Underine: Cobr:
None [=] | —] [l fornt
o Strikethrought: Chir c6 e

\ 0 L [ strikethrough
duong gach gitra Elorgens
[ subscript

6 Superscript: Chi s6 trén
6 Subscript: Chi s6 dudi

This is a TrueType font. The same font will be used on both your printer and your sareen.

I[ oK m Cancel

5




S
]

U Thé Alignment:
0 Chon céac thdng sé can .

5 Format Cells K =)
thlet [Namber | Aigrment 4G = [ Border | Fil_ | Protection
Text alignment Orientation
5 % Horizontal: -
Text alignment: Canh & | s [z moen: _ Ao
A A Vertical: 0 F .
trong 6 theo hudng > [l 5 [T
o . Justfy distrbuted £ .
chleu. ngang (Horizontal) o o
va chiéu doc (Vertical) It ot T B
v : 3 Text direction
Orientation: Canh dir liéu contest[]
céc chiéu theo dé nghiéng
twong &ng
Cores
3

07/06/2021

| Canh la vj tri dir lieutrongd =

U Thé Alignment:
6 Chon cac thdng sé can |

o,

| “Canh lé vi tri di¥ ligu trong 6

thiét...

Wrap text: Canh dit liéu ty
déng xudng dong cho vira
chiéu ngang cta 0.

.
Format Cells ==

Number || Aignment ;| Font | Border | Fil | Protection |

Horizontal:
General

Vertical:
Bottom

Text alignment Orientation

LE
[z] mdent: ’7
0 = T
= _ 2 Jlzex

Justfy distribut

Merge cells: Tron cac 6
da chon thanh mét 6

Text control

[
[ me
Right-to-eft

| Tao khung vien

U Thé Border:
6 Chon cac thdng sé can .
thiét...

Format Cells

B1: Muc Line
O Style: Kiéu duong vién
6 Color: Mau dweng vién

one  Qutine  Inside

-| || Border
E 3

= Text

Color:

amate [=] | (] |- -
B2: Muc Presets va Border @ & @

Tl:ly Ch o n céc d. u‘\dng Vl‘é n c‘é n TEe selected border style can be applied by dicking the presets, preview diagram or the buttons
ké khung

I[ oK ]I{ Cancel

55

Shrink to fit: Thu nhé kich o W
thuwace div liéu cho vira
chiéu ngang cda 6.
I[ oK ]I{ Caﬂcia
o e A e e, o
-0 mau nén
U ThéFill:
0 Ch_cin cacthongsécan —
thlet [ Number [ Algnment [ Font [ Border | Fil qbvw.techwn I
Background Color: Pattern Color:
[—— e
= EEEEEEEN Pattern Style:
Background Color: Mau T [
A na OEEEEEOE] TTE
10 Dl EEEEEOEEE S |INZEE
EEENEEEEEN =N Z 8
-m EEEEN

Pattern Style: M4u t6 nén

Sample

[ =

56
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| Sao chép cong thae

Str dung nat Fill handle:
B1: Nhap chudt chon 6 chira cdng thirc can sao chép.
B2: Dat tré chudt vao goc duéi bén phai 6, thay xuat hién
nut hinh dau thap don (Fill handle)
Nhap gitr chuét trai kéo theo dong hoic theo cét nhirng 6
can sao chép cong thic.
D1 - A =A1+B1
A | B | cC D
10 5 5 15
20 10 30
30 15 25
40 20 15 Y -

L M| =

| Sao chép cong thae

Click dup chuét tréi tai 6 chira cbng thae: dat chuot vao vi
tri dau cong, click dlp chudt trai va cdng thirc s& duoc copy
xuong dudi.

; Anil Taneja 66

4%
0 Anita Gupta 79 +&
1 Jon Lesser 56 DOU BLE

2 Kevin Szymanski 121

3 Mark Linford 366 CLICK
4 Michael Cheung 59 HERE

5 Michael Stern 392

6 Tevor Baine 591 TO COPY

7 1729

= FORMULA
9 DOWN

0
3 |
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| biachitwong déi

Dia chi twong d6i trong cong thire khi dwoc sao chép dén
vling dich, dia chi tham chiéu trong viing dich sé thay doi
theo hang hay theo cot.

Vi du: Ta c6 bang dir liéu sau

D1 - A =A1+B1
A | B | C D
1 10 5 s| 15
2 20 10 30
3 30 15 25
4 40 20 15

Tai 6 D1 nhap céng thie: =A1+B1

K&t qua trong 6 la: 15
59

 ©-Sa0 chép cong th trc 6 D1 theo cot

D1 - A =A1+B1
Al B | C D
1 10 5 5| 15
2 20 10 30
3 30 15 25 l
4 40 20 15
Ta co két qua: D4 T fo SAd+B4
A | B | c | D |
Cong thirc tai cac 6... 1] 10 > > 5
: 2 20 10 30 30
D1 Ia: =A1+B1 3 30 15 25 45
D2 la: =A2+B2 4 40 20 15| 6[}!
D3 la: =A3+B3
D4 la: =A4+B4

60
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| 5-5a0 chép cong thirc 6 D1 theo hang

D1 = A& =A1+B1
Al BJ|]C D] E]F]
1 10 5 5 15 R
2 20 10 30
3 30 15 25
4 40 20 15
Ta co két qua: F1 - & =C1+D1
A|l B | cCc | D]JE F
1 10 5 5 15 10l 20
Cong thire tai: 2 20 10 30 30
5 3 30 15 25 45
-
D1 la: =A1+B1 4 20 >0 s o
Ella: =B1+C1
F1la: =C1+D1
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| biachituyetdsi

Dia chi tuyét dai tham chiéu cé dang: $<Cot>$<Dong>

(Vidu: $A$1). Khi sao chép dén ving dich van gitr nguyén

gia tri nhw & vung nguén.

Vi du: Ta c6 bang di liéu sau

D1 - A =$A51+3B51

A | B | C D

10 5 5 15
20 10 30
30 15 25

4 40 20 15

Lo M| =

Tai 6 D1 nhap cong thirc: =$A$1+$B$1
K&t qua trong 6 la: 15

62

- / i@%‘

| 5-Sao chép cong th ab;m56;66f,’d6ng —

D1 M A =3A51+5851
Al B | C|DJ]ET]F |
1 10 5 5 15
2 20 10 30
3 30 15 25
4 40 20 15
Ta c6 két qua: D+ I fi =5A51+5B51
AlB | C[DJ]ET]F]
1 10 5 5. 15 15 15
2 20 10 30 15
3 30 15 25 15
4 a0 20 1s[_19]

Cac cong thire van gitr nguyén =$A$1+$B$1

63

- Dia chi hén hep

Dia chi hdn hop tham chiéu c6 dang:

6 $<Cot><Dong> (tuyét dsi cot, twong déi dong) hosc

6 <Cot>$<Dong> (twong doi cot, tuyét d6i dong)

6 Vi du: $A3, B$5

Khi sao chép cong thic gia tri tuyét d6i dwoc gilr nguyén,
gia tri twong déi thay d6i twong &ng.
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: ——— se - . = E!f‘am
. 5VD: Sao chép cong thire 6 D1=$A1+B$1 theo cot: | &VD: Sao chép cong thirc 6 D1=$A1+B$1 theo ﬁan{/ <
o1 v f =3A1+B51 o1 hd f =3A1+B51
A |l B | C D E | F | A |l B | C D E | F |
1 10 5 s[ 15 1 10 5 s[ 15
2 20 10 30 2 20 10 30
3 30 15 25 3 30 15 25
4 40 20 15 ¥ 4 40 20 15
Ta c6 két qua: D4 M gl ~$A44551 oo F1 - & =SAT+DS1
A . ¢ [ D | - A| B | C | D | E F
Cong thc tai caco... | 10 E 5] 15 . - 1 10 5 s 15 15[ 25
- 2 20 10 30 25 Ccong thic tai... [ 2 20 10 20 75
0 D1=$A1+B$1 3 30 15 75 35 -
= 6 E1=$A1+C$1 | 3 30 15 25 35
6 D2 oonst 4] w0 20 [ _a] 6Fl1=$A1+D$1 | 4| 40| 20 15| 45
6 D3 =$A3+B$1 ,
: 0.
0 D4 =$A4+B3$1 ...
65 66

Phim F4: bién dia chi mét 6 thanh dia chi tuyét déi/tuwong

LOCK
CELLS

=B1

67

@ Bai tap sao chép cong thurc

O Doi tién té, doi don vi:

| TigiaUSD/VND | 20,800 |
USD VND
15 ?
3
120
1000

68
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= = ;&\,”"’;"’ —y - N "~ ? = ;&‘\I—/J’;; —
—— - " A = B e
@ Bai tap sao chép cong thw - Ham trén bang tinh
> 8 A B [ c [ D |
Bang Ctru chuwong: 1 BANG THANH TOAN LUONG THANG 9/2010
A ]38 |l c]DpJ]E]F]e6]H]I1] 2 |STT|Ho & tén dém Tén Lirong thang
1 1 2 3 a 5 6 7 ) 9 3 | 1 |TranVa Trung Hiéu 2000000
2 | 5 | | | | | | | | 4 | 2 |Nguyén Thi Neoc Hanh 2400000
B A B L € DI E LT 10 1R L1 5 3 |Thdi Hoang Vin 1800000
| 4] 4 B Zm 10 12 14 16 18 6 4 |Lam Quang Pha 2250000
| ; A
% : 3 3 6 9 12! 15 18 21 24 27 ! 6 igl.l}.;n :Thanh ]]Song 1 iggggg
. 4 4 8l 12| 18] 20 24 28 32 36 8 ~80 uan oy -
7] v 5 | 5 100 15 200 25 30 35 40 45 9 | 7 |TranDai Hiép 1800000
| 8 | 8 A 6 12 18 247 30 36 42 a3 54 10 8 |Va Thi Xuan Mai 1500000
19 9 7 7 14 21 28 35 42 49 56 63 11 9 |LéHong Thuy Tién 1800000
110 ] 10 8 8 16 24 32 10 48 56 64 72 12| 10 ,\Tguyén Ngoc Phuong Héng 2550000
CéCh 1 9 9 18 27 36 45 54 63 72 81 |13 ]
o 10 10 20 30 40 50 60 70 80 90 Tinh t6ng lwong thang?
A : ‘A =D3+D4+D5+D6+D7+D8+D9+D10+D11+D12
Cong thirc tai 6 B2: = B$1*$A2
69 70

S e ? e i ,// “‘ s ? e e,
~Ham trén bang tinh -Ham trén bang tinh

A ] _ B I C [ D | A ] _ B I C [ D |
1 BANG THANH TOAN LUONG THANG 9/2010 1 BANG THANH TOAN LUONG THANG 9/2010
2 |STT|Ho & tén dém Tén Lirong thang 2 |STT|Ho & tén dém Tén Lirong thang
3 | 1 |TrinVa Trung Hiéu 2000000 3 | 1 |TrinVa Trung Hiéu 2000000
4 | 2 |Nguyén Thi Neoc Hanh 2400000 4 | 2 |Nguyén Thi Neoc Hanh 2400000
5 | 3 [Thai Hoang Vian 1800000 5 | 3 [Thai Hoang Vian 1800000
6 | 4 [Lam Quang Pha 2250000, 6 | 4 [Lam Quang Pha 2250000
7 | 5 |Nguyén Thanh Long 1800000 7 | 5 |Nguyén Thanh Long 1800000
8 | 6 |NgéTuin Duy 1500000 8 | 6 |NgéTuin Duy 1500000
9 | 7 |TrinDai Hiép 1800000 9 | 7 |TrinDai Hiép 1800000
10 8 |Va Thi Xuan Mai 1500000 10 8 |Va Thi Xuan Mai 1500000
11 9 |LéHdng Thuy Tién 1800000 11 9 |LéHdng Thuy Tién 1800000
12| 10 [Nguyén Ngoc Phuong |Hong 2550000 12| 10 [Nguyén Ngoc Phuong |Hong 2550000

L13] L13]
Tinh trung binh céng lwveng thang? Tinh t6ng lwvong thang &
=(D3+D4+D5+D6+D7+D8+D9+D10+D11+D12)/10 =SUM(D3:D12)
71 72
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| "Ham trénbang tinh

A ] B I C [ D |
1 BANG THANH TOAN LUONG THANG 9/2010
2 |STT|Ho & tén dém Tén Lirong thang
3 | 1 |TranVa Trung Hiéu 2000000
4 | 2 |Nguyén Thi Neoc Hanh 2400000
5 | 3 [Thai Hoang Vian 1800000
6 | 4 [Lam Quang Pha 2250000,
7 | 5 |Nguyén Thanh Long 1800000
8 | 6 |NgéTuin Duy 1500000
9 | 7 |TrinDai Hiép 1800000
10 8 |Va Thi Xuan Mai 1500000
11| 9 |Lé Héng Thuy Tién 1800000
12| 10 |[Nguyén Neoc Phuong |Hong 2550000
13

6 Tinh trung binh céng lvong thang &
=AVERAGE(D3:D12)
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| Khai niém ham

6 La cong thire phire tap dwoc dinh nghia sdn dé thyc hién
mot yéu cau tinh toan chuyén biét nao dé.
6 Mb&i ham giai quyét mot cong viéc nhat dinh.

O Giai quyét nhitng van dé vé quan ly va ky thuat do con
nguoi datra.

O K&t qua cta moét ham cé thé la mét gia tri cu thé, mét
chudi hodc mét thong béo 16i.

74

—

Cti phap chung cda cac ham -

0 Cl phap: = <Tén ham> (bGi s6 1, D6i 6 2, ..., D6 s6 n)
Tén ham: GO chir in hoa hay chir thuwéng déu dwoc nhung
khong dwoc go tat.

o Vidy: =SUM(..., ...) =sum(...,..) =Sum(...,...)

