TRUNG TAM TIN HOC & NGOAI NGO’
B6 mon Tin hoc

CAU HOI TRAC NGHIEM MON "TIN HOC PAI CUONG"

DUNG CHO PHAN MEM CHAM THI TREN MAY TINH

STT N&i dung cau héi NQgi dung dap an A Ngi dung dap an B NGi dung dap an C NGi dung ddp an D
Chuong 1 - Pai cwong
D{ liéu may tinh (Data) la gi? La nhitng thong tin da duoc |La tap hop cac théng tin. La mot don vi do théng tin.  |Tat cd déu dung
1 may tinh dién t x{ ly.
Khai niém Tin hoc la: Ap dung may tinh dién tl Nganh khoa hoc vé x{r ly M4y tinh va cdc cong viéc Lap chuong trinh cho may
2 trong cac hoat déng xtr ly thong tin ty dong dua trén lién quan dén may tinh dién |tinh dién tlr.
thong tin. may tinh dién ti. tir.
Phat biéu nao sau day dugc xem la dic tinh cia may tinh dién t{r?|Cé tdc dd x( |i thong tin C6 thé lam viéc khong ngirng [Luwu trir mot lvgng 16n théng [Tat ca déu dang
3 nhanh, dé chinh xac cao. nghi suét 24 gid/ngay. tin trong cac thiét bi lwu triv
c6 kich thuwdc nho.
4 Trong nhitng tinh huéng nao sau ddy, may tinh thuc thi cong viéc [Dich mot cudn sach. Chan doén bénh. Phan tich tam ly mét ngudi. |Thuc hién mot phép todn
tét hon con ngudi? phirc tap.
Khai niém "bit" trong Tin hoc la gi? La don vi nhoé nhat clda théng [La mét phan tir nhd mang La mét don vij do théng tin. T4t ca déu dang
5 tin duoc sir dung trong mady |mét trong 2 gid tri O va 1.
tinh.
6 |1 byte c6 thé bidu dién & bao nhiéu trang thai khac nhau? 8 255 2 256
7 |Phdt biéu nao sau day la dung? RAM la bo nh& ngoai. M6t Byte 6 8 bit. Thong tin la di liéu Dia mém la bd nhd trong.
Phat biéu nao sau day la dung? 8 Bytes =1 bit. CPU la vung nh& ddéng vai tro |Dia cirng la bé nhd trong. Dt liéu la thong tin da duoc
8 trung gian gilta bo nh& va cac dua vao trong may tinh.
thanh ghi.
9 |Chon cau duing: 1bit=10248B 1B =1024 Bit 1 MB =1024 KB 1 KB =1024 MB.
10 |80 GB gan bang bao nhiéu Bit? 640.000.000 80.000.000 80.000.000.000 640.000.000.000
11 |Hé dém chinh ma may tinh sir dung la: Bat phan. Nhi phan. Thap luc phan. Thap phan.
12 Khi tinh todn may tinh thuong dung hé dém: Nhi phan hodc thap phan Nhi phan hodc Hexa Nhi phan hodc bat phan 1 trong 3 hé: nhi phan, hexa,
bat phan
13 Bang m3 ASCII dung dé: M3 héa théng tin. Quy dinh céch biéu dién Ky hiéu thdng tin. Quan ly b6 nhé
thong tin.
M3 hoa thong tin thanh dif liéu 13 qué trinh: Chuyén thong tin tir bén Chuyén thong tin vé dang ma |Chuyén thong tin vé dang m3 |Thay d&i hinh thirc biéu dién
14 ngoai thanh théng tin bén may tinh cé thé xt li duwge.  |ASCII. thoéng tin dé€ ngudi khac
trong may tinh. khéng hiéu duoc.
Phan clrhg may tinh bao gém: Céac chuong trinh diéu khién  [Céc thiét bj vat ly, cdc thanh [Thong tin va dit liéu cla Hé diéu hanh va chuong
15 cac hoat déng cllia may tinh  [phan dién tl, co hoc ciu tao |ngudi dung trinh &rng dung
nén may tinh
16 Thanh phan nao sau day khdng |3 thanh phan cta CPU? Kh&i tinh todn s6 hoc va logic |Khai didu khién (Control Unit) [Thanh ghi (Register) RAM

(ALU)