Dau ngodc don: Co hay khéng c6 déi s6, ham phai co ()
Danh sach déi sé:

0 D&u phan cach déi sé: (,) hoic (;) F Khai bao riéng

0 S6 lwgng doi s6 tuy tirng ham quy dinh.

0 Excel 2003: M6t ham nhiéu nhat 30 d6i sé.

75

| AThay déi ddu phan cach déi s6: () hosc ()

0 Khai dong Control Panel: Vao menu Start & Control Panel
6 Chon muc Clock, Language and Region
0 Chon Region and Language

Control Panel D

&F Blucstacks

m Dreamweaver C53

o [ — - Clock, Language, and Region
” s 12 Change keyboards or other input methods
R tingoss g i
H Default Programs Change display language
Sticky Notes

Help and Support

Calculator

g CCleaner

R temnet Beplorer

> AllPrograms

U

‘_; Region and Language
WL & Install or uninstall display languages
Change the date, time, or number format

@ @ :| l) | 10




Chon Addional settings. Trong hép thoai tiép | theo,— 7
= trong thé Numbers, d6i dau trong muc List separator
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- -Cl phap chung cta cac ham

B =

¥ Region and Language

Formats. | Location | Keyboards and Languages | Administrative J y [T Date
Format: ‘ Example
A a P Positive:  123,456,789.00 Negative: -123,456,789.00
Decimal symbol: . (dau chdm) ‘ eoative
Digit grouping symbol: , (d3u phay)
List separator: , (dau phay) cimol symbo ! -
M. of digits after decimal: 2 -]
Short time: {himm tt
Digit grouping symbol: P -
Long time: [ -
Digit grouping: 123,456,789 -
First day of week: | Sunday - .
What does the notation mean? Hegative ign Symr‘:ih B =
Eamples Negative number fofmat 14 -
Short date: 04/00/2015 DR RS
Long date: Friday, September 04, 2015 ...
List separator: > . =
Short time: T:03PM
Long time: 7.03:18 PM Measurement system: [us. -
Standard digits: 0123456789 -
Click Reset to restore the system default settings for
oK Cancel Apr numbers, currency, time, and dste. =
el [ 37

/ et ]

Cl phap: = <Tén ham> (D6isé 1, BE6i s6 2, ..., D6i s6 n)
Déi s8 trong ham c6 thé la:

6 S6: =MOD(13, 5)

6 Gia tri logic: =SUM(TRUE, FALSE)

6 Chudi ky tu: =LEFT("ABC_EF", 3)

6 Dia chi 6/Vung 6: =INT(B3) =MAX(A1:C5)

6 Bidu thire: =ROUND(13/3, 2)
6 Ham khac: =SUM(D1, MAX(A1:C5))
6 R&NG: =NOW() =TODAY()

78

- V16t s6 ham thong dung
Nhém ham toan hoc: SUM, PRODUCT, ROUND, INT, MOD

Nhém ham théng ké: MAX, MIN, AVERAGE, COUNT,
COUNTA

Nhém ham xtr Iy chudi: LEFT, RIGHT, MID, VALUE

Nhém ham logic va diéu kién: AND, OR, IF, COUNTIF,
SUMIF

Nhém ham tim kiém: VLOOKUP, HLOOKUP, MATCH, INDEX
Nhém ham ngay thang, thoi gian: DAY, MONTH, YEAR,
HOUR, MINUTE, SECOND

79

| Nhém ham toanhec

A Ham SUM: Tinh téng cac s6 trong danh sach
Cl phap: =SUM(Danh sach cac s6 hoic vung)
Danh sach cac s6 trong ham SUM c6 thé la:

6 S6: =SUM(13, 5)

6 Gia trj logic: =SUM(TRUE, FALSE)

6 biachi6: =SUM(B3, B4, B5)

6 Vung 6: =SUM(B3:B5); =SUM(AL:C5)
6 Biéu thire:  =SUM(13/3, 2)

6 Hamkhac: =SUM(D1, SUM(A1:C5))
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- [ESEEER

| Tfnhténgnhanh

Ela o ¥ - = Book - Microsoft Excel
m Home | Inset  Pagelayout  Formulas  Data  Review  View a@o@ =R
=0 K calibri S v =S =[=|5 cenerat - Sensetr X v ;v
o _I= 4 : 7 &
B 8- % Fpetete - [g]- £
E A Styles | ., . Sort& Find &
£ o} - | EEdFormat~ | 2 * Fifterv Select~
2| Number & Cells Editing
=
A B C D E F G H 1 1 K L
| 1]
2
3 =
4
5
- =SUM(A1:C3) =SUM(1:1)
7
8
& = E
- = =SUM(A:B)
10 -
4 A+ M| Sheetl ~Sheet? . Sheet3 ¥ nEAl I I ] |
Ready | | EEEE 200% (<) [} (t)

Alt + = tinh téng nhanh. Béi den vung can tinh va boi thém
1 6 tréng bén duwdi sau d6 nhan t6 hgp 2 phim Alt + =

59.43 INSERT

41.82
- S U M
60.79

o

91.67
62.52 Alt
38.88 =
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f«mahhmnﬁﬁﬁﬁa?“*

A Ham PRODUCT: Tinh tich cac sé trong danh sach.
0 Cu phap: =PRODUCT(Danh sach cac sé hoac ving)
0 Vidu bang dit liéu:

A B C D E F G H | J
1 15 14 50 80 16 13 23 6 15 232
2 1 4 5 8 1 3 2 6 5760

=PRODUCT(A2:12)
O K&t qua: 5760

[ERN
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- Nhom ham toan hoe

A Ham ROUND: Lam tron sé thap phan dén n vi tri chi dinh
0 Cu phap: =ROUND(S6 can lam tron, Sé chir s6 lam tron)
0 Néu Sé chirs6 >0
6 =ROUND(21.5462,2) & 21.55
6 =ROUND(1234.5678, 1) & 1234.6
0 Néu Sé chirs6=0
6 =ROUND(21.5462, 0) & 22
0 Néu Sé chirs6<0
6 =ROUND(21.5462, -1) & 20
6 =ROUND(1234.567, -2) & 1200
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Nh6m ham toan hoc

A Ham INT: L4y gia tri phan nguyén cta sé thap phan (bd
phan lé).
Cu phéap: =INT(S6)
Vi du: =INT(10.5)
Vi du: =INT(10/7)

O Két qua: 10
O Két qua: 1

A Ham MOD: L4y s6 du cGa phép chia.

Cl phap: =MOD(Sé bi chia, Sé chia)
Vi du: =MOD(14, 3) O Két qua: 2
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Baitap

Biét s6 ngay thué phong. Tinh s6 tuan, sé ngay lé.

. ; S8 e o sS4 . | S8 ngay
Tén khach phong Ngay dén Ngay di ngay S0 tuan I3

Pham Thj Nhung 103 |05/01/2003 | 05/06/2003| 151

Nham Budng 106 |08/03/2003 | 01/05/2003 34
V6 Thi Ngoc Loan | 207 |10/04/2003 |21/04/2003 11
Ha Hué Anh 307 |16/04/2003 | 16/06/2003 61

Chung BUi Phan 205 |06/05/2003 | 07/05/2003 1

Huynh Thai Khang | 204 |07/05/2003 | 12/05/2003 5
Lé Tan Hung 308 |07/05/2003 | 09/05/2003 2
Nguyén Thj Ha 210 |09/05/2003 | 10/05/2003 1
T6 Minh Hang 110 |09/05/2003 | 12/05/2003 3
L& Thi Thanh 401 |09/05/2003 | 18/05/2003 9
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Nh6m ham toan hec

SUM(Danh sach cac sé hoac vung)
PRODUCT(Danh sach céc s6 hoac vang)
ROUND(S8, Sé chir s6 lam tron)
INT(S8)
MOD(Sé6 bi chia, S6 chia)
- Déi sé la kiéu s6 trong cac ham c6 thé la:
6 Mot sé
6 Mot dia chi 6 chira gia tri sé
6 Biéu thirc toan
6 K&t qua ctia moét ham khac tra vé gia tri s6
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Nhém ham théng ké

A Ham MAX: L4y gia tri s& lén nhat cha cac s6 ¢6 trong
danh sach hogc vung.

Cl phap: =MAX(Danh sach cac s6 hoic vung)

Vidu: =MAX(2,5,7) O Két qua: 7

A B c | D] E F G H I J
1 15214l solaso]l a6l 18l 23 g5 232
2 1 4 5/ 8] 1 3 2 6 5760

Vi du: =MAX(AL:12)
O Két qua: 80

[N
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/

A Ham MIN: L4y gia tri s6 nhd nhat cha cac s6 cé trong
danh sach hogc vung.

Cul phap: =MIN(Danh sach cac sé hoic ving)
Vidu: =MIN(2, 5, 7) O Két qua: 2

A B C D E F G H | J
1 15 14 50 80 16 13 23 6 15 232
2 1 4 5 8 1 3 2 6 1] 5760

Vi du: =MIN(A1:12)
O Két qua: 1
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| Nhom ham théngké .

| @ Bai tap ham théng ké

A B [c [ [ e [ F T &6 [ HW [ 1 ]

KET QUA THI CUBI KHOA CHUYNG CHi A TIN HOC
T T T~ 1 P T

Diém Két

1

i =ROUND((E4+F4+G4*2)/4, 1) ungbinh | qua X&p loai
‘1 6 =ROUND(AVERAGE(E4, F4, G4, G4), 1) 2

; =MAX(H4:H..) o

" 6 =MIN(H4H..) 63
9 [ ey 1 1 1 1 L .

Tinh Biém trung binh cda cac thi sinh theo yéu cau:
6 Diém Word & Excel hé s6 1, Windows hé s& 2;
6 Diém trung binh 13y 1 s6 I&.

Tim Diém trung binh cao nhat, thap nhat.
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. — — / L\é';‘zn
--Nhom ham thong ke =

A Ham AVERAGE: Lay gia tri trung binh cong cta cac sé
trong danh sach hoac ving.

Cl phéap: =AVERAGE(Danh sach cac s6 hogc vung)

Vi du:

A[BJ]CIDJEJFIG][HTII J
B 5] 14} s0f eof el 13) 23 6 5} 9
B | 5 3 1| = 7 & 1 W
Vi du: =AVERAGE(A2:C2)

O (A2+B2+C2)/3 O Két qua: 3.33
Vi du: =AVERAGE(A2, B2, B2, C2)

O (A2+B2+B2+C2)/4 O Két qua: 3.5
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--Nhom ham thong ke

A Ham COUNT: D&ém s6 0 c6 chira dit lieu s6 trong danh
sach, viing

Cu phap: =COUNT(Danh sach cac vung)

Vidu bang dit liéu:

A | B C D E F G H I J
1 15 B] 50 pDleaeluglees H [ 232
2 Al 4 5 8 1 F 2 6 1| 5760

Vi du: =COUNT(AL:I1)
O Két qua: 5
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- Nhom ham théng ké

A Ham COUNTA: Pém s6 6 co chira dir liéu trong danh
sach, vung.

Ca phap: =COUNTA(Danh sach cac vung)

Vidu bang dit liéu:

Al BJ]cI]D E F G H I J
1 15 C| 16 232
2 Al 4] 5] 8 1 F 6 1| 5760

Vi du: =COUNTA(AL:I1)
O Két qua: 4

N
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/ C J

- @Baitapham théngke

b [ E T F [T e T v [ o T v [ kT ¢t ]
a SO PO CAY TRONG VUGN UGM
e e T Tra Bach | Bach | Bach Bach | Bach | Bach
, | ram | Tram | Zram | lram dan | dan | dan dan | dan | dan
e T o e Bach | Bach | Bach Bach | Bach | Bach
4| Tram | fram | fram o lram dan | dan | dan dan | dan | dan
e e e Tra Bach | Bach | Bach Bach | Bach | Bach
| T Trem | tram | Sam dan | dan | dan dan | dan | dan
T e T Tra Bach | Bach | Bach Bach | Bach | Bach
5 | ram | fram) fram o Lram dan | dan | dan dan | dan | danm

M&i 6 tuong ¢ng 1 cdy & Tang s6 cay? S6 cay tirng nhdm?

Xacir | Xaclr | Xacle | Xacilr | Xacir | Xacir Sao Sao Sao Sao Sao
7
Xacr | Xaclr | Xaclr | Xaclr | Xaciwr | Xacw Sao Sao Sao Sao Sao
8
g Xacw | Xaclr | Xaclw | Xaclk | Xacw | Xacw Sao Sao Sao Sao Sao
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@ Bai tap ham théng ké

A | B | ¢ [ D
’ BANG PIEM QUA TRINH L e s
| 2 Mén hoe: Tin hoc Can ban Tong SO HS trong Idp 5
3 |Lép: KT3511A Bao nhiéu HS chua co diém
4 - 52 ~
. 2

. — (it kiém trahéso 1 (L1)7
P Ho Ten i a L4 iR
6 _ L1 | 12 Bao nhiéu HS c6 diém kiém
7 |Pao Thi Hoai An 7 9 iy -

o Tk Ty Vin | Ae i trahésé 1 (L1) trén 57

9 | Vi Thi Ngoc Bich 6 9

10 |Nguyén Thi Binh 6
11 Nguyén Thi Dung T 9
12 |Dang Thi Dung 9

13 |Nguyén Thi Hiang 6 9

14 |Pham Thi Hing 6 9

15 |Pham Thuay Hing T 9

16 |Lé Van Hao 6 8

17 'Huynh Thi Bich Hién 9

18 |Bui Thi Hoai 7 9 95

--Nhom ham xir Iy chudi

A Ham LEFT: Trich xuat ra mot s6 ky ty tir bén trai chudi
cho truéc.

CU phap: =LEFT(Chudi ki tw, S& ky tw can 1ay)

Vi dy: =LEFT("ABC123", 3) O Két qua: ABC
Gia tri chudi ki ty trong ham phai d3t trong c3p
Néu 0 Al chira chudi "ABC123": =LEFT(A1, 3) & ABC
S6 ky tw can lay > 0

=LEFT("ABC123",-2) O #VALUE!

=LEFT(A1, 1) =LEFT(A1l) O Kétqua:A
=LEFT("ABC123",7) O K&t qua: ABC123 (6 ky tw)

07/06/2021




Nh6m ham xi Iy chudi-

A Ham RIGHT: Trich xuat ra mét s ky tu tir bén phai chudi
cho truéc.

Cl phap: =RIGHT(Chudi ki ty, S6 ky ty can Iay)

Vi du: =RIGHT("ABC123", 3) O Két qua: 123

Néu 0 Al chira chudi "ABC123": =RIGHT(A1, 3) & 123
S6 ky tw can lay > 0

=RIGHT("ABC123", -2) O #VALUE!

=RIGHT(AL, 1) =RIGHT(A1) & Két qua: 3
=RIGHT("ABC123", 7) 3 K&t qua: ABC123 (6 ky tv)
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Nhom ham xe Iy chudi-

A Ham MID: Trich xuat ra mét chudi con tir vi tri bat dau
v@i s6 ky tw can l1ay dwoc chi dinh
Cl phap: =MID(Chudi k.ty, Vi tri bat dau, S6 k.ty can lay)
Vidu: =MID("ABC123",3,2) & Két qua: C1
Ky tw dau tién bén trai cha chudicovitrilal, 2, ...
Khoang trang duoc tinh 1 ky tu.
=MID("ABC123",0,2) O #VALUE!
=MID("ABC123",7,2) & Chudirdng
=MID("ABC123",5,3) & K&t qua: 23 (2 ky tw)
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Nh6m ham xir Iy chudi-
o Tinh toan +-*/
--------- --------- e

A Ham VALUE: Chuyén d&i van ban gom cac ky s6 sang kiéu
SO
Cl phap: =VALUE(Chudi ky ty dang sé)
Vidu: =VALUE(RIGHT("ABC123",3)) & |123 123
Chudi ky ty can déi phai chira toan bo cac ky s6
=VALUE(RIGHT("ABC123",4)) o #VALUE!
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Nhom ham xe Iy chudi-

A Ham LEN: Tra vé s6 lwong ky ty trong chudi
Cl phap: =LEN(Chudi ky ty/bia chi 0)
Vi du:
=LEN("ABC123") & K&t qua: 6
Néu A1="ABC123"
=LEN(A1) O Két qua: 6

100




07/06/2021

@ Bai tap ham xi Iy chudi

B C D E F G H
TONG HOP XUAT KHO NHIEN LIEU THANG 04/2014

—

- Nhom ham logic & diéu kien

= M3 Negdy xudt | Tén hang | 6 lwomg Bon gia Thu€ | Thanh tién
2 phi&u xust : (VND) (VND) (usp)
3 | 1| Xing090 5 22,300
4 |2 DAuU-125 6 21,000
5 | 3| Xang-090 8 22,500
6 | 4 | Nh&t-400 11 18,600
7 | 5| Xing-540 15 22,600
8 | 6 | Nhot-400 19 18,600
9 |7 Dau-325 21 21,400
10| 8 DAu-370 25 21,500

pién Tén hang: Nhém 3 hoic 4 ky ty dau cta Ma phiéu xuat
pién 6 lworng: 3 ky tw s6 nam cudi cia Ma phiéu xuat
Tinh tién Thué: =S8 lvgng * Don gia * 10%

Tinh Téng sé lweng nhién liéu d& xuat. .

// e

RS

Nhdmm hamn @
A Ham AND:

Cu phap: =AND(Biéu thirc d.kién 1, Biéu thire d.kién 2, ...)
A Ham OR:

Cu phap: =OR(Biéu thirc d.kién 1, Biéu thare d.kién 2, ..)

F Chdre nang chung: Xét cac Biéu thire d.kién va tra vé két
gua chung TRUE (dung) hoac FALSE (sai)
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| Nhom ham logic & dieu kién

Biéu thure diéu kién:
6 Cac toan hang (s6, chudi, dia chi 6,...) so sanh véi nhau
str dung cac toan tir so sanh (=, <>, >, >=, <, <=)
6 Biéu thire diéu kién cho két qua la TRUE (dlng) hosc
FALSE (sai)
6 Vidu:
3>2
3<>5
Al1="ABC"
B2=100
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- AHamAND

TRUE TRUE TRUE AARLSE
| b.kién 1 | | Dklen2 | | | | b.kién n |

TAt ca biéu Co it nhat mot
thie la dlng diéu kién sai
O TRUE O FALSE

Vi du: =AND(2*3=6, 755, 2<>3) & K&t qua: TRUE
Vi du: =AND(2*3=6, 755, 2<>2) & K&t qua: FALSE
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AARLIE FALSE FALSE FALSE
| pkien1 | [ pkien2 | | | | pkienn |

TAt ca biéu
thie la sai
O FALSE

Co it nhat mét
diéu kién dung
O TRUE

Vi du: =OR(6+9=15, 3>5, 8<3) & K&t qua: TRUE
Vi du: =OR(6+9<>15, 3>5, 8<3) & K&t qua: FALSE
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A B [c I o[ E[FT & [ W [ 1 ] J |
. KET QUA THI CUBI KHOA CHUYNG CHi A TIN HOC
2 . N&m Céc mdn thi Diém Két . i
— TT Ho Tén ) . B Xép loai
3 sinh | Word | Excel |Windows| trung binh qua
4 | 01 |L&Vdan Bao 1984 9 9 8 8.5
5 | 02 |LyVan Dung 1984 9 4 8 7.3
6 | 03 |[NguyEnThj [An 1984 7 2 4 4.3
7 | 04 |Nguynvan |chau [ 1984 10 10 10 10
8 | 05 |Pham Thij Hoa 1984 6 9 5 6.3
9
Xét Két qua dua trén Diém TB:
6 Néu Dbiém TB 3 5 thi Két qua la “bau”
6 Nguoc lai (Piém TB < 5) thi K&t qua la “Raot™.
106

P=rnrS 88— e

Cu phéap: =IF(Biéu thirc diéu kién, Gia tri khi d.kién dung,
Gia tri khi d.kién sai)

Chirc nang: Néu “Biéu thire digu kién” dang (TRUE) thi
ham IF tra vé “Gia tri khi d.kién ding”, néu Biéu thirc
d.kién sai (FALSE) ham IF s& tra vé “Gia tri khi d.kién sai”

| Biéuthoe | Blng Gid tri khi
diéu kién diéu kién dang
Sél ............... > G'é trl khl
diéu kién sai
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A Ham IF: Vi du bang tinh

A B [c I o[ E[FT & [ W [ 1 ] J |
. KET QUA THI CUBI KHOA CHUYNG CHi A TIN HOC
2 . N&m Céc mdn thi Diém Két . i
— TT Ho Tén ) . B Xép loai
3 sinh | Word | Excel |Windows| trung binh qua
4 | 01 |L&Vdan Bao 1984 9 9 8 8.5
5 | 02 |LyVan Dung 1984 9 4 8 7.3
6 | 03 |Nguyén Thj |An 1984 7 2 4 4.3
7 | 04 |Nguydnvin |chau [1984| 10 10 10 10
8 | 05 |Pham Thij Hoa 1984 6 9 5 6.3
9

1) Xét Két qua dya trén Diém TB:
6 Néu Diém TB 3 5 thi Két qua la “Pau”
6 Nguoc lai (Diém TB < 5) thi K&t qua la “Rét”.
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IF H4>=5

"DéU"

"R&t"

07/06/2021

IF H4>=5 uDéuu

"R&t"

4 4| Rot

110

4 5 Pau
109
\ e e =
am IF
5 plng
F Dao dleu klen. ”: H4>:5 ................ > IIDéull
Sai
..... > "Rét"
0 14 =IF(H4<5, "Rét", "Dau")
blng (/
”: H4<5 ................ > "Ré't"
i
...... > IIDéull
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A Ham IF: Vi dy bang tinh 0

0 Xét tién Thuéng dua trén diéu kién Chie vu:
6 Néu chirc vu Giam dac thi thuang 10% Lwong thang.
6 Nguoc lai, khdng duoc thudng (=0)

)

A B [ ¢ | D [ E [ F [ e |
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
hns Ho va tén Phéng ban Chire vy Lm'jng Thwéng
2 thang
3 | 1 |Nguyén Phi Anh Phéng Kinh doanh | Truéng phong 1,050,000
4 | 2 |Ngé Tuan Duy Phéng K& toan Truwéng phang 955,000
5 | 3 |Nguy@nThiNgoc Ha Ban Giam d&c Giam déc 2,200,000
6| 41|E ., A, . . .z p
1RO Cach 1: tai G3 ghi =IF(E3="Giam dé&c", F3*10%, 0
8 | 6|76 Cach 2: =IF(E3<>"Giam déc”, 0, F3*10%)
9 | 7 |Nguyerrrmuwom 5 Tong | rhunsRewan [ rnupong | ovvuy
10 | 8 |L&m Quang Phi | Ban Gidm déc 1 Phé Gidm déc | 1,900,000] 1
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- AHam IF

0 Biéu thuec diéu kién:
6 Cac toan hang (s6, chudi, dia chi 6,...) so sanh véi nhau
str dung cac toan tir so sanh (=, <>, >, >=, <, <=)
6 Két qua la TRUE (aung) hay FALSE (sai)
6 C6 thé sir dung thém ham AND, OR dé két hop nhiéu
biéu thire diéu kién khac
O Gia trj tra vé co thé la:
6 Gia trj s6 / Biéu thirc toan & Gia tri s6
6 Chudi ky ty (phai dit trong cap dau nhay kép “...”)
6 bia chi 6 chra gia tri

6 M6t ham khac & Ham IF [6ng nhau
113

AHamIFlengnhau

A B [c I o[ E[FT & [ W [ 1 ] J |
. KET QUA THI CUBI KHOA CHUYNG CHi A TIN HOC
2 . N&m Céc mdn thi Diém Két . i
— TT Ho Tén ) . B Xép loai
3 sinh | Word | Excel |Windows| trung binh qua
4 | 01 |L&Vdan Bao 1984 9 9 8 8.5
5 | 02 |LyVan Dung 1984 9 4 8 7.3
6 | 03 |Nguyén Thj |An 1984 7 2 4 4.3
7 | 04 |Nguydnvin |chau [1984| 10 10 10 10
8 | 05 |Pham Thij Hoa 1984 6 9 5 6.3
9

0 2) Xét Xép loai dya trén Piém TB:

Xép loai Yéu
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- AHam IFlongnhau

0 Vi du: Tai 6 J4 nhap cong thac xét Xép loai

bing
Bl =7 | N "Kha"
Sai "B e |
..... % "-:::::. BN A ?
> WA €l piéu kién? | IF

0 Gia tri tra vé duoc nhan théng qua két qua mét ham khéac

OHam IF [6ng nhau

Xép loai Yéu
115

AHamIFlengnhau

0 Cl phéap:
=IF(Dk1, Kql, IF(BK2, Kg2, ... IF(Dkn, Kgn, 9)...))

O Xét néu diéu kién 1 (PK1) dlng thi thyc hién két qua dlng
1 (Kgl) va dirng.

O Néu sai thi xét ti€p diéu kién 2, néu Bk2 dung thi thuc
hién két qua dang 2 (Kg2) va dirng...

O Néu sai thi xét ti€p dén diéu kién n, néu Bkn ddng thi
thyc hién két qua duing n (Kgn) néu sai thi thyc hién két
qua sai (S).
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pigukien | PUng | Két qua ding
IF1 . 7 feeceeeenens >
1 1
Sai | i
fyl | Pieukién | EHT 9| Két qua diing
2 2
sai - .
Lol |F D'e”nk"?“ ......... 9. Ke'fqur? ding

S6 lwong ham IF
phu hop?

> KEt qua sai
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A Ham IF: Vi dy bang tinh

A B [ c I b E [ F T 6 ] H I ] J

. KET QUA THI CUBI KHOA CHIYNG CHI A TIN HOC

2 . N&m Céc mdn thi Diém Két . i
— TT Ho Tén ) . B Xép loai

3 sinh | Word | Excel |Windows| trung binh qua

4| 01 [L&van Bdo [1984]| 9 9 8 8.5

5 | 02 [Lyvan Dung [1984| o 4 8 7.3

6 | 03 |NguydnThi [An 1984 7 2 4 4.3

7 | 04 [NguyBnvin |chau [ 198a] 10 10 10 10

g | 05 [PhamThi [Hea |108a| & 9 5 6.3

9

0 2) Xét Xép loai dyra trén Diém TB:

& B Kh&

Xép loai Yéu
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A Ham IF: Ham IF Idng nhau

blng :
IF HA4>=T7  [eeeeeeeeeens >) "Kha"
....... i § Dl.]n
alul ol e |F H4>=5  [-eeeeeeee g.> "TB"
H4<5 B Sal ..... > llYé’uu
ey l 8 . Khé
>27

0 Tai J4 nhap =IF(H4>=7, "Kh4", IF(H4>=5, "TB", "Yéu"))
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A Ham IF: Ham IF [ong nhau #2

blng :
IF HA4>=T7  [eeeeeeeeeens >) "Kha"
....... i § Dl.]n
H4<7 < Sai .9l |F H4<5  feeeeeeees g.) "Yé’ull
H435 B Sal ..> IITBu
= 5 7 ’
ey 1 B H Khé
< ' "'~....

0 Tai J4 nhap =IF(H4>=7, "Kh4", IF(H4<5, "Yéu", "TB"))
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blng
IF HAKE  |orereeneine Yéu
....... i DL'm
H435 - sal Teee D ”: H4<7 ......... g.> IITBII
SAG:
437 < Sai > "Khéa
- . .
} ' >

0 Tai J4 nhap =IF(H4<5, "Yéu", IF(H4<7, "TB", "Kha"))
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A Bai tap ham IF [6ng nhau

Al B [ c b ][ €ETF [ 6 [ H T 1 [

: KET QUA THI cUBI KHOA CHING CHI A TIN HOC

0 Xét Xép loai tai 6 J4: X|

6 =IF(H4<5, "Yéu", IF(H4<7, "TB", IF(H4<8, "Kha", IF(H4<10,
"Gidi", "Xuat sic"))))

6 =IF(H4>=10, "Xuat sac", IF(H4>=8, "Gioi", IF(H4>=7, "Kha",

IF(H4>=5, "TB", "Yéu"))))

® Xét Xép loai dwa trén Diém TB: Q
LoiemTs | <5 _125(7) 2792810 10 |
Xép loai Yéu T Kha G|0| Xuat sic

F Xét thém trwong hop dao diéu kién
122

A Bai tap ham IF [6ng nhau

s of ] 148 ] Dungm

s'

o L W e Y G
I I I
=IF(H4<5, "Y&u", IF(H4<7, "TB", IF(H4<8, "Kh&", IF(H4<10,

"Gidi", "Xuat sac"))))
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A Bai tap ham IF [6ng nhau (bao)

sai > "veu
i 2 o L e il T g
< I |} I I

=IF(H4>=10, "Xu&t s&c", IF(H4>=8, "Giéi", IF(H4>=7, "Kha",
IF(H4>=5, "TB", "Yé&u"))))
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A Bai tap ham IF long nhau
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AHamIFlengnhau

0 Excel sir dung t6i da bao nhiéu ham IF [6ng nhau?

A B [ ¢ | D [ E [ F G
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
. hns Ho va tén Phéng ban Chire vy I;:::: Thwéng
3 | 1 |Nguyén Phi Anh Phong Kinh doanh | Truwéng phéng 1,050,000
4 | 2 |Ngé Tuan Duy Phéng K& toan Truwéng phang 955,000
5 | 3 |Nguy@nThiNgoc Ha Ban Giam d&c Giam déc 2,200,000

6 =IF(E3="Giam d&c", F3*10%, IF(E3="Pho Giam déc”, |
 F3*5%, 0))

YT YBUY ST T IO

10| 8 |1am Quang Phii
0 Xét tién Thuéng dua trén diéu kién Chic vu:

6 Néu chirc vu Giam ddc thi thuéeng 10% Lwong thang &

6 Néu chirc vu Pho Giam déc thi thwéng 5% Lwong thang O
6 Nguoc lai, khdng dwoc thudng

TGN IO NS tTanT T PO bt |

1,900,000]

| BanGigmdéc | pho Giam déc |
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& E [ c D E Piém B Xép loai
Pi Xé
| 1] TT Ho va tén rem e? 10 A
2 TB loai
- 3
3 | 01 |Nguyén Ngoc Ha 8.5 9 B
4 | 02 |Ld4m Quang Phi 7.3 < C
5 | 03 |Tran Tudn Quy 4.3 37 D
6 | 04 |Ngd Tudn Duy 9.8 36 E
05 [Nguyén Phuong  Han, 2.4
7 guy! £ g 35 E
8 | 06 [LEHOng Thay  Tién 3.2
P 34 G
g | 07 [Nguyén Phi Anh 4.6
P o 33 H
10 | 08 |Tran Dai Bong Hiép 6.3
11| 09 Nguy&n Phan Hiép 8.5 32 |
12 | 10 |Nguy&n Ngoc Tan 5.5 31 J
13 | 11 |Tran Qui Thinh 4.7 <1 K
14 | 12 |L& Thanh Vinh 10 126

- AHam IFI6ng nhau prEEErTw
10 A

- AHam IF nhigu digu kien

= Excel 2003 str dung téi da 8 ham IF 39 B
I6ng nhau g c

- Excel 2010 st dung t&i da 64 ham IF 7 D
1ng nhau %6 :

35 F

Str dung 34 G

32 |

31 J

0 K

6 =IF(D3>=10, "A", IF(D3>=9, "B", IF(D3>=8, "C", IF(D3>=7, "D",
IF(D3>=6, "E", IF(D3>=5, "F", IF(D3>=4, "G", IF(D3>=3, "H", "))
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A B [ c I b E [ F T 6 ] H I | J |

. KET QUA THI CUBI KHOA CHIYNG CHI A TIN HOC

2 . N&m Céc mdn thi Diém Két . i
— TT Ho Tén ) . B Xép loai

3 sinh | Word | Excel |Windows| trung binh qua

4| 01 [L&van Bdfo [1983| o 9 8 8.5

5 | 02 [Lyvan Dung [19084| o 4 8 7.3

6 | 03 |NguydnThi [An 1984 7 2 4 4.3

7 | 04 [NguyBnvin |chau [198a] 10 10 10 10

g | 05 [Pham Thi Hoa |[1084| 6 9 5 6.3

9

0 Xét K&t qua dua trén diéu kién:
6 Néu Diém TB 3 5 thi va biém Windows 3 5 thi K&t qua mai
duoc “bau”
6 Nguoc lai thi K&t qua “Rat” (khdng théa 1 trong 2 diéu kién
hodc khong théa ca 2 diéu kién trén).
128




Ham IF nhigu diau ki ién

A Két herp biéu thirc diéu kién
O Xét Két qua:

P Piém TB
AND( H4>=5, Bing o
IF S >  "Pau
piém Windows < Sa| ------- > "Rét"
..... o

6 =IF(AND(H4>=5, G4>=5, ...), "Pau”, "Rét")
6 =IF(OR(H4>=5, G4>=5, ...), "Pau", "Rét") = ?
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07/06/2021