STT N&i dung cau héi NGgi dung dap an A Ngi dung dap an B NGi dung ddap an C NGi dung ddp an D
Phat biéu nao sau day |3 sai? Pon vj diéu khién (Control CPU 13 bd xtr ly trung tam, ALU 13 don vi s6 hocva luan  |RAM nam trong CPU va luu
17 Unit) diéu hanh tat ca cac thyc hién viéc x(r ly thong tin [ly va cac thanh ghi cling ndm  [tri thdng tin tam thoi cho
hoat déng clia may tinh. trong may tinh trong CPU. CPU
18 Trong bd x{ |i trung tdm (CPU), bd phan nao lam nhiém vu 1a bdé  [Khéi didu khién Kh&i tinh todn s6 hoc va logic |Thanh ghi RAM
nhd trung gian?
19 Thanh phan nao sau day luu lai cac tbc“)ng s6 k§ thuat cda may RAM ROM Floppy Disk Hard Disk
tinh, dwgc cdc nha san xuat cai dit san?
20 Thanh phan nao sau day |a ving nhd tam thdi cho cac dit liéu khi [RAM ROM Floppy Disk Hard Disk
chuong trinh ing dung thyc thi?
Trong cac phéat biéu sau, phat biéu nao dung? RAM 13 bé nhd truy xuat ROM 13 bd nhé chi doc, dung |ROM la bd nhé chi doc, dung |RAM 1a bd nhé truy xuat
21 ngau nhién, dung dé lwu trir  |dé x{r ly cac dir liéu dé lwu trir cac chi thjtrudc  [ngdu nhién, dit liéu khong bi
cac dit liéu tam thoi khi dwoc xtr ly mat khi tat may
ROM I3 bé nhé dung dé: Lwu trit cac dit liéu cha ngudi |Chira cac chuong trinh hé Lwu trit tam thoi cac dir liéu  |TAt cd déu sai
9 dung théng, di,rc_rc hang san xuat  [cha chuwong trinh &ng dung
cai dat san va nguoi dung
khong thay d6i dugc
23 [B6 nhé trong bao gém: bia clrng, RAM va ROM ROM va dia cing Dia clrng va RAM RAM va ROM
94 Dt liéu cta cdc chuong trinh (ng dung trén may tinh dién td B6 nhéd ROM B6 nhd RAM Cac 6 dia Cac thiét bj xuat
duoc luvu trir trong:
55 Khi mat dién, théng tin lwu trir trong thanh phan nao sau day bi  |Pia clirng ROM RAM Dia flash (USB)
mat?
Pang st dung may tinh, néu bj mat ngudn dién thi: Thong tin trong bd nhé trong |Thdng tin trén RAM bj mat, |Théng tin trén cac 6 dia s& bj [Théng tin dugc lvu trit lai
26 bi mat hét théng tin trén ROM khéng bi |méat trong man hinh
mat
97 Chon cau dung trong céc phat biéu sau vé thiét bi nhap/xuat: Cac thiét bj xuat gdm: ban Cac thiét bj xuat gdm: ban Cac thiét bj nhap gdbm: ban  |Céc thiét bi nhap gébm: ban
phim, chuét, loa... phim, man hinh, may in... phim, chuét, may quét... phim, chuét, man hinh...
28 Thiét bi nao sau day khdng thudc vé bd nhé ngoai cha may tinh?  [Floppy Disk Monitor Hard Disk Flash Disk
29 (Piatlr bao gbm: Hard Disk & Floppy Disk Floppy Disk & USB CD (Compact Disk) USB
30 [BO nh& ngoai bao gdm nhirng thiét bi: Pia cirng, dia mém Céc loai dia tlr, bang tur Pia CD, dfa Flash T4t cd déu ding
O dia mém c6 chire ning: Ghép ndi dit liéu cda 2 dia Didu khién doc/ghi mot dia  |Diéu khién doc/ghi nhiéu dia |Diéu khién doc mét dia mém
31 mém roi ghi lai trén mot dia  |mém mém mét ldc
Phat biéu nao sau day 13 sai? Thanh ghi la ving nhé duwoc  |B& nhé ngoai dung dé luu RAM dung dé Iwu trit [u dai |Cac thong tin lwu trit trong
32 CPU sl dung dé& lwu trir tam  [tri¥ 1au dai céc thong tin céc thong tin va ho tro cho b6 nfjéf ngoai s& khdng mat
thoi cac chi thj che x@ I b6 nh& ngoai khi tat may hodc mat dién
dot ngot
Phat biéu nao sau day |3 sai? May quét |a thiét bj d€ dwa |Man hinh 13 phuong tién Webcam |3 thiét bj dung dé [Chudt 1a mét thiét bj diéu
33 hinh anh vao may tinh giao ti€p trwc quan gilra dwa hinh anh tir may tinh ra  [khién dang tré

nguoi dung va may tinh

bén ngoai

34

Thiét bj xuat (Output) gdm cé:

May in, loa, man hinh

May quét, ban phim, chuot

May quét, loa, man hinh

May in, chuét, man hinh




STT N&i dung cau héi NGgi dung dap an A Ngi dung dap an B NGi dung ddap an C NGi dung ddp an D
35 Thiét bj nhap (Input) gdbm cé: Mady in, loa, man hinh May quét (Scanner), ban May V&, loa, man hinh May in, chuét, man hinh
phim, chuét
36 Thiét bj ndo sau day vira 13 thiét bi nhap vira 13 thiét bj xuat? May chiéu Man hinh cdm rng Chudt khdng day Webcam
37 |Pia cirng thudc thanh phan nao cda phan cirng mdy tinh? B0 nhé tam thoi B& xtr ly BO nhd trong B0 nhd& ngoai
38 Thanh phan cé chirc nang diéu khién, diéu phdi toan b6 hoat Clock CPU ALU HDD
dong cliia may tinh la:
39 Nguyén ly lwu trir dit liéu trén dfa mém, dia cieng la nguyén ly Quang hoc Tur tinh Cam bién T4t c3 déu sai
nao sau day?
40 Nguyén ly lwu trir di¥ liéu trén dfa CD/DVD la nguyén ly nao? Quang hoc Tur tinh Cam bién T4t c3 déu sai
a1 Dung lvong lvu trit thdng thudng clia mot dia mém 13 bao nhiéu? [1.44 MB 5 MB dén 10 MB 10 MB dén 100 MB Trén 100 MB
4 Bang mach chinh déng vai trd trung gian két ndi cac thiét bj trong |Bang diéu khién ngoai vi Bo mach chd (Mainboard) O ctrng may tinh Bang dién tilr
may tinh la gi?
43 |Phan mém khéng thé thi€u d6i vai may tinh la: Phan mém soan thao Phan mém hé théng Phan mém &ng dung Phan mém ngdn nglr
44 [Phan mém (rng dung gém co: Word, Pascal, Access Word, Excel, PowerPoint Windows, Word, Excel Access, Excel, Pascal
45 Cac phim F1 - F12 trén ban phim cha may vi tinh dugc goi la phim [Phim chir Phim s6 Phim diéu khién Phim chirc nang
gi?
46 Cac phim Shift, Ctrl, Alt trén ban phim cha may vi tinh dwgc goi la [Phim chir Phim s6 Phim diéu khién Phim chirc nang
phim gi?
Phim Num Lock ¢ tac dung gi? Dung dé bat/tat ché d6 gb Dung dé bat hodc tit ché dd |Dung dé bat hoic tat ban Dung dé bat hodc tit hang
47 chit hoa. viét Tiéng Viét cla VietKey phim s& phim chirc ndng.
48 Cac thanh phan CPU, bé nhd trong, thiét bi ngoai vi, hé diéu Phan clng Phan mém Thiét bi lwu trir Tat ca déu sai
hanh thudc:
49 |Phan mém nao khdng thé thi€u déi véi may tinh dién t? Phan mém &ng dung Phan mém d6 hoa Driver Phan hé théng
50 Phan mém khong cé sdn trong hé didu hanh ma duoc cai dit Phan mém d6 hoa Phan mém &ng dung Phan mém van phong Phan mém hé théng
thém la:
Hé théng cac chwong trinh ddm nhan chirc ndng 1am méi trudng  |Phan mém Hé diéu hanh C4c loai trinh dich trung gian |Tat cd déu ding
51 [trung gian gitra ngudi st dung va phan cirng cia may tinh dugc
goi la:
52 [Nguoiva may tinh giao tiép théng qua: Ban phim va chudt Hé diéu hanh Man hinh T4t ca déu dang
53 Cac hé didu hanh thoéng dung hién nay thudng duoc luu triy CPU RAM BO nh& ngoai ROM
trong:
Phat biéu nao sau day la dung nhat? Mbi hé digu hanh phai cé Hé didu hanh cung cdp mdi  |Hé diéu hanh thudng dugc  [Hé diéu hanh do hang
54 mot thanh ph‘é\n?dé’ kétndi  [truwong giao ti€p gitta nguwdi  |cai ddt san tir khi san xuat Microsoft sdn xuat
Internet, trao d6i thu dién t&r |dung va hé théng may tinh
. Tinh ndng quan trong nhat cta hé diéu hanh 1a gi? Diéu khién ban phim Piéu khién man hinh Quan ly b6 nhé Lam nén tang cho céc ting