Ham IF nhiéu diéu kien

A Két herp biéu thirc diéu kién
0 Céach str dung:

AND(P.kien 1, D.kien2,..) | Dung Gia tri khi

E| oRokinlboken2 | dieu kién ding

Saix"n.,_ PR
......... 5 Gia trj khi

diéu kién sai
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Bai tap ham IF két hop biéu thre diéu kién

A B [c IToD ] ETF T 6 ] H [ ] J
. KET QUA THI cUBI KHOA CHIYNG CHI A TIN HOC
2 . N&m Céc mdn thi Diém K&t ~ .
— TT Ho Tén ) . B Xép loai
3 sinh | Word | Excel | Windows| trungbinh |  qua
0 Xét Két qua tai 0 14: X

6 =IF(AND(H4>=5, E4>=5, F4>=5, G4>=5), "Pau", "Rét")

6 =IF(AND(H4>=5, MIN(E4:G4)>=5), "pau”, "Rét")

&)
® Xét K&t qua dwa trén cac diéu kién: &

6 Néu biém TB = 5 thi va khdong c6 mdn nao diém < 5 thi Ket
qua mai dugc “Dau”

6 Nguoc lai thi Két qua “Rat” (khdng thda ca 2 diéu kién trén).
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Bai tap ham IF két hop biéu thirc diéu kién

Al B L@ | D | E_| ¥ | o |
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
hns Ho va tén Phéng ban Chire vy Lm'jng Thwéng
2 thang
O Xét tiéen Thudng tai 6 G4: X

=IF(AND(E3="Truwdng phong", D3="Phong Kinh doanh"),
F3*10%, IF(AND(E3="Trudng phong", D3="Phong K&
toan"), F3*5%, 0))

[T[ 7 ]Nguyén Phurong Hong ] Phong Ké toan I Phé phong I 855, 000[ r——"r
‘ 10‘ 8 ILém Quang Phu | Ban Gidm déc | Pho Giam d&c I 1,900, 000|

O Xét tién Thuéng dua trén diéu kién Chic vu va Phong ban:
6 Trwdng phong Kinh doanh dugc thuéng 10% Lwong thang
6 Trudng phong Ké toan dugc thudng 5% Lwong thang
6 Nguoc lai, khdng dugc thudng (0).
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Bai tap ham IF két hop biéu thirc diéu kién

Al B [c ] D [ T 7 [ 6 ]
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
hns Ho va tén Phéng ban Chire vy Lm'jng Thwéng
2 thang
O Xét tién Thuéng tai 6 G4: X

=IF(OR(E3="Giam d6c", E3="Trudng phong™), F3*10%,
IF(OR(E3="Ph6 Giam d6c", E3="Ph6 phong"), F3*5%, 0))

8 | 6 |Tréan V3 Trung Hiéu Phong Kinh doanh 1,200,000 N\
9 | 7 |NguyénPhwong Héng Phong K& toan Phé phong 855,000| | )
10 | 8 |Ldm Quang Phu Ban Giam dé&c Phé Gidm dé&c 1,900,000

0 Xét tién Thuéng dua trén diéu kién Chdc vu:
6 Gidm daéc va Trwdng phong duec theéng 10% Lwong thang
6 Pho Giam déc va Pho phong dwoc thudng 5% Lwong thang
6 Nguoc lai, khdng duoc thudng (0).
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N fiom ham logic & digukien | T
- Nhom ham logic & diéu kién
A B [ ¢ | D | B [ F ]
1 BANG THANH TOAN LU'O'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tudn Duy Phong K& toan 30,500 915,000
5 | 3 |Nguy&nThiNgoc Ha Ban Giam d6c 55,000 1,650,000
6 | 4 [DoanVin Hién Phong T& chirc 40,000 1,200,000
7 | 5 |Tran Pai Bong Hiép Phong Kinh doanh 32,500 975,000
8 | 6 |NguyénPhan Hiép Phong K& todn 35,000 1,050,000
9 | 7 |Tran V3 Trung Hi&u Phong T& chirc 40,000 1,200,000
10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000

0 Téng s6 nhan vién Phong Ké toan? & 6 COUNTIF
0 Téng Lwong thang cda NV Phong Ké toan? & o SUMIF
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AHam COUNTIE

6 Cl phap: =COUNTIF(Vung so sanh, Tiéu chuén so sanh)
6 Chire nang: Dém sé 6 trong Vung so sanh thoa Tiéu chan
so sanh.

0 Tiéu chan so sanh c6 thé la:

6 Gia tri s6

6 Chubi ky tu (khéng phan biét chir in hoa/thuweng)

6 Dia chi 6 chira gia tri s6/chudi

6 Biéu thure
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. A Ham COUNTIF: Vidu

| | A B C D E F G H I
1 5 4 8 3 1 4 3 5 6
2 | ABC] BC Abc A al ABC b Claziab

0 Tiéu chan so sanh ¢ thé la: Gia tri so
6 =COUNTIF(AL:12, 5) 352

6 Tiéu chan so sanh co thé la: Chudi ky ty
6 =COUNTIF(A1:12, "ABC") A2

0 Tiéu chan so sanh c6 thé la: bia chi 6 chira gia tri
6 =COUNTIF(AL:12, A2) 352

0 Tiéu chan so sanh cé thé la: Biéu thirc
6 =COUNTIF(AL:12, ">=5") 34

Khéng phén biét

in hoa/thuong
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A Ham COUNTIF: Vi du bang tinh

07/06/2021

Al B e D | E | F |
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tuén Duy Phong K& toan 30,500 915,000
5 | 3 |NguyénThiNgoc Ha Ban Giam ddc 55,000 1,650,000
6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000
7 | 5 |Tran Dai Béng Hi&p Phéng Kinh doanh Ve
8 | & |Nguyén Phan Hiép Phong K& toan DDng ham TRIM dé
9 | 7 [Tr&n V8 Trung Hiéu Phong T& chire loai bé khoang tréng
10 | 8 |L& Thanh Vinh | PhangKinh doanh & dau hoac cudi 6

6 Tong s6 nhan vién Phong K& toan?

0

=COUNTIF(D3:D10, "Phong Ké toan") o 2

31 (L6i?)

o2

6 =COUNTIF(D3:D10, D4)
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A Ham COUNTIF: Vi du bang tinh
Al B e D | E | F |
1 BANG THANH TOAN LU'O'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tuén Duy Phong K& todn 30,500 915,000
5 | 3 |NguyénThiNgoc Ha Ban Giam ddc 55,000 1,650,000
6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000
7 | 5 |Tran Dai Béng Hiép Phong Kinh doanh 32,500 975,000
8 | & |Nguyén Phan Hiép Phong K& toan 35,000 1,050,000
9 | 7 |Tran V3 Trung Hiéu Phong Té chirc 40,000 1,200,000
10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000
0 S6 nguoi co Lwong ngay bang 400007
6 =COUNTIF(E3:E10, 40000) 352
6 =COUNTIF(E3:E10, E6) 52
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A Ham COUNTIF: Vi dy bang tinh i

Al B [ c ] D [ & [ 7 ]

1 BANG THANH TOAN LUO'NG THANG THANG 01/2014

2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tuén Duy Phong K& todn 30,500 915,000
5 | 3 |NguyénThiNgoc Ha Ban Giam ddc 55,000 1,650,000
6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000
7 | 5 |Tran Dai Béng Hiép Phong Kinh doanh 32,500 975,000
8 | & |Nguyén Phan Hiép Phong K& toan 35,000 1,050,000
9 | 7 |Tran V3 Trung Hiéu Phong Té chirc 40,000 1,200,000
10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000

0 S6 nguoi ¢ Lwong ngay dudi 400007
=COUNTIF(E3:E10, "<40000")

o

Oi=

= o2

o5
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A Ham COUNTIF: Vi du bang tinh N

Al B [ ¢ ] D [ B [ 7 ]
1 BANG THANH TOAN LU'O'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban : ; o l
3 | 1 |Nguyén Phi Anh Phong Kinh doa Ky 1’]:!’ dai dlep' o
1 2 [NedTus e 9Ky ty don 1é bat ky.

g Tuan Duy Phong Ké toar * Chui k bat ks

5 | 3 |Nguyén ThiNgoc |Ha Ban Giam ddd CA'UOI‘kytEE’ 2t Ve _—
6 | 4 |poanvan Hién | PhongTéchi{ MUGN tim déu ? hay dau
7 | 5 |Tran Dai Béng Hi&p Phéng Kinh doa tr}u’c sy, nhap dau ~ trude
8 | & |Nguyén Phan Hiép Phong K& todn ky tw
9 | 7 [Tr&n V8 Trung Hiéu Phong T8 ch&cw
10| 8 [L& Thanh Vinh | PhangKinh doanh | 33,0000 1,140,000
6 Bao nhiéu nguoi cé tén bat dau bang "H"?

6 =COUNTIF(C3:C10, "H*") o5

6 =COUNTIF(C3:C10, "H?") o1l
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“Bait

ap
[ B

A ¢ | D E F G H I J K L
a $O DO CAY TRONG VUON UCM
Tri Tra Tri Tra Bach | Bach | Bach Bach | Bach | Bach
, | ram | Tram | Zram | lram dan | dan | aan dan | dan | dan
e e e e Bach | Bach | Bach Bach | Bach | Bach
4| Tram | fram | fram o lram dan | dan | dan dan | dan | dan
Tri Tra Tri Tra Bach | Bach | Bach Bach | Bach | Bach
| T Trem | tram | Sam dan | dan | dan dan | dan | dan
Trs Tra Tra Tra Bach | Bach | Bach Bach | Bach | Bach
5| |ram ) lram | lram) tram dan | dan | dan dan | dan | dan
. Moidtwongrnglcay S Tongso cay? S6 cay ting nhom?
Xacwr | Xaclr | Xacw | Xacir | Xacw | Xacir Sao Sao Sao Sao Sao
7
Xacwr | Xacr | Xacr | Xacir | Xace | Xacwr Sao Sao Sao Sao Sao
8
g Xacwr | Xaclr | Xacw | Xacl | Xacw | Xacw Sao Sao Sao Sao Sao
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A | B ¢ | D E F [ ¢ H [ 1 [ 0 [ K L
a $O DO CAY TRONG VUON UCM
Tri Tid Tra Tra Bach | Bach | Bach Bach | Bach | Bach
o | Trem | tram | fram | lram dan | dan | aan dan | dan | dan
e e e e Bach | Bach | Bach Bach | Bach | Bach
5| TTem | trem | fram ) lam dan | dan | dan dan | dan | dan
e e e e Bach | Bach | Bach Bach | Bach | Bach
p ram ram ram ram Ao Aan A dan dan
. ; . ; SO Céy tram: th | Bach | Bach
Tram | Tram | Tram | Tram - h dan dan
2 =COUNTIF(A2:L9, “Tram”)
6
Xacir | Xaclr | Xacle | Xacilr | Xacir | Xacir Sao Sao Sao Sao Sao
7
Xacr | Xaclr | Xaclr | Xaclr | Xaciwr | Xacw Sao Sao Sao Sao Sao
8
g Xacw | Xaclr | Xaclw | Xaclk | Xacw | Xacw Sao Sao Sao Sao Sao
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“AHam COUNTIFS

6 Cl phap: =COUNTIFS(Vung SS 1, Tiéu chuadn SS 1,
Vung SS 2, Tieu chudn SS 2, ...)
0 Chire nang: Dém s6 6 thod méan déng thaoi cac Tiéu chan
so sanh trong cac Vung so sanh twong &ng.
6 COUNTIFS hé trg 127 viing so sanh diéu kién.
0 Tiéu chan so sanh cé thé la:
6 Gia tri s6
6 Chudi ky ty
6 Dia chi 6 chira gia tri s6/chudi
6 Biéu thure
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A Ham COUNTIFS: Vi du bang tinh

A B cC D E F G

1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
L

T Ho va tén Phong ban Chirc vu u'oing Xép loai
2 ngay
3 | 1 |Nguy&nThjNgoc |Ha Ban Giam d&c Truwédng phong 40,000 A
4 | 2 |Lam Quang Phd Ban Giam ddc Trudng phong 30,000 C
5 | 3 |Tran Tuén Quy Ban Gidam d&c Phé phang 45,000 D
6 | 4 |NgdTudn Duy Phong K& toan Trudng phong 28,500 A
7 5 |Nguy&nPhuong |Hang Phdng K& todn Phé phang 28,500 B
8 6 |Lé Hdng Thay Tién Phong K& toan Pho phong 28,500 D
9 | 7 |Nguyn Phi Anh Phong Kinh doanh | Truwéng phong 35,000 C
10 | 8 |Trén Dai Déng Higp Phong Kinh doanh Pho phong 28,500 A
11 | 9 |Nguy&n Phan Higp Phéng Kinh doanh Phd phéng 35,000 A
12 | 10 |Nguy&n Ngoc Tan Phong Kinh doanh Pho phong 35,000 B

0 Téng s6 nhan vién Phong Ké toan xép loai A?
6 =COUNTIFS(D3:D10, "Phong Ké toan", G3:G10, "A")
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A A

A Vidy bang tinh Tt

07/06/2021

T

Ham SUMIF

6 Ca phap: =SUMIF(Vung so sanh, Tiéu chuan so sanh, Ving

i
BV
Al B e D | E | F

1 BANG THANH TOAN LUO'NG THANG THANG 01/2014

2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang

3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000

4 | 2 |Ngd Tuén Duy Phong KE toén 30,500 915,000

5 | 3 |NguyénThiNgoc Ha Ban Giam dé&c 55,000 1,650,000

6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000

7 | 5 |Tran Dai Béng Hiép Phong Kinh doanh 32,500 975,000

8 | & |Nguyén Phan Hiép Phong K& todn 35,000 1,050,000

9 | 7 |Tran V3 Trung Higu Phéng T& chirc 40,000 1,200,000

10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000

0 Téng Lwong thang cda nhan vién Phong K& toan?...
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tinh téng)

6 Chie nang: Tinh téng cac s6 trong Vung tinh téng ma sé
hang twong (ng & Vung so sanh da théa Tiéu chudn so

sanh.

0 Tiéu chan so sanh c6 thé la:

6 Gia tri sé
6 Chubi ky ty

6 Dia chi 6 chira gia tri s6/chudi

6 Biéu thic

Tuong ty trong COUNTIF
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A Ham SUMIF: Vi du bang tinh

Al B [ ¢ | D | B [ § ]
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tuén Duy Phong KE toén 30,500 915,000
5 | 3 |NguyénThiNgoc Ha Ban Giam dé&c 55,000 1,650,000
6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000
7 | 5 |Tran Dai Béng Hiép Phong Kinh doanh 32,500 975,000
8 | & |Nguyén Phan Hiép Phong K& todn 35,000 1,050,000
9 | 7 |Tran V3 Trung Higu Phéng T& chirc 40,000 1,200,000
10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000

0 Téng Lwong thang cda nhan vién Phong Ké toan?
6 =SUMIF(D3:D10, "Phong K& toan", F3:F10)

6 =SUMIF(D3:D10, D4, F3:F10)
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A Ham SUMIF: Vi du bang tinh

A B T D | E F \
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tuén Duy Phong K& toén 30,500 915,000
5 | 3 |NguyénThiNgoc Ha Ban Giam dé&c 55,000 1,650,000
6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000
7 | 5 |Tran Dai Béng Hiép Phong Kinh doanh 32,500 975,000
8 | & |Nguyén Phan Hiép Phong K& todn 35,000 1,050,000
9 | 7 |Tran V3 Trung Higu Phéng T& chirc 40,000 1,200,000
10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000

6 Téng Lwong thang cda nhitng nguoi cé lvong ngay >40000?

6 =SUMIF(E3:E10, ">40000", F3:F10)
6 =SUMIF(E3:E10, ">E6", F3:F10) ???
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A Ham SUMIF: Vi du bang tinh

07/06/2021

Al B e D | E | F |
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tuén Duy Phong K& toén 30,500 915,000
R et SR i Ban-Giam-ds £5-080 1-650-000
6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000
7 | 5 |Tran Dai Béng Hiép Phong Kinh doanh 32,500 975,000
8 | & |Nguyén Phan Hiép Phong K& todn 35,000 1,050,000
9 | 7 |Tran V3 Trung Higu Phéng T& chirc 40,000 1,200,000
10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000
6 Téng Lwong thang cda cac nhan vién & cac Phong?
6 =SUMIF(D3:D10, "Phong*", F3:F10)
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A Ham SUMIF: Vi du bang tinh

A B | ¢ D | E | F \
1 BANG THANH TOAN LUO'NG THANG THANG 01/2014
2 | TT Ho va tén Phong ban Lwong ngay | Lwong thang
3 | 1 |Nguyén Phi Anh Phong Kinh doanh 35,000 1,050,000
4 | 2 |Ngd Tuén Duy Phong K& toén 30,500 915,000
5 | 3 |NguyénThiNgoc Ha Ban Giam dé&c 55,000 1,650,000
6 | 4 [Doan Van Hién Phong Té chirc 40,000 1,200,000
7 | 5 |Tran Dai Béng Hiép Phong Kinh doanh 32,500 975,000
8 | & |Nguyén Phan Hiép Phong K& todn 35,000 1,050,000
9 | 7 |Tran V3 Trung Higu Phéng T& chirc 40,000 1,200,000
10 | 8 |L&Thanh Vinh Phong Kinh doanh 38,000 1,140,000

6 Téng cac Lwong thang cé gia tri >1000000?
6 =SUMIF(D3:D10, ">1000000")
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e

Ham SUMIFS

6 Ca phap: =SUMIFS(Vung tinh téng, Vung SS 1,

Tiéu chuan SS 1, Vung SS 2, Tiéu chuan SS 2, ...)

6 Chie nang: Tinh téng cac s6 trong Vung tinh téng ma sé
hang twong (rng & cac Vung so sanh da théa mén déng
thoi cac Tiéu chuan so sanh tuong &ng.

6 SUMIFS hé trg 127 vaing so sanh diéu kién

6 Tiéu chan so sanh c6 thé la:

6 Gia tri sé

6 Chudiky ty

6 Dia chi 6 chira gia tri s6/chudi
6 Biéu thure

Tuong ty trong COUNTIF
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A Ham SUMIFS: Vi du bang tinh

w0~ M g W R -

w0

11
12

A B cC D E F G
BANG THANH TOAN LUO'NG THANG THANG 01/2014
T Ho va tén Phong ban Chirc vu Lu'oing Xép loai
ngay
1 |Nguy&n ThiNgoc |Ha Ban Giam déc Truwédng phong 40,000 A
2 |L4m Quang Phu Ban Giam d&c Trudng phong 30,000 C
3 |Tran Tudn Quy Ban Giam déc Pho phang 45,000 D
4 |Ngd Tudn Duy Phong KE todn Trudng phong 28,500 A
5 |Nguydn Phuong  |Héng Phong K& toén Pho phéng 28,500 B
6 |Lé& Hong Thay Tién Phong K& todn Pho phong 28,500 D
7 |Nguy&n Phi Anh Phong Kinh doanh | Trudng phong 35,000 C
8 |Tran Dai Déng Hiép Phong Kinh doanh Pho phéng 28,500 A
9 |Nguy2n Phan Higp Phéng Kinh doanh Pho phéng 35,000 A
10 |Nguy&n Ngoc Tén Phong Kinh doanh Pho phéng 35,000 B

0 Téng lwong ngay cda nhan vién Phong Ké toan xép loai A?
6 =SUMIFS(F3:F10, D3:D10, "Phong K& toan", G3:G10, "A")
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“Nhom ham tim kiém

0 VD: Tim % Thudng dwa theo Xép loai ABC... trong Bang tra

Al B [c] o [ E F E——— T —|
1 | BANG THANH TOAN LUO'NG THANG 01/2014 Tim kiém theo chiéu doc (cot)
ol VLOOKUP
5 T Ho va tén Lwong | Xép loai| Thweng]
3 | 1 |NguyénNgoc Ha 3,960,000 B 20% BANG TRA 1
4 | 2 |L&m Quang Phud | 2,970,000 A /,\ Xép loai Thu&ngl
5 | 3 |Trén Tudn Quy | 4,455,000 B . A 30%
6 | 4 [NgdTusn Duy | 2,821,500 c . | B 2% |
7 | 5 |Nguyén Thi Hong | 2,821,500 A - C.. 10%
8 | 6 [LeHangThay Tien | 2,821,500 D ) 0
9 | 7 |Nguyén Phi Anh | 3,465,000 C
10 | 8 |Tran Daibéng Hiép | 2,821,500 B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10% 0
13 | 11 |Tran Qui Thinh | 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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| Nh6m ham tim kiém

0 VD: Tim % Thuéng dwa theo Xép loai ABC... trong Bang tra

Al B [c] o [ E F ——— ’ — : 1
1 | BANG THANH TOAN LUO'NG THANG 01/2014 Tim kiém theo chiéu ngang
= HLOOKUP
5 T Ho va tén Lwong | Xép loai| Thweng]
3 | 1 |NguyénNgoc Ha 3,960,000 B 20% BANG TRA 1
4 | 2 |L&m Quang Phud | 2,970,000 Al A Xép loai | Thwéng
5 | 3 |Trén Tudn Quy | 4,455,000 B k A 30%
6 | 4 [NgdTusn Duy | 2,821,500 c B 20%
7 | 5 |Nguyén Thi Hong | 2,821,500 A C 10%
8 | 6 [LeHangThay Tien | 2,821,500 D b "} o
9 | 7 |Nguyén Phi Anh | 3,465,000 C ",
10 | 8 |Tran Daibéng Hiép | 2,821,500 B BANGTRA2 ™
11| 9 |NguyénPhan Higp | 3,465,000 D s X&p loai A B : C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B - Thueng| 30% 20% V| 10% 0
13 | 11 |Tran Qui Thinh | 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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“Nhom ham tim kiém

A Ham VLOOKUP: Ham do tim theo cot / chiéu doc

0 Cu phap: =VLOOKUP(Tri do, Bang do, Cét lay gia tri, Cach
do)

0 Chirc nang: DO tim “Trj do” trong cot dau tién bén trai cua
“Bang do”. Khi tim dwoc gia tri do, chuyén dén “Cot lay
gia tri” dé lay gia trj cda 6 twong &ng theo hang mang vé
0 chira ham.

VLOOKUP

Vertical <"
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4 =VLOOKUP(Tri do, Bang-do, Cat Iy gidtri, Cachdd) L4
| — /‘/

0 =VLOOKUP(E3, $H$5:$1$8, 2, 0)

SCRATED
F 6] # [ 1 [ 71 ]

A B [c] o [ & ] G K L
1 | BANG THANH TOAN LUO'NG THANG 01/2014
5 T Ho va tén Lwong |Xép loai| Thweng -
3 | 1 [NguydnNgoc Ha ] 3,960,000 B BANG TRA 1 (3) S6 thir ty
4 | 2 |L&m Quang (1) Trl d(‘) ? A X&p loai | Thwéng Cét Ié’y glé trl
5 | 3 |Tran Tuén t,__,__,_,_b B A 30% |
6 | 4 |NgdTuan Duy | 2,821,500 c B 20%
7 | 5 |Nguyén Thi Hong | 2,821,500 A C 10%
8 | 6 [L2HBngThay Tien | 2,821,500 ~L- D 0
9 | 7 [nguydnphi  anh | 3,465,000 [ (2) Bang do r
10 | 8 [Tran Pai Ddng Higp | 2,821,500 \B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10% 0
13 | 11 |Tran Qui Thinh| 4,950,000 [ A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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A Ham VLOOKUP: Luu y P

0 Tri do va cét dau tién cda Bang do phai cung kiéu dit liéu,
cung mién gia tri, khdng phan biét chir in hoa/thuong.
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A Ham VLOOKUP: Luu y

o Trido co thé la:
Mét gia tri s6

(@)

Al B Jc¢|] p [ [ ¥ Je] ®w [ 1] 1 [k [ L
1 | BANG THANH TOAN LUO'NG THANG 01/2014
5 T Ho va tén Lwong |Xép loai| Thweng
3 | 1 |NguyénNgoc Ha 3,960,000 B BANG TRA 1
4 | 2 |L&m Quang Phud | 2,970,000 A Xép loai | Thwéng
5 | 3 |Trén Tudn Quy | 4,455,000 B A 30%
6 | 4 |NgdTusn Duy | 2,821,500 c ..n| B 20%
7 | 5 |Nguyén Thi Hong | 2,821,500 A I C 10%
8 | 6 [LeHBngThiy Tién | 2,821,500 D D 0
9 | 7 |Nguyén Phi Anh | 3,465,000 C
10 | 8 |Tran DaiDéng Hiép | 2,821,500 B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10% 0
13 | 11 [Tran Qui Thinh| 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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6 Mot gié tri chuoi
6 Tham chiéu dén mét 6 nao dé Thovra i
iy 2 T 7 uong aung
6 Mot két qua cia mot ham khéc
Al B [c] o [ E | F Je] H | 1 7 K L
1 | BANG THANH TOAN LUO'NG THANG 01/2014
2 T Ho va tén Lwong | Xé&p loai| Thwéng
3 | 1 |NguyénNgoc Ha 3,960,000 B BANG TRA 1
4 | 2 |L&m Quang Phu | 2,970,000 AS Xép loai | Thwéng
5 | 3 |TranTudn Quy | 4,455,000 B A 30%
6 | 4 |NgdTudn puy | 2821500 ¢ | B 20%
7 | 5 |Nguyén Thi Hong | 2,821,500 A “ C 10%
8 | 6 |LeHdngThiy Tien | 2,821,500 D D 0
9 | 7 |Nguyén Phi Anh | 3,465,000 C
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A Ham VLOOKUP: Luu Y P

0 Bang do phai co cot dau tién chira cac tri do
0 Bang do phai co cac cot lay gia tri (cot thr 2, 3..)

A Ham VLOOKUP: Luu y

0 Bang do trong ham phai mang dia chi tuyét d6i
=VLOOA<UP(E3,.§§H$5'$I$$, 2,0)

A B [¢c] o [ E [ ¥ Je] H# [ 1] 1 [k | L
1 | BANG THANH TOAN LUO'NG THANG 01/2014
5 T Ho va tén Lwong |Xép loai| Thweng N R
: - - Bang do
3 | 1 |Nguyen Ngoc Ha 3,960,000 B BANGTRA 1 .
4 | 2 |L&m Quang Phud | 2,970,000 A Xép loai | Thwéng H5:18
5 | 3 |TranTudn Quy | 4,455,000 B A 30%
6 | 4 |NgdTusn Duy | 2,821,500 c B 20%
7 | 5 |Nguyén Thi Hong | 2,821,500 A C 10%
8 | 6 [LeHBngThiy Tién | 2,821,500 D D 0
9 | 7 |Nguyén Phi Anh | 3,465,000 C
10 | 8 |Tran DaiDéng Hiép | 2,821,500 B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10% 0
13 | 11 [Tran Qui Thinh| 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
159

A B'\C|D|E\F\G\H1|J|K|L
| BANG THANH'TOAN LUONG THANG 01/2014
5 T Ho va tén '-].,q‘yl'ng Xép loai| Thweng
3 | 1 |NguydnNgoc Ha | 3,960,000 " Be- BANG TRA 1
4 | 2 |L&m Quang Phud | 2,970,000 A Xép loai | Thwéng
5 | 3 |TranTudn Quy | 4,455,000 B A 30%
6 | 4 [NgdTusn Duy | 2,821,500 c B 20%
7 | 5 |Nguyén Thi Hong | 2,821,500 A C 10%
8 | 6 [LeHangThay Tien | 2,821,500 D D 0
9 | 7 |Nguyén Phi Anh | 3,465,000 C
10 | 8 |Tran Daibéng Hiép | 2,821,500 B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10% 0
13 | 11 |Tran Qui Thinh| 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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A Ham VLOOKUP: Luu ¥

0 Bang do cé thé dat trong cung hodc khac trang bang tinh.
:VLOO}'<\UP(E3, Sheet2!$A$3:$B$6, 2, 0)

A B~-~]C|] D | E | F |
1 | BANG THANHFQAN LUONG THANG 01/2014
ARSI = A A [ B |
T Ho va tén *.Lwong |Xép loai| Thwéng -
2 Lz | 1| BANGTRA1
3 | 1 |NguyénNgoc Ha 3,960,000 B 2 | Xép loai | Thuang
29 2 LamQua'ng Pha 2,970,000 A 3 A 20%
58 3 TranTuz?n Quy | 4,455,000 B 4 B 20%
6|4 Ngo]:uan Duy | 2,821,500 C 5 ¢ 10%
5 |[NguydnThi  Hang| 2,821,500 A
7 guyen Thi ong [ 2,821, & 5 o
8 | 6 [LeHongThay Tien | 2,821,500 D -
9 | 7 |Nguyén Phi Anh | 3,465,000 ¢ — :
8 | BANGTRA2
10| 8 |TranPaiDong Hiép | 2,821,500 B —
= _ 9 | X&p loai A B C D
11| 9 |NguyénPhan Hiép | 3,465000| D -
= h 10 | Thuéng| 30%  20%  10% 0%
12 | 10 |[Nguyén Ngoc  Tan | 3,465,000 B
inh| 4,
Sheetl  |innf4sso00) A | sheetz |
inh | 3,762,000| A
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- Nhom ham tim kiém

A Ham HLOOKUP: Ham do tim theo hang / chiéu ngang

0 Cl phap: =HLOOKUP(Tri do, Bang do, Hang lay gia tri, Cach
do)

0 Chirc nang: DO tim “Tri do” trong hang trén cung cda
“Bang do”. Khi tim dwoc gia tri do, chuyén dén “Hang lay
gia tri” dé 13y gia tri cua 6 tuwong &ng theo cét mang vé 6
chira ham

HLOOKUP

Horizontal <~
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0 =HLOOKUP(E3, $1$11:5L$12,2, 0)

@ @ @ \ @cahdo
[ 1 [ 1 [ x

A B [¢] Db [ E [ ¥ [e] H L
1 | BANG THANH TOAN LUO'NG THANG 01/2014
5 T Ho va tén Lwong |Xép loai| Thweng
3 | 1 |NguydnNgoc H3 ] 3,960,000 B BANG TRA 1
4 | 2 |L&m Quang (1) Trl dé ? A Xép loai | Thwéng
5 | 3 |TranTudn k,__.,__,___._b B A 30%
6 | 4 [NgdTusn Duy | 2,821,500 c B 20%
7 | 5 |Nguy®n Thi Hong | 2,821,500 a4 G 10%
8 | 6 [LeHBngThiy Tién | 2,821,500 (3) S6 tha ty |D 0
9 | 7 |Nguyén Phi Anh | 3,465,000 héng |5y gié tri , (2) Béng do
10 | 8 |Tran Dai Déng Higp | 2,821,500 [ oy t/BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D \® A T C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thuéng |_30% 20% 10% 0
13 | 11 |Tran Qui Thinh | 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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© =HLOOKUP(Tri o, Bang 6o, Hang Idy gia tri, Cach dd) A
.