dung khac thuec thi




STT N&i dung cau héi NGgi dung dap an A Ngi dung dap an B NGi dung ddap an C NGi dung ddp an D
c6 Khi kh@i ddng may tinh, phan mém nao sé dugc khdi dong trwdc |[Phan mém gd tiéng Viét Hé diéu hanh Chwong trinh diét Virus may |Phan mém MS Word, MS

tién? tinh Excel
- Hé didu hanh dugc khéi déng: Trwdc khi cdc chwong trinh  |Sau khi chuwong trinh t&ng Trong khi cdc chuong trinh | T4t ca déu sai

rng dung duoc thyc hién dung duogc thuc hién rng dung duoc thyc hién

Trong Tin hoc, tap tin (file) la khai niém chi: Mt van ban chira cdc thong |Mét don vi lwu trir théng tin - [Tap hop cdc thdng tin cd MGt goi tin chira cac thong

58 tin do ngudi dung tao ra co ban cung ban chat dugc luu trlr  [tin c6 cung ban chat
trén bd nhé ngoai

Trong Tin hoc, thu muc (folder) la mot: Tap tin dac biét khong co Tap hop cac tap tin va thu Phan 6 dia c6 thé chita mot  |Muc luc dé tra ctru théng tin

59 phan mé& réng muc con tap hop cdc tap tin va thu
muc con

60 Trong Windows, muén xem t& chirc cac tap tin va thuw muc trén My Computer hodc Windows |Devices and Printers Control Panel Desktop

dTa, ta c6 thé sir dung: Explorer

Trong hé diéu hanh Windows, tén cta thu muc dugc dit: Bat budc phai dung chit in Khéng duwoc sit dung khodng |Thudng dwoc dit theo quy  |BAt budc phéi cé phan mé
61 hoa dé dat tén thu muc trang khi dit tén thuw muc cach dat tén cha tén tdp tin  |rong
62 Trong Windows, shortcut cé y nghia gi? Duong tat dé truy cap nhanh [Xéa mot déi twong dwoc Pong cac clra s6 dang m& T4t c déu sai

chon tai man hinh nén

63 Chung ta sir dung chwong trinh nao clia Windows dé quan Iy cdc  |Microsoft Office Accessories Control Panel Windows Explorer

tap tin va thy muc?
64 T6 hop phim nado cé chirc ndng thu nho tat ca cira s6 va xem man [Shift + D Alt +D Ctrl+D Windows + D

hinh Desktop?
65 Trong Windows, dé thu nhé clra s6 chuwong trinh &ng dung hién  [Nhap chubt trai vao nut Close [Nhap chudt trdi vao nut Nh&p chudt trai vao nut T4t cd déu sai

hanh, trong giao dién clra s6 ta thyc hién thao téc: Minimize Maximize
66 D& xem ndi dung ctia mdt thu muc trong Windows, ta lam nhu Nhap dup chudt trédi tai thuw  |Nhap chudt phai, chon |énh  [Nh&p chudt trai, nhan phim |T4at ca déu dung

sau: muc Open Enter
67 |Trong Windows, méc dinh thanh Taskbar & vj tri nao? Canh bén phai man hinh Canh bén trai man hinh Canh duwai day man hinh Canh bén trén man hinh
68 [Windows 7 1 hé diéu hanh phd bién dung cho: Mady tinh cd nhan Mady tinh |&n Siéu mdy tinh Mady Server
69 DPon vi nao sau day dung dé biéu thj dung luvgng thong tin cla Bps Byte Bit rate Kilobit

tap tin:
70 [Tap tin c6 phan m& réng .COM hodc .EXE thudc dang: Tap tin vdn ban Tap tin thuec thi Tap tin &m thanh Tap tin hinh anh
7 Phan mé& réng mac dinh cla tap tin van ban Microsoft Word la: DOC XLS EXE WRD
72 |Trong Windows, t&n tap tin nao sau day dat sai quy tac? My Computer. TXT Tinhoc.XLS Angle_Monkey.PAS Tho?a.DOC

Phat biéu nao dudi day |a sai? C6 thé biét duwoc mot tap tin  |CS thé tao bidu tuong tat C6 thé xod thu muc trén dia  |Thw muc cé thé chira thu
73 trén dia CD c6 kich thwdcla  |(Shortcut) cho tap tin va thv [CD muc con va tap tin

bao nhiéu Byte muc

Phat biéu nao dudi day 13 dung? C6 thé xda thu muc trén dia  [CS thé sao chép thu muc, tap [C6 thé d6i tén thu muc, tdp  |Co thé xda tap tin trén dia CD
74 CD tin trén dia CD vao mdy tinh  |tin

Cach t8 chirc thy muc va tp tin trong hé diéu hanh Windows Thw muc cha va thu muc con |M6t & dia cirng vat ly cd thé  [Trong mét thw muc cé ca thu |Tao modt tép tin cé chira thu
75 |khéng cho phép: co tén trung nhau phan chia thanh nhiéu 6 dia |muc con va tap tin muc con

logic




STT N&i dung cau héi NGgi dung dap an A Ngi dung dap an B NGi dung ddap an C NGi dung ddp an D
Hé didu hanh da nhiém trén may tinh cho phép: Chay nhiéu hé diéu hanh Chay nhiéu &rng dung dong  |Cho phép nhiéu ngudidung |Tat ca déu sai
76 doéng thoi thoi st dung mét may tinh
Khai niém vé da nhiém nhiéu ngudi st dung la: Céc chuong trinh phai dugc  [Tai mdi thoi diém chi cé mdt |Cho phép nhiéu ngudi st T4t c3 déu sai
thuc hién 1an lwot va mbi lan [nguoi st dung dang nhap dung duoc dang ky vao hé
lam viéc chi cé mét ngudi st [vao hé théng, nhung cé thé  |thdng, ngudi st dung cé thé
77 dung dwoc ding nhap vao hé [kich hoat cho hé théng thuc |cho hé théng thye hién déng
théng hién déng thoi nhiéu chwong |thdi nhigu chwong trinh
trinh
28 Dé& tan dung hiéu qua tinh da nhiém cta hé diéu hanh, nguoi Cha}y tdi da cac &ng dung can |Chiluén chay mdt &rng dung  |Chi chay hai dén ba trng T4t c3 déu ding
dung nén: thiét dong thoi dung dong thoi
79 T6 hop phim tat Alt + Tab trong Windows dung dé: Thodt clra s6 hién hanh Phéng to clra s6 hién hanh  |Chuyén d6i qua lai gitta cdc  |Thu nhé clra s6 hién hanh
clra s6 chuong trinh xudng thanh Taskbar
20 T6 hop phim tat Alt + F4 trong Windows dung dé: Thodt clra s6 hién hanh Phéng to clra s6 hién hanh  [Chuyén d&i qua lai gitta cdc  |Thu nhé cira s6 hién hanh
clra s6 chuwong trinh xudng thanh Taskbar
Trong Windows, dé& chon mét lic cac ddi twong nam khéng lién | Ctrl Shift Alt Tab
81 |nhau bang chudt, ta st dung thém phim nao sau day:
82 Tr\ong Windows, dé chon mét lGc cac d&i twong nam lién nhau Ctrl Shift Alt Tab
bang chudt, ta sir dung thém phim nao sau day:
g3 Trong Windows, dé sao chép tap tin/thw muc d3 chon, ta thyc Nhan t6 hgp phim Ctrl + C Nhan chudt phai, chon Iénh  |Nhan giit phim Ctrl va kéo T4t ca déu dang
hién thao tac: Copy chudt trai
Thuec hién trinh tu cdc thao tac ndo dé sao chép ddi twong sang  [Chon céc d6i twong ngudn,  [Chon cac d&i twong ngudn,  |Chon cdc d6i twgng ngudn, |Chon cac d6i tuwgng nguodn,
84 mot vi tri thw muc khac: Nhan gilt phim Shift va kéo  |nhan Ctrl+C, mé& folder mudn [nhan Ctrl+C, m& folder muén |nhan Ctrl+X, mé& folder mudn
chuét sang folder muén chép |sao chép dén, nhan Ctrl+X sao chép dén, nhan Ctrl+V sao chép dén, nhan Ctrl+V
dén
g5 Control Panel dung dé: Quéan ly 8 dia Quan ly tap tin, thw muc Quan ly chwong trinh (rng Slra d6i cac thiét 13p cla
dung Windows
86 Chuong trinh Windows Explorer dung dé: Quan ly 6 dia Quan ly tap tin, thu muc Quan ly chuong trinh &ng Slra d&i cac thiét |1ap cla
dung Windows
87 Chuong trinh Windows Explorer khéng thuc hién dwoc viec ndo  |D4&i tén tap tin Xda thu muc. Sao chép mot phan tap tin Di chuyén thu muc
sau day:
88 Trong Windows 7, t6 hop phim tat nao dé quan ly trinh chi€ura |Windows + D Windows + E Windows + P Windows + F
may chiéu:
Windows 7 cé thé mé duoc: Chi mot clra s6 lam viéc cung [Nhiéu clra s6 lam viéc cung  |Nhiéu clra s6 nhung tai mot  |Tat ca déu sai
89 mét lic mét lic thoi diém chilam viéc duoc
v&i mot cira s
% Trong Windows, ta st dung phim tit ndo dé déi tén thuw muc/tap |F1 F2 F3 F4

tin dang chon:




STT N&i dung cau héi NGgi dung dap an A Ngi dung dap an B NGi dung ddap an C NGi dung ddp an D
Trong Windows, dé khéi phuc lai thu muc/tap tin méi bj xéa, ta  [Restore Cut Delete Properties
91 [m& Recycle Bin, nh3p chudt phai tai d6i twong va chon Iénh:
92 Trong Windows 7, dé t3t may tai man hinh Desktop ta thuc hién: |B&m Alt + F4, chon Shut Vao menu Start, chon Turn Vao menu Start, chon Sleep  |Tat ca déu sai
Down \ OK Off
93 Trong Windows 7, d& kh&i dong lai may tai man hinh Desktop ta [B&m Alt + F4, chon Restart\ |Vao menu Start, chon Sleep  |Bam gil¥ ndt ngudn T4t ca déu sai
thuc hién: oK
94 Thao tac nhap gilr chudt trai va kéo chudt tai vién hay gdc cla Di chuyén clra s6 Pong clra s6 Thay d&i kich thwéc clrasé  |Thu nhé clra s6 xudng
clra s6 s& cho phép: Taskbar
Trong Windows 7, d& g& bé mét chwong trinh khdi may tinh mét  [Xda biéu twgng clia chwong  |Xdéa thu muyc cla chuong Vao Control Panel, chon Vao Start, tim kiém tén
95 cach dlng nhat, ta thuc hién: trinh dé trén man hinh trinh dé trén man hinh Uninstall a program, chon chuong trinh réi chon xda,
chuong trinh can g& réi nhan [sau d6 khai ddng lai may tinh
Uninstall
9% Trong céc tap tin cc'>) phan mé& réng sau, tap tin ndo la tip tin ZIP .RAR .EXE T4t c3 déu dung
chuwong trinh cé thé chay truc tiép dwoc?
97 Viéc quan ly tai khoan e-mail nguoi st dung duoc thyce hién & Trén may tram lam viéc Trén may chd va may tram Trén may chd Tat cac déu sai
dau? lam viéc
08 Chuong trinh Internet Explorer, Google Chrome, Firefox la: Hé diéu hanh mang Phan mém mang danh cho  |Phan mém hé théng Trinh duyét Web
nhém cong tac
Thu dién tir (e-mail) dung dé&? Chi dé& chuyén théng bao GUi nhan cac théng bédo GUri tai liéu dén cac mdy tram |Truyén file trén mang
99 théng qua mdy tinh dién t&r  |théng qua may tinh dién tlr  [trong mang ndi bd
va mang may tinh.
100 Mang mady tinh phai cé it nhat bao nhiéu may tinh trong mang? |1 256 12 2
101 DE ndi mang cac vung c6 khoang cach I&n nhu céc tinh thanh véi |LAN WAN Internet MAN
nhau thuong st dung loai mang:
102 DE thiét Iap mang khu vuc vira nhu trong tda nha, trwong hoc LAN WAN Internet MAN
ngudi ta thuong st dung loai mang:
103 |Giao thirc dugc sir dung phd bién trén Internet la: Ethernet TCP/IP oSl LAN
104 [Pon vi do théng lwvong (con goi la t6c dé truyén) la: Byte/giay Byte/phut bit/gidy bit/phut
105 Cép UTP (cép xodn d6i) thwong cé bao nhiéu sgi nhd & bén trong?|2 4 6 8
106 Phan chia theo phwong tién truyén dan thudng cé bao nhiéu loai |1 2 3 4
mang may tinh
107 Phan chia theo chirc ndng (phan quyén quan ly) thudng cé bao 1 2 3 4
nhiéu loai mang may tinh?
108 |[Internetla gi? Mang xa hoi Mang toan cau Mang tu do Mang khép kin
109 Cé bao nhiéu loai cap thwong duoc dung trong mang mdy tinh? |1 2 3 4
110 Mang may tinh gdm 1 may diéu khién va mét s6 mday khach chiu |Ethernet Peer to Peer LAN Server/Client

sy quan |i didu khién cla may dé 1a mang nao?
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111 Mang may tinh gdm cac mdy hoat dong ngang hang khéng chiju Ethernet Peer to Peer LAN Server/Client
sy quan ly la gi?
Mang x3 héi la gi? L4 mang Internet L3 &ng dung dé chat trén mdi |La &ng dung k&t ndi moi L4 &ng dung d& mua ban
112 truong Internet nguwoi hoat dong trén moi tryc tuyén
trudng Internet
113 |Qud trinh dang nhap e-mail goi la: Login Logout Login va Logout Thiét 1ap mang
114 |Khi s&r dung e-mail, Login la qua trinh: bang nhap e-mail Tao e-mail Dang xuat e-mail Khéa e-mai
Mang LAN la: Mang két néi cdc may tinh Mang két néi cdc may tinh Mang két néi cdc may tinh Mang két néi cdc may tinh tir
115 tronjg pham vi mét thanh trong mot khu vire ban kinh  |trong ndi bd cac nudrc. cac chau luc khac nhau.
pho. hep nhu toa nha, trwdong
hoc, co quan...
Mang WAN la: Mang két néi cdc may tinh tir |Mang két ndi cdc mdy tinh Mang két néi cdc may tinh Mang dién rong
116 cac chau luc khac nhau. trong nudc. trong mot khu vue ban kinh
hep, théng thudng khodng
vai tram mét.
117 |Dich vu e-mail ndo dang phé bién nhat hién nay? Facebook Gmail Yahoo Instagram
Chuong 2 - Soan thao vin ban MS Word
118 Trong MS Word, si dung phim (t8 hgp phim) nao dé dwa con trd [Home Ctrl + Home End Ctrl + Page Up
soan thao vé dau dong hién hanh?
119 Trong MS Word 2010, d& thay déi don vj do (inch, cm ...), chon Save Print General Advanced
tab nao trong hop thoai Options?
120 Trong MS Word, khi soan thao v)ém ban béng,font Times New TCVN3 Telex VNI Windows Unicode
Roman thi chon bang m3 nao dé gb duoc tiéng Viét?
121 Trong MS Word 2010, d& chén hinh anh tir tap tin anh bén ngoai |[Tai tab Insert, chon SmartArt |Tai tab Insert, chon Image Tai tab Insert, chon Picture Tai tab Insert, chon Shape
vao van ban ta st dung lénh:
122 Trong MS Word 2010, t6 hop phim Ctrl + P dwoc thay cho l1énh Vao File, chon Print Vao View, chon Print Layout [Vao File, chon Print Preview |Vao Edit, chon Paste
nao dudi day?
173 Trong) MS Word 2010, thao tdc nhan gilt phim Ctrl trong khi di Sao chép d6i twong Di chuyén d&i twong Xoay d&i tuwong Thay déi kich thuwéc cda d6i
chuyén mot hinh vé sé cé tac dung gi? twong
124 Trong MS Word 2010, Iénh ndo sau day khong phai 13 [&nh cit Ctrl+C Nh&n nat Cut trén thanh Nhan chudt phai chon Cut Ctrl +X
doan van ban? céng cuy
175 Trong MS Word 2010, dé tao mot dugc gach chan cho doan van [Nhan Ctrl + U Nhan Ctrl +V Nhan Ctrl + B Khdéng thuc hién duoc
ban dang lya chon vai nét don thi ta thuc hién?
126 |Str dung kidu g& nao dé khi nhap hai chit A s& cho chit A? Telec Telex VNI Latex
17 Trong MS Word 2010, khi can gd céc chi s6 dudi thi sir dung t6 Ctrl = Ctrl Shift = Ctrl Alt Shift = Shift =
hop phim tat nao trong khi go:
178 Trong MS Word 2010, khi can gd cac chi s6 trén thi s dung t6 Ctrl = Ctrl Shift = Ctrl Alt Shift = Shift =
hop phim tat nao trong khi go:
129 Trong MS Word 2010, dé chén hinh anh tir thw vién cé san trong |Tai tab Insert, chon Picture Tai tab Insert, chon SmartArt |Tai tab Insert, chon ClipArt Tai tab Insert, chon
Word vao van ban, ta thuc hién: Screenshot
130 Trong MS Word 2010, khi can thay d8i mau nén cho hinh v& dang [Shape Fill Shape Outline Shape Effect Edit Shape

chon, ta chon Iénh nao trong tab Format:
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131 Trong MS Word 2010, dé hdy ky tw DropCap d3 tao cla doan vin [Tai tab Home, chon DropCap |Tai tab Insert, chon DropCap |[Tai tab Insert, chon DropCap |Tai tab Insert, chon DropCap
ban ta thyc hién Iénh gi? va chon None va chon Dropped
13 Trong MS Word 2010, st dung t6 hop phim nao dé canh déu 18 2 [Alt + X Ctrl+0 Ctrl +J Ctrl +L
bén cho doan van ban:
133 Trong MS Word 2010, khi nhan t6 hgp phim nao s& thyc hién Ctrl+W Ctrl+V Alt +W Shift + W
dan doan van ban vira copy vao sau vi tri con tré?
134 Chuong trinh nao sau day cho phép gb duoc tiéng Viét trong MS VNI TCVN3 Unikey, Vietkey Unicode
Word 2010:
Trong MS Word 2010, trong mdt bang (table) dé€ chén thém mét  |Insert Left Left Columns Insert Above Insert Below
135 |[cot bén trai cét dang chon thi ta vao tab Layout rdi chon 1énh gi?
136 Trong MS Word, phim nao dé xod ky tw dirng trudc con tré? Page Down Backspace Page Up Delete
137 |Trong MS Word, phim nao dé xod ky tw dirng sau con tro? Page Down Backspace Page Up Delete
138 Tro?g MS Word 2010, dé canh giita cho doan van ban d3 chonta |Ctrl+0 Ctrl+P Ctrl+ E Ctrl + N
nhan t6 hop phim:
139 Trong MS Word 2010, d& chén cac biéu tugng vao trong van ban, [Vao Insert, chon Symbol Vao Design, chon Symbol Vao Design, chon Equation Vao Insert, chon Equation
ta thue hién:
140 Trong MS Word 2010, d& chén cdng thirc todn hoc vao trong vdn [Vao Insert, chon Symbol Vao Design, chon Symbol Vao Design, chon Equation Vao Insert, chon Equation
ban, ta thuyc hién:
141 Trong MS Word 2010, d& canh thang I& trai cho doan vdn ban da |Ctrl +L Ctrl+ 0O Ctrl+P Ctrl + N
chon ta nhan t6 hop phim:
142 Trong MS Word 2010, d& tim ki€m trong vin ban ta dung t6 hop |[Ctrl +E Ctrl+T Ctrl +F Ctrl +G
phim:
143 Trong MS Word 2010, dé tim ,kié'm va thay thé tir d6 bang tir Ctrl+E Ctrl+T Ctrl +F Ctrl +H
khéc trong van ban ta dung t6 hgp phim:
144 Trong MS Word 2010, d& trén nhiéu 6 lién tiép trén cing hang Merge Cells Split Cells Split Table Merge Rows
(hodc cung cot) trong bang lai véi nhau, ta dung lénh:
145 Trong MS Word 2010, dé’llu'u mot tap tin da duoc lwu trwde do F9 F10 F11 F12
v&i mot tén file khac, ta an phim:
146 Trong MS Word 2010, d& Iuvu mét tap tin dang dwoc lwu trudc dé [Chon File - Save As Chon File - Save Chon Edit - Save As Chon Edit - Save
va@i mot tén File khac, ta thyuc hién:
DE& d&t mat khiu bao vé cho tai liéu dang soan thao, ta thyc hién [File - Protect Document File - Info - Protect Document |Tools - Protect Document Tools - Encrypt with Password
147 |céac lénh theo trinh tu: -Encrypt with Password
148 Trong MS Word 2010, d& mé& hdp thoai dinh dang ky ty, tathyc  [Alt +C Ctrl+F Ctrl+D Alt+P
hién:
149 Trong MS Word 2010, dé chia c6t cho mét doan van ban da dugc [Chon Tab Page Layout / Chon Tab Insert / Columns Chon Tab Home / Columns Chon Tab Edit / Columns
chon, ta thuc hién: Columns
150 Trong MS Word 2010, dé xéa dinh dang clla mét doan van ban Vao tab Home, chon Erase Vao tab Home, chon Delete |Vao tab Home, chon Clear Vao tab Home, chon Delete

da chon, ta thuc hién:

Formatting

Formatting
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151 Trong MS Word 2010',d§ m& ra mot tap tin mai