A Ham HLOOKUP: Luu y g -

0 Tri do va hang dau tién cda Bang do phai cung kiéu di
liu, cung mién gia tri, khdng phan biét in hoa/thuong.

A B [¢c] p [ E [ ¥ Je] H# [ 1] 1 ]k | L
1 | BANG THANH TOAN LUO'NG THANG 01/2014
5 T Ho va tén Lwong |Xép loai| Thweng
3 | 1 |NguyénNgoc Ha 3,960,000 B BANG TRA 1
4 | 2 |L&m Quang Phud | 2,970,000 AL Xép loai | Thwéng
5 | 3 |TranTudn Quy | 4,455,000 B " A 30%
6 | 4 |NgdTuan Duy | 2,821,500 c B 20%
7 | 5 |Nguyén Thi Hong | 2,821,500 A - ot . 10%
8 | 6 [L2HBngThay Tien | 2,821,500 D D ‘.
o | 7 |NguydnPhi  Anh |[3465000| C "
10| 8 |TranDaiDéng Higp | 2,821,500 B BANGTRAZ <
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10% 0
13 | 11 [Tran Qui Thinh| 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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A Ham HLOOKUP: Luuy

o Tri do co thé la:
6 Mot gid tri s6
6 Mot gia tri chudi
6 Tham chiéu ¢&n mét 6 nao do

8 Mt ket quacoamotham khae [ en90tng

6 Céach dung tri do trong HLOOKUP twong ty VLOOKUP
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A Ham HLOOKUP: Lvu y B g

0 Bang do trong ham phai mang dia chi tuyét d6i

A B - [¢] Db [ E [ ¥ [e] H I J K L
| BANG THANH'TOAN LUONG THANG 01/2014
5 T Ho va tén '-l,q'?:ng X&p loai | Thwéng
3 | 1 |NguyBnNgoc Ha | 3960,000 " -] BANG TRA 1
4 | 2 |L&m Quang Phu | 2,970,000 A Xép loai | Thwéng
5 | 3 |TranTudn Quy | 4,455,000 B A 30%
6 | 4 |NgdTusn puy | 2821500 ¢ B 20%
7 | 5 |Nguyén Thi Héng | 2,821,500 A C 10% N
8 | 6 |LeHdngThiy Tien | 2,821,500 D D 0 Bang do
9 | 7 [vguynphi anh | 34es000| 111:L12
10| 8 |TranPaibéng Higp | 2,821,500 B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10%
13 | 11 |Tran Qui Thinh| 4,950,000 A
14 | 12 [L& Thanh Vinh | 3,762,000 A
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A Ham HLOOKUP: Luu y
0 Bang do phai cé hang dau tién chira céc tri do
0 Bang do phai cé c&c hang lay gia tri (hang th 2, 3...)

A B [¢c] p [ E [ ¥ Je] H# [ 1] 1 ]k | L
1 | BANG THANH TOAN LUO'NG THANG 01/2014
5 T Ho va tén Lwong |Xép loai| Thweng
3 | 1 |NguyénNgoc Ha 3,960,000 B BANG TRA 1
4 | 2 |L&m Quang Phu | 2,970,000 A Xép loai | Thwéng
5 | 3 |Trén Tudn Quy | 4,455,000 B A 30%
6 | 4 [NgdTusn Duy | 2,821,500 c B 20%
7 | 5 |Nguyén Thi Héng | 2,821,500 A C 10% N
8 | 6 |LeHdngThiy Tien | 2,821,500 D D 0 Bang do
9 | 7 [vguynphi anh | 34es000| 111:L12
10 | 8 |Tran Daibéng Hiép | 2,821,500 B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai A B C D
12 | 10 |Nguy&n Ngoc  Tan 3,465,000 B Thueng| 30% 20% 10% 0
13 | 11 |Tran Qui Thinh| 4,950,000 A
14 | 12 |L& Thanh Vinh | 3,762,000 A
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A Ham HLOOKUP: Lvu y B g

0 Bang do c6 thé dat trong cung hodc khdac trang bang tinh
=HLOO'K\UP(E3, Sheet2!$B$9:$E$10, 2, 0)

A B~-~]C|] D | E | F |
1 | BANG THANHFQAN LUO'NG THANG 01/2014
T [ A [ B[] c b ] E |
T Ho va tén . Luwon, Xép loai | Thuén, -
2 o '“ bat? €l 1 | sAnGTRAL
3 | 1 |NguyénNgoc Ha 3,960,000 : AR O 2 | Xép loai | Thusng
4 | 2 |Lam Quang Pha 2,970,000 A 3 A 20%
58 3 TranTuz?n Quy | 4,455,000 B 4 B 20%
6|4 Ngo'l:uan puy |2821500 ¢ z p 0%
=S - > N
7 | 5 |Nguyén Thi Hong | 2,821,500 A & b 0% Bang dO
8 | 6 |LeHdngThay Tién | 2,821,500 D .
e 7 B9:E10
9 | 7 |Nguyén Phi Anh | 3,465,000 (& 1 A
8 BANG TRA 2
10| 8 |TranbaiDong Hiép | 2,821,500 B o
= 9 | X&p loai A B C D
11 | 9 |NguyénPhan Hiép | 3,465,000 D "
= - 10 | Thuwéng| 30% = 20% @ 10% . 0%
12 | 10 |[Nguyén Ngoc  Tan | 3,465,000 B
Gl DECTHIE | Sheetz |
nh | 3,762,000] A
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A Dao chiéu bang tinh

6 BL: Chon va Copy vung bang tinh (Ctrl+C)

0 B2: Click chuét phai tai vi tri can chen & Paste Special
0 B3: Check tuy chon “Transpose” & OK

& Cut
Paste Special [ [
Paste
@Al ©) All using Source theme
() Formulas (©) All except borders A | B | (@ | D | E \
) Values (©) Column widths 1 BANG TRA 1
) Formats ) Formuiss and number formats — =
) Comments ) Valyes and number formats 2 | Xéploai Thu'n'ngJ C
() Validation Al merging conditional formats 3 A 30% Opy
Operation 4 B 20% Ctrl +C
® Nene © Multiply 5 P 10%
) Add ) Divide
() Subtract 6 D 0%
[ skip blanks -\Z\ Transpose. L
8 | BANGTRA2
9 [xépioai] A B c D
T, ryperink.. 10| Thudng | 30% | 20% | 10% | 0%
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A St dung cach do trong VLOOKUP, HLOOKUP

/ 0 Cach do la 1 khi Bang do co cot/hang dau tién dwoc sap
xép theo thir tw sé 1, 2, 3... hodc theo ky tw A, B, C...

6 =VLOOKUP(E3, $H$5:$1$8,2,1) & =HLOOKUP(...)

Al B Jcl o [ B[ FJe[w [ 1[5 [k [rL ]

1 | BANG THANH TOAN LUO'NG THANG 01/2014

. | TT Ho va tén Lwong | Xép loai| Thwéng Sé’p Xép

3 | 1 |NguydnNgoc Ha 3,960,000 B 20% BANGTRA 1 theo thl:l' tu,

4 | 2 |Lam Quang Phu | 2,970,000 A 30% Xép loai | Thwéng

5 | 3 |TranTusn auy | 4,455,000 B 20% A 30%

6 | 4 |NgdTuan puy | 2821500 ¢ 10% B 20%

7 | 5 |Nguydn Thi Hang | 2,821,500 A 30% c 10%

8 | 6 |LeHdngThay Tien |2821,500| D 0% D 0%

o | 7 [NguydnPhi  Anh | 3465000 C 10%

10| & |TranDaiDéng Higp | 2,821,500 B 20% BANG TRA 2

11| 9 |NguydnPhan Hiép | 3,465,000 D 0% Xép loai A B C D

12 | 10 |Nguy®n Ngoc  Tan | 3,465,000 B 20% Thueng| 30% 20% 10% 0
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A St dung cach do trong VLOOKUP, HLOOKUP

/ 0 Cach do la 1 khi Bang do co cot/hang dau tién dwoc sap
xép theothrtysé 1, 2, 3... hogc theo ky ty A, B, C...

6 =VLOOKUP(E3, $H$5:$1$8,2,1) & =HLOOKUP(...)

Al B Jc] o J E | F Je] H | 1 [ 1 [ x [ L |
1 | BANG THANH TOAN LUO'NG THANG 01/2014
. | TT Ho va tén Lwong | Xép loai|Thwéng Sé’p Xép kh()ng
3 | 1 [NguyénNgoc Ha 3,960,000 B 30% BANGTRA 1 theo thl:l' tu,
4 2 |tsmauang  Pha | 2870000 A |\30%/ X&p loai| Thuéng
5 | 3 |TranTuén auy |4ass000] B | \eow B 20%
6 | 4 |Nga Tuan Duy | 2821500 ¢ \od A 30%
7| 5 |NguydnThi  Hong| 2,821,500 A a\fs c 10%
8 | 6 [LeHangThay Tien | 2,821,500 D P D 0%
9 | 7 [NguyEnehi  Anh | 3465000| C {o%k
10| 8 |Tranbaivang Hisp | 2821500 & | 0%\ BANG TRA 2
11] 9 |NguyenPhan Hizp | 3465000 D [/ 0%\ Xéploai]l B A c D
12 | 10 |Nguyén Ngoc  Tén | 3,465,000 B 30% Thuéng| 20% 30% 10% 0

171

A St dung cach do trong VLOOKUP, HLOOKUP

/ 0 Cach do la 0 khi Bang do co cét/hang dau tién khéng
duoc sap xép theo thir ty
6 =VLOOKUP(E3, $H$5:$1$8, 2, 0)

3 =HLOOKUP(...)

Al B Jc] o J E | F Je|l H | 1 [ 1 [ x [ L |
1 | BANG THANH TOAN LUO'NG THANG 01/2014
. | TT Ho va tén Lwong | Xép loai|Thwéng Sé’p Xép kh()ng
3 | 1 [NguyénNgoc Ha 3,960,000 B BANGTRA 1 theo thl:l' tu,
4 | 2 |Lam Quang Phi | 2,970,000 A Xép loai | Thwéng
5 | 3 |TranTudn Quy | 4,455,000 B B 20%
6 | 4 [NgdTusn Duy | 2,821,500 c A 30%
7 | 5 |NguwdnThi | Hang| 2,821,500 A O C 10%
8 | 6 [LeHongThay Tién | 2,821,500 D u D 0%
o | 7 |Nguy&n Phi Anh | 3,465,000 c
10 | 8 |Tran DaiDong Hiép | 2,821,500 B BANG TRA 2
11| 9 |NguyénPhan Higp | 3,465,000 D Xép loai B A C D
12 | 10 |Nguyén Ngoc  Tén | 3,465,000 B Thuéng| 20% 30% 10% 0
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A St dung cach do trong VLOOKUP, HLOOKUP

0 Cach do la 0 dung cho tim kiém véi tri do chinh xac
0 Cach do la 1 dung cho tim kiém véi tri do xap xi, gan dang
6 Viduy: Do tim va dién gia tri Xép loai dya theo Biém TB
trong Bang tra

07/06/2021

A St dung cach do trong VLOOKUP, HLOOKUP

0 Vi du: DO tim va dién gid tri Xép loai dya theo Diém TB

trong Bang tra
0 =VLOOKUP(D3, $G$3:$H$7, 2, 1)

A B [ c [ b ] E [F T & ] H |
- KET QUA THI CHI'NG CHI A TIN HQC BANG TRA
2 [ TT Ho va tén Diém TB Xép loai DiemTB | Xéploai
3 | 01 |Lé Vén Bao 8.5 Gidi 0 Yéu
4 | 02 [LyVan Dung 7.3 Kha 5 Trung binh
5 | 03 [NguyénThj An 4.3 Yéu 7 Kha
6 | 04 |NguyénVan Chau 10 Xuat sac 8 Gidi
7 | 05 |Pham Thi Hoa 9.4 Gidi 10 Xudt séc
g | 06 |Pham Van Lan 7 Kha
g | 07 |Tran Thi Nam 3.2 Yéu
10 | 08 |Trigu Van Mai 5.5 Trung binh
11| 09 |Trinh Thij Phuc 6.6 Trung binh
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A B [ c [ b ] E [F T & ] H |
- KET QUA THI CHI'NG CHI A TIN HQC BANG TRA
2 [ TT Ho va tén Diém TB Xép loai DiemTB | Xéploai
3 | 01 |Lé Vén Bao 8.5 Gidi 0 Yéu
4 | 02 [LyVan Dung 7.3.'.. Kha /'\ 5 Trung binh
5 | 03 [NeuynThi  An 43 | Yeu % 7 Kha
6 | 04 |Nguydnvan Chau 10 xugtsdc i[> 8 of> G
7 | 05 |Pham Thi Hoa 9.4 Gidi 10 Xudt séc
g | 06 |PhamVan  Lan 7 Kha | e
g | 07 |Tran Thi Nam 3.2 Yéu Tim g|é tri |&n nhat
10 | 08 |Trigu Van Mai 5.5 Trung binh £ Trl d(‘)
11| 09 |Trinh Thij Phuc 6.6 Trung binh

}
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A Ham VLOOKUP, HLOOKUP: Vi duy

/ 0 Tim Tén hang dya theo ki ty dau Ma hang trong Bang tra 1
0 =VLOOKUP(LEFT(B3), $B$12:$E$14, 2, 0)

A Ham VLOOKUP, HLOOKUP: Vi dy

/ 0 DO tim Don gid trong Bang tra 1 (Cach 1):
0 =VLOOKUP(LEFT(B3), $B$12:$E$14, 3, 0)

Al B [ ¢ [ o [ E [ F [ 6 H |
. BANG THONG KE NHAP NHIEN LIEU 6 THANG cUGI NAM 2012
5 | TT | M& hang | Tén hang | Hang SX | Dongid | S lwong | Thué | Thanh tién
3| 01| Dpooep 5
4| 02| DOI1ES . 1 24
= (o5 | “xosen Tri do: LEFT(B3) | 13
6| 04| N4TCA 35
7| 05| DOOTN 26
8 | 06 | NosMO 21
9 | 07| nsoBP 12
10 BANG TRA 1
11 M3 hang | Tén hang | Bon gia | Thué xuat
|12 X Xéng 5,000 3%
113 D Dau 12,000 | 2.50%
1 14] N Nhat 2,500 2% 175

Al B [ ¢ [ o [ E [ F [ 6] H ]
. BANG THONG KE NHAP NHIEN LIEU 6 THANG cUGI NAM 2012
5 | TT | M& hang | Tén hang | Hang SX | Dongia | 56 lweng | Thué | Thanh tién
3| 01| poosp Dau 5
4| 02| DoiEs - \ 24
o] vorar || Tri do: LEFT(B3) } 2
6| 04| N4TCA [ Nhét [ 35
7| 05| pooTN Dau i — ,
g | 06 | noemO Nhét S6 thir tw ]
9 | 07| nsomp Nhét Cot tra v gia tri
|10/ BANG TRA 1 ~
|11 M3 hang | Tén hang | Don gia | Thué xuat
12| X Xang 5,000 3%
113 D Dau 12,000 | 2.50%
| 14] N Nhét 2,500 2% 176
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=

A Ham VLOOKUP, HLOOKUP: Vi duy

7 0 DO tim Don gid trong Bang tra 1 (Cach 2):
0 =VLOOKUP(C3, $C$12:$E$14, 2, 0)

Al B [ ¢ [ o [ E [ F [ 6] H ]
. BANG THONG KE NHAP NHIEN LIEU 6 THANG cUGI NAM 2012
5 | TT | M& hang | Tén hang | Hang SX | Dongia | 56 lwong | Thué | Thanh tién
3 | 01| Dpoosp Diu 5
4| 02| DoiEs Dau .. ) 24
5| 03| xo25H Xéng || Trido: C3 ] 13
6| 04| NATCA | Nhot | 35
7| 05| DoOTN |  Dau i E— ,
g | 06 | noemO Nhét S6 thir tw ]
9 | 07| NasoBp Nhét Cot tra vé gia tri
10 BANG TRA 1 ~ —
11 M3 hang | Tén hang | Don gia | Thué xuat
12| X X&ng 5,000 3%
113 D Diu 12,000 | 2.50%
1 14] N Nhét 2,500 2% 177

A
A Ham VLOOKUP, HLOOKUP: Vi du :;M%
0 Tim % Thudng dua theo Xép loai ABC va chirc vu
6 =VLOOKUP(F3, $I$7:$K$10, 2, 0)?
6 =VLOOKUP(F3, $I$7:$K$10, 3, 0)?
Al B Jc] o [ e [ F [ofa[r1r [ 71 [x]|
1 BANG THANH TOAN LUO'NG THANG 01/2014 :
2 T Ho va tén Chirc vu Lwong | Xép loai Thl.'ééng
3 | 1 |NguyénNgoc Ha Truéng phong| 3,960,000 B BANG TRA
4 | 2 |Lam Quang Phu r PN . K A - Thwéng
5 | 3 |Tran Tudn Quy I Tr! dO. Xep |Oa| [ B I:;: Trwédng | Phé
6 | 4 [NgoTuan Duy | Phaphang | 2821500 ¢ " | phéng | phéng
7 | 5 |Nguydn Thj Hang | Truwdng phong| 2,821,500 A A 30% 25%
8 | 6 [L& HOong Thay |Tién | Trwéng phong| 2,821,500 D B 20% 15%
9 | 7 |Nguyén Phi Anh Phé phong | 3,465,000 C C 10% 5%
10 | 8 |Tran DaiDéng Hiép | Truedng phéng| 2,821,500 B D 0
11| 9 [NguyénPhan Hiép | Trudng phong| 3,465,000 D ’;‘
12 | 10 [Nguydn Ngoc | Tan | Phépheng | 3,465,000 Cot tra vé giatrj <+ feeedeend
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A Ham VLOOKUP, HLOOKUP: Vi dy

0 Tim % Thudng dya theo Xép loai ABC va chirc vu (Cach 1):
6 =IF(D3="Trwdng phong", VLOOKUP(F3, $I$7:$K$10, 2, 0),
VLOOKUP(F3, $1$7:$K$10, 3, 0))

A Ham VLOOKUP, HLOOKUP: Vi duy

0 Tim % Thudng dya theo Xép loai ABC va chirc vu (Cach 2):
6 =VLOOKUP(F3, $I$7:$K$10, IF(D3="Truwdng phong", 2, 3), 0)

2L &

Al B [ c] D | E | F | ¢ [H] 1 | 1 | K
1 BANG THANH TOAN LUO'NG THANG 01/2014
2 T Ho va tén Chirc vu Lwong |Xé&p loai| Thwéng
3 | 1 |NguyénNgoc Ha Truéng phong| 3,960,000 B BANG TRA
4 | 2 |Lam Quang Phua Phé phong | 2,970,000 A . Thwéng
5 | 3 |Traén Tuén Quy Phé phong | 4,455,000 B ::: Truwéng | Phé
6 | 4 |Ngo Tudn Duy Pho phong | 2,821,500 [« " | phong | phong
7 | 5 |Nguydn Thj Hang | Truwdng phong| 2,821,500 A A 30% 25%
8 | 6 [L& HOong Thay |Tién | Trwéng phong| 2,821,500 D B 20% 15%
9 | 7 |Nguyén Phi Anh Phé phong | 3,465,000 C C 10% 5%
10 | 8 |Tran DaiDéng Hiép | Truedng phéng| 2,821,500 B D 0 0
11| 9 [NguyénPhan Hiép | Trudng phong| 3,465,000 D
12 | 10 [Nguyén Ngoc | Tan Phé phong | 3,465,000 B
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A B [ c] D [ | F | ¢ [l 1| 1 | x|
1 BANG THANH TOAN LUO'NG THANG 01/2014
2 T Ho va tén Chirc vu Lwong |Xé&p loai| Thwéng
3 | 1 |NguyénNgoc Ha Truéng phong| 3,960,000 B BANG TRA
4 | 2 |Lam Quang Phua Phé phong | 2,970,000 A . Thwéng
5 | 3 |Traén Tuén Quy Phé phong | 4,455,000 B ::: Truwéng | Phé
6 | 4 |Ngo Tudn Duy Pho phong | 2,821,500 [« " | phong | phong
7 | 5 |Nguydn Thj Hang | Truwdng phong| 2,821,500 A A 30% 25%
8 | 6 [L& HOong Thay |Tién | Trwéng phong| 2,821,500 D B 20% 15%
9 | 7 |Nguyén Phi Anh Phé phong | 3,465,000 C C 10% 5%
10 | 8 |Tran DaiDéng Hiép | Truedng phéng| 2,821,500 B D 0 0
11| 9 [NguyénPhan Hiép | Trudng phong| 3,465,000 D
12 | 10 [Nguyén Ngoc | Tan Phé phong | 3,465,000 B
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A Ham VLOOKUP, HLOOKUP: Vi du g@i‘”

0 Tim % Thudng dua theo Xép loai ABC va chirc vu

6 =HLOOKUP()? -
6 Két hop ham MATCH & ham INDEX?
Al B [ c] D [ E | F | e [l 1| 1 | x|
1 BANG THANH TOAN LUO'NG THANG 01/2014
2 T Ho va tén Chirc vu Lyong | X&p loai| Thuwéing
3 | 1 |NguyénNgoc Ha Truéng phong| 3,960,000 B BANG TRA
4 | 2 |Ldm Quang Phu Phé phong PN ) - Thwéng
5 | 3 |Tran Tudn Quy Phé phong Tr! dO. Chure vu } I:;: Trwdng | Pho
6 | 4 |Ngd Tudn Duy Phé phong | 2,821,500 G i phong | phong
7 | 5 |Nguydn Thj Hang | Trudng phong| 2,821,500 A A 30% 25%
8 | 6 [L& HOong Thay |Tién | Trwéng phong| 2,821,500 D B 20% 15%
9 | 7 |Nguyén Phi Anh Phé phéng | 3,465,000 C C 10% 5%
10 | 8 |Tran DaiDéng Hiép | Truedng phéng| 2,821,500 B D 0 0
11| 9 [NguyénPhan Hiép | Trudng phong| 3,465,000 D
12 | 10 [Nguyén Ngoc | Tan Phé phong | 3,465,000 B
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| Nh6m ham tim kiém

A Ham MATCH: Ham do tim, tra vé vj tri cta gia tri do tim

trong vung do tim

0 Cu phéap: =MATCH(Tri do, Vung do tim, Cach do)

0 Tri do: Gia tri can tim vj tri trong “Vung do tim”

0 Ving do tim: La mét day 6 lién tuc trén 1 c6t hoac dong

6 Céach do: C6 3 tuy chon la -1, 0 hodc 1 dugc chi dinh lam kiéu
tim kiém.

Ty
B,

182

G e

0 Cach do = 0: DO tim chinh xac vi tri dau tién cda “Tri do”
trong “Vung do tim”. Néu khong tim thay, ham s& bao 16i
#N/A.

6 “Vung do tim” khéng can sap xép

A B C D E F G H |
1 15 14 50 80 16 12 23 6 15

2 tf 4 s 4 if 3 of & 1
Vidu:
0 =MATCH(4,A2:12,0) O Kétqua:2
6 =MATCH(7,A2:12,0) & K&t qua: #N/A
6 =MATCH(4, A1:12,0) & K&t qua: #N/A
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B A

6 Cach do = 1 (hoac dé tréng): DO tim vi tri gia tri lén nhat
trong “Vung do tim” ma £ “Trj do”.

6 Chay: Bat buéc “Viung do tim” phai duoc sap xép theo
the tytangdan i, 2,3.. A B, C...

A B C D E F G H |
1 14 16 15 19 21 22 23 26 31

2 2| 4 5| 8 U] v 15 i 7
Vidu:
6 =MATCH(7.9,A2:12,1) & K&t qua: 3
6 =MATCH(L,A2:12) & K&t qua: #N/A
0 =MATCH(15,A1:11,1) B Két qua: ...
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P MM

0 Cach do = -1: DO tim vi tri gia tri nhé nhat trong “Vung do
tim” ma 3 “Tri do”.

6 Chay: Bat buéc “Vung do tim” phai duwoc sap xép theo
thé tu giam dan.

A B C D E F G H |
1 14 16 15 19 21 22 23 26 31
2 21 17 16 12 11 8 5 4 2

Vi du:
6 =MATCH(5.5, A2:12, -1) & K&t qua: 6
6 =MATCH(19,A1:11,-1) & K&t qua: #N/A
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| Nh6m ham tim kiém

A Ham INDEX: Tra vé mét gia tri hay tham chiéu dén mot

gia tri trong mot bang.

0 Cl phéap: =INDEX(Bang do, Chi sé dong, Chi sé cot)

0 Bang do la mot day 6

O Ham tra vé gia tri cda 6 la giao diém cta “Chi sé dong” va
“Chi sé cot”

0 “Chi sé dong” va “Chi s6 cot” phai chi té¢i mot 6 trong
mang, néu khong ham s& bao 16i #REF!

186

A Ham INDEX: Vi du
0 Tim % Thudng dua theo Xép loai ABC va chirc vu
6 G3 =INDEX(J7:K10, 2, 1)

A B [ c] D | E | F | ¢ [H] 1 | 1 | K
1 BANG THANH TOAN LUO'NG THANG 01/2014
5 |TT Ho va tén Chire \ﬂ-l.Lu‘dng X&p logi| Thuang| "
3 | 1 |NguyénNgoc Ha Truéng phong| 3,960,000 B 20% BANG"I‘"RA
4| 2 |tsmauang  |Pha | Phephens | 2070000| A A ~ / Thuéng
5 | 3 |Tran Tuén Quy Pho phong | 4,455,000 B, . :::‘: Truwéng | Phé
6 | 4 |NgdTudn Duy Phé phong | 2,821,500 c ™ i phong | phong
7 | 5 |Nguy&n Thi Héng | Trudng phong | 2,821,500 A oA 30% 25%
$ | 6 |Le HongThay Tién | Trudng phong| 2,821,500 D > eeee]- - 289% - - -15%- o -
9 | 7 |Nguyén Phi Anh Pho phong | 3,465,000 C C 18% 5%
10 | 8 |Tran Dai Déng Higp | Truedng phong| 2,821,500 B ] 0
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A Ham INDEX: Vi du :

0 Tim % Thudng dya theo Xép loai ABC va chirc vu
6 G3 =INDEX(J7:K10, 2, 1)

<& EN
=MATCH(F3, 17:110, 0) =MATCH(D3, J5:K5, 0)
Al B Jc] o [ & [ F[ofa[r [ 71 [x]

1 BANG THANH TOAN LUO'NG THANG 01/2014

2 T Ho va tén Chirc vu Lwong |Xé&p loai| Thwéng

3 | 1 |NguyénNgoc Ha Truéng phong| 3,960,000 B 20% BANG TRA

4 | 2 |Lam Quang Pha Pho phong | 2,970,000 A o8 Thwéng

5 | 3 |Tran Tuén Quy Pho phong | 4,455,000 B I:;: Truwéng | Phé

6 | 4 |NgdTudn Duy Phé phong | 2,821,500 C i phong | phéng

7 | 5 |Nguy&n Thi H&ng | Truéng phdng | 2,821,500 A A 36% 25%

8 | 6 [L& HOong Thay |Tién | Truwéng phong| 2,821,500 D Beeefer 20% of+15%: -+

9 | 7 |Nguyén Phi Anh Pho phong | 3,465,000 C C 10% 5%

10 | 8 |Tran Dai Déng Higp | Truedng phong| 2,821,500 B D ) 0
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A Ham INDEX: Vi dy ol

Tim % Thwéng dya theo Xé&p loai ABC va chirc vu
6 G3 =INDEX($J$7:3K$10, MATCH(F3, $1$7:$1$10, 0),
MATCH(D3, $J$5:$K$5, 0))

A B [ c] D [ E | F | ¢ [l 1| 1 | x|

1 BANG THANH TOAN LUO'NG THANG 01/2014

2 T Ho va tén Chirc vu Lwong |Xé&p loai| Thwéng

3 | 1 |NguyénNgoc Ha Truéng phong| 3,960,000 B 20% BANG TRA

4 | 2 |Lam Quang Pha Pho phong | 2,970,000 A o8 Thwéng

5 | 3 |Tran Tuén Quy Pho phong | 4,455,000 B I::: Truéng Pho

6 | 4 |NgdTudn Duy Phé phong | 2,821,500 C i phong | phéng

7 | 5 |Nguy&n Thi H&ng | Truéng phdng | 2,821,500 A A 36% 25%

8 | 6 [L& HOong Thay |Tién | Truwéng phong| 2,821,500 D Beoedoo2@% eofeo15%0f+

9 | 7 |Nguyén Phi Anh Pho phong | 3,465,000 C C 10% 5%

10 | 8 |Tran Dai Déng Higp | Truedng phong| 2,821,500 B D ) 0
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e = e ASNSE _— = 7// L\;g:“
--Nhom ham ngay thang, thei gian -~
A Ham NOW: Hién thi gia tri ngay/thang/nam, gio/phut hé
théng hién hanh caa may.

Ca phap: =NOW()

6 Vi du: =NOW() O K&t qua: 25/02/2014 21:46

F Ham NOW() khéng ty dong cap nhat ngay, gio duoc.
Chi thay déi gia tri khi trang bang tinh dwoc tinh toan lai.

A Ham TODAY: Hién thi gia tri ngay/thang/nam hé théng
hién hanh cda may.

Ca phap: =TODAY()

6 Vi du: =TODAY() O K&t qua: 25/02/2014
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== = e ,,/
--Nhom ham ngay thang, thol gian

A Ham DAY: Cho gia tri ngay trong biéu thire ngay thang

Cu phap: =DAY(Biéu thurc ki€u ngay thang)

6 Vi du: =DAY("20/09/2009") O Két qua: 20
D liéu kiéu ngay thang: dd/mm/yyyy hoic dd-mm-yyyy
Dt liéu kiéu ngay thang s&r dung trong ham/cong thcrc
phai dattrongcap""
Néu 6 B1 chura gia trj ngay thang: 20/10/2009

6 Cong thirc =DAY(B1) O Két qua: 20
Néu 6 B2 chura gia tri sai ki€u ngay thang: 10/20/2009

6 Cong thirc =DAY(B2) O K&t qua: #VALUE!
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== = B, e ,,/
--Nhom ham ngay thang, thot gian

A Ham MONTH: Hién thj gia tri thang cta biéu thirc dang
ngay thang.
Cu phap: =MONTH(Biéu thic kiéu ngay thang)
6 Vi du: Néu 0 B1 chira gia tri ngay thang: 20/10/2009
Cdng thirc =MONTH(B1) O Két qua: 10

A Ham YEAR: Hién thi gia tri ndm cda biéu thie dang ngay
thang.
Cu phap: =YEAR(Biéu thic ki€éu ngay thang)
6 Vi du: Néu 0 B1 chra gia tri ngay thang: 20/10/2009
Céng thare =YEAR(B1) O K&t qua: 2009
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‘Nhém ham ngay thang, thei gian

A Ham WEEKDAY: Tra vé s6 thir ty ctia Ngay trong tuan.
Cu phap: =WEEKDAY(Biéu thure ki€éu ngay thang)
Biéu thirc ki€u ngay thang c6 thé la dia chi 6 chra gid tri
ngay thang, hogc tir két qua caa ham TODAY
K&t qua tra vé:
6 Ngay Chd nhat duwgc xem la 1
6 Ngay The haila 2, ..., The bay 1a 7
Vidu:
6 =WEEKDAY("02/03/2014")
6 =WEEKDAY("01/03/2014")

O K&t qua: 1 (Cha nhat)
O Két qua: 7 (Ther 7)
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Nhém ham ngay thang, thei gian

A Ham HOUR: Hién thj gia trj gio cGa biéu thire dit liéu
dang thoi gian.
Cu phap: =HOUR(Biéu thurc ki€u thoi gian)
6 Vi du: =HOUR("20:09:35") O Két qua: 20
Cu phéap dir liéu kiéu thai gian:
6 hh:mm:ss (gio:phut:gidy) hodc hh:mm (gio:phut)
Dt liéu kiéu thoi gian s&r dung trong ham/cong thirc phai
dattrongcap""
Néu 6 C1 chura gia tri thoi gian 20:09:35
6 Cdng thirc =HOUR(C1) O Két qua: 20
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Nhom ham ngay thang, thoi gian -

A Ham MINUTE: Hién thij gia tri phit cGa biéu thirc dang
thoi gian.
Cu phap: =MINUTE(Biéu thirc kiéu thoi gian)
6 Vi du: Néu 0 C1 chira gia trj thoi gian 20:09:35
Céng thire =MINUTE(C1) O Két qua: 9

A Ham SECOND: Hién thij gia tri gidy cta biéu thirc dang
thoi gian.
Cu phap: =SECOND(Biéu thiec kiéu thoi gian)
6 Vi du: Néu 0 C1 chira gia trj thoi gian 20:09:35
Céng thare =SECOND(C1) O K&t qua: 35
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16i nhap ham/cong thae

HitHH#HE - Khong da d6 rong cda 6 dé hién thj dir liéu
#NAME? : Khdng xac dinh duoc ky ty trong céng thic,
sai tén ham

#VALUE! : D@r liéu khéng dlng theo yéu cau cia ham
#REF : Khdng xac dinh duoc cét/dong tra vé dir liéu
#N/A : Khong c6 dir liéu dé tinh toan

#DIV/0! :ChiachogiatriO

#NUM! : D@¥ liéu khdng dung kiéu sé
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- Biduds, dothi
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PBidudo, do thi

4 diém 10
O Vidy: V& biéu d6 théng ké két qua thi ~ Sdiém 11
= 6 diém 26
A Biéu d6 Column 7 diém 24
8 diém 9
Théng ké két qud thi 9 diém 2
30
25 B 4 diém
B 5 diém
20 O 6 diém
15 07 diém
O 8 diém
10 B 9 diém
5
0
4difm S5diém  6diém 7 diém  8difm 9 diém

i
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i

e e s S
- A A ° ————— Y,
- Biéu d6, d6 thi
4 diém 10
O Viduy: V& biéu d6 théng ké két qua thi ~ Sdiém 1
- 6 diém 26
A Biéu do Bar 7 diém 24
8 diém 9
Théng ké két qua thi 9 diém 2
9 diém
09 diém
8 diém W 8 diém
7 difm W7 giém
O 6 giém
6 digm |[ P O 5 diém
4 digm
0 5 10 15 20 25 30
19

=

- Biéu d6, d6 thi

0 Vidu: Vé biéu d6 théng ké két qua thi
A Biéu do Pie

Thong ké két qua thi

11% 3% 12%

29%

4 diém
5 diém
6 diém
7 diém
8 diém
9 diém

@4 diém
@5 diém
06 diém
a7 diém
@& diém
@9 diém

10
11
26
24
9
2

i
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eu do, do thi ~Biéu do, d6 thi
4 diém 10
6 Vi du: V& biéu d6 théng ké két qua thi ng‘fm ;(13 O Vidu: V& dd thiPTbac1l:y, =2x+3vay,=-3x+1
Sawaaw iem aromeam s
A Biéu d6 Doughnut 7 diém 24 A Biéu do XY (Scatter)
; 8 diém 9
Thdng ké két qua thi 9 diém 2 D6 thi bac 1
- 5 7 16 Y
5 13 14 y=-3x+1 20 - )
@ 4 diégm 15 4 y=2x+3
W5 diém 10 4
06 diém 5 1 "
|7 diém r T £ T T !
@ 8 diém E 'M 5 2 4 6
9 diém 10
A5
=20
201 202
8u do, do thi ~Biéu do, do thi
0 Vidu: Ve d6 thiPThac2:y, =x?-1vay,=x>+3 0 Vidu: Vé d6 thi PTbac 3:y = x3
A Biéu d6 XY (Scatter) A Biéu d6 XY (Scatter)
* Y DO thi bac 3
*0 Db thi bac 2 -9 729 o
6 35 39 6 -216 y
-3 8 12 3 27 1000 -
0 -1 3 0 0 y=x2
3 8 12 y=x2-1 3 27 500 4
6 35 39 6 216
9 729 : : 8 : X
10 5 10
. . 500
] 6 -4 -2 2 4 6 g
-10 -1000 -




~
| C4c buerc dl}m*u\ds*’j/@

A Xay dwng viing dir liéu cho biéu dé

0 Tao bang tinh cé chira céc di liéu can thiét

Vi duy: V& biéu d6 théng ké két qua thi

O Lap bang sé liéu thong ké két qua thi cta 4 sinh vién:

Student Name Engllsh

Carol
John 52 65 79
Samantha 26 88 42
Edward 82 59 76
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=
| Cachuocdungbigads

Bwéc 2: Chon loai biéu d6

Column

= ugngg
22| )t
Eymggggg

Hy Rad
12—| [an | (@] [AR] [an)] (ol -
[ Manage Templates... | | Setas Default chart | E
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| C4c buéc dwng biéu dd

A Tao biéu do
Bworc 1:
6 Chon vung dir liéu str dung dé vé biéu do.
0 Tab Insert & Other Charts

TRk -1 e

Column  Line Pie Bar Area  Scatter Other
- - - - - - Charts *
Charts 5|
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- UKétqua

Qg -

30

70

50

30

20

10

M English
M Science

B Mathematics

T T T
Carol Ichn Samantha Edward
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-Co’ s¢& dir liéu trén bang tinh |

CSDL trén bang tinh la mét tap hop cac théng tin c6 lién
quan véi nhau dugc té chire theo mét ciu tric: Gém mot
dong tiéu dé & phia trén, bén duéi la cac dong dit liéu.
O Muc dich: Quan ly va bao tri mét khéi lweng dir liéu
twong doéi lén va phic tap.

Vi du CSDL quan ly khach hang:
6 Gom cac thong tin: Ho va tén, dia chi, s6 dién thoai, s6 fax...
M&i thong tin trén dwoc dwa vao mot cot.
6 T4t ca cac cot cd lién quan dén mét khach hang tao thanh
mot dong di liéu.
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Co' so dir liéu trén bang tinh

Vi du CSDL quan ly nhan vién va tién luong:

A B C D E F G H
1 | TT |He Tén M3 sé Hé sé Lwong | Phucép | Thyelanh
2 1 |Pham Van Bao Al 10 138000 16000 154,000
3 | 2 [TranThi Dung 2 9 112320 | 20000 | 150,000
4| 3 [Nguydnvin An D1 9 112320 | 10000 | 150,000
5 4 |Pham Thi Chau B4 11 137280 40000 177,280
6 5 |TreongVan Hoa B7 13 155480 70000 225,480
7 6 [Trinh Thj Lan 5 10 124800 50000 174,800
8 7 |LéVvan Nam B3 9 121680 30000 151,680
9 | 8 |NguydnThi Mai BS 11 148720 | 50000 | 198,720
10 9 |[LyVan Phuc A4 12 158400 46000 204,400
11 10 (TriéuVan Quang D2 9 112320 20000 150,000
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-Sap xép dir liéu
B1: Chon viing di¥ lieu can sdp xép (chira dong tiéu d@)
B2: Vao tab Data & Sort. Ta cé hép thoai Sort:

A B C D E F G H
1| TT |He Tén M3 sé Hé sé Lwong | Phucép | Thyelanh
2 1 |Pham Van Bao Al 10 138000 16000 154,000
3| 2 [TranThi Dung 2 9 112320 | 20000 | 150,000
4| 3 [nNguydnvan an D1 9 112320 | 10000 | 150,000
5 4 |Pham Thi Chau B4 11 137280 40000 177,280
6 5 |TreongVan Hoa B7 13 155480 70000 225,480
7 6 [Trinh Thj Lan 5 10 124800 50000 174,800
8 7 |LéVvan Nam B3 9 121680 30000 151,680
9| 8 [NguydnThi Mai BS 11 148720 | 50000 | 198,720
10| 9 [LyVan Phuc A4 12 158400 46000 204,400
11| 10 (TriéuVan Quang D2 9 112320 20000 150,000
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'SAp xép dir lieu
Headers: D.sach co dc‘)ng tiéu dé

Add Level: Thém cot lam

diéu kién s3p xép phu Order: Xép tang / gidm dan

( Sort i ‘:L’@_Iﬂ_hj

A 4

| Add Level ][ X Delete Level H i3 Copy Level I I Options... ] ¢ | [¥] My data has headers
Column Sort On Or\:ierv
Sortby [=] |values =] |atz [=]

i x

Ho '\
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a5 N, Tén cot lam

Naay cong . . n o ~ ,

e s6 diéu kién sap xép chinh
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Phu cap
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Loc div lieu tw deng

0 B1: Chon vung dit liéu dé trich loc (chira dong tiéu dé)
0 B2:Vao tab Data O Filter. Excel sé thém cac ndt tha bén
phai méi 6 & dong tiéu dé:
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| Loc di lieu twdong

0 B3: Chon mét trong cac diéu kién loc:

A B - — - = F G H
1| TT |He Sort by Color: S8p Xép |-| wwong-| Phucai-| Thuc lan]-|
51 1 [Phamvi dir ||éU theo mau ’;‘i Sort Smallest to Largest
3 2 Tﬁéﬂ Thl — y Sort Largest to Smallest
4 | 3 |NguydnVin An D1 g | :
5 4 |Pham Thj Chau B4 11 St i .
6 | 5 [TruongVan Number Filters i
7 | 6 |TrinhThi Filter by Color: Loc - -
8 7 [avan dit liéu theo mau weam Number Filters...:
9 | 8 [NguydnThi “worer o = = Thém diéu kién loc
10| 9 |LyVén Phtic Al 12 T
11 | 10 |Triéu Vin Quang D2 9
12
13 [w] 225,480
14
- o 214
16

A B © D E F G H
1 TT [Ho ~|Tén || Masd-| Haésa! -‘ Lu'u'ngvl Phy ¢8| - | The lan[~| <.
2 1 [Pham van Bao Al 10 |4) SortSmaliestto Largest '~,‘
3 2 [Tran Thi Dung 2 9 %1 sort Largest to Smallest ~.,
x : ¥ Sort by Color
4 3 |NguyénVan An D1 9
5 4 [PhamThi  Chau B4 11
Filter by Color r
6 5 |[Trwong Vin Hoa B7 13 Number Filters
7 6 |[Trinh Thi Lan C5 10 Search 5
8 7 |LéVin Nam B3 9 ¥ Select Al
x . . 1] 150,000
9 8 |[NguyénThi Mai BS 11 S151e0
10 9 |[LyVin Phac A4 12 ¥]154,000
11 10 [Triuvan  Quang D2 5 e
12 [¥1188,720
204,400
13 [¥]225,480
14
15 e 213
16
— 5 = ;\‘<,:: s
‘toc dir liéu twdong
0 eu tw dong
4] Sotatez | %] Sort Smallest to Largest
Z| sotztoa 2| sortLargest to Smallest
Text Filters...: Thém | Number Filters...: Thém
diéu kién loc dir liéu ky tu diéu kién loc dir liéu so
Text Filters Equals.., Number Filters Equals...
|Search Does Mot Equal... |Search Does Mot Equal...

-] (Select All) Begins With... -] (Select Al Greater Than...

nds With... reater Than Cr Equal To...
Ends With Ef;’;g Greater Than Or Equal T
- Contains... --[] 124800 Less Than...
--zEmg Does Hot Contain... -- g;ﬂzﬁg Less Than Or Egual To...
03
Between...
HLan Custom Filter... [ 148720 sk
[ Mai T A -|#] 155480 Top 10...
Rl Nam B [ 158400
M Above Average

-l Phtic

a

Below Average

Custom Filter: K&t hop :
oK 4 X X 1-----0(---~>Custom Filter...
diéu kién loc dir lieu
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| Loc di lieu twdong

O AutoFilter:Thiét 1ap két hgp diéu kién loc di liéu trong
hép thoai Custom AutoFilter

Chon toan t&r

Nhap gié tri so sanh

Custom AutoFilter

=

Tén

so sanh \

Show rows where:

> |begins with
@ and (O Or
™~ | does not begin with

[=]
all

Use ? to represent any single character
Use * to represent any series of characters

[=]

[

OK ]I Cancel ]
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0 CAc toan tl&r so sanh dung thiét 1ap diéu kién loc:

Equals
Does not equal
Is greater than

Is greater than or equal to

Is less than

Is less than or equal to
Begins with

Does not begin with
Ends with

Does not end with
Contains

Does not contain

Bang

Khac

Lén hon

Lén hon hoic bang
Nhé hon

Nhé hon hoic bang
Bat dau bang

Khong bat dau bang
K&t thic bang
Khong két thiic bang
Bao gém

Khéng bao gém
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g o = = e —/ 46:;?
- Loc dir liéu nang cao

0 B1: Chuan bi vung dit liéu va vang diéu kién
6 B2:Chon viung dit liéu dé trich loc (chira dong tiéu d&)

A B (¢ D E = G H |

1 BANG THANH TOAN LU'O'NG THANG THANG 01/2014
N on fa

T |He Tén Phong ban { Vung diéu klen don L
2
3 | 1 |NguyénThiNgoc Ha Ban Giam dé&c Giam déc 3960000 Phéng ban
4 | 2 |L4m Quang Pha Ban Gidm d&c | Phd Gidm ddc | 2835000 Phong T8 chirc
5 | 3 |TranTuadn Quy Ban Giam d&c | Pho Giam ddc | 4252500
6 | 4 [NgdTuan Duy Phong K& todn | Trudng phang | 2821500
7 | 5 |NguyénPhwrong Hdng | PhongKE& todn Phé phy”
g | 6 |LeHong Thiy  Tien | PhongKé todn Vung diéu kién déng thoi L
9 | 7 [NguyinPhi Anh | Phong Kinh doanh | Truéng proms
10| 8 |Tran Dai Déng Hiép |PhongKinh doanh| Phd phong 2693250 Phong ban | Lwong lanh
11| 9 |Nguyén Phan Hiép |PhongKinh doanh 3150000 Phong Kinh doanh| >3000000
12 | 10 |Nguyén Ngoc Tén Phong Kinh doanh 3150000
13| 11 |Tran Qui Thinh | Phong Kinh doanh 4500000
14| 12 |L& Thanh Vinh_| Phong Kinh doanh 3420000

| Loc dir ligu nangcao

6 B3:Vaotab Data & Advanced. 2} 2%

ort Filter
. ¥ Advanced

I? { Clear

Advanced Filter

™=

Sort & Filter

Action
(@ Filter the list, in-place
(") Copy to another location

List range: SASZ: SF52IJ|
Criteria range: | SHS5:5H57

Copy to:

[ Unique records only

List range: Chon vung dit ligu ]

1

%Criteria range: Chon vling diéu kién ]

[ o

==
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L
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Page Setup
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Scale with document
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38
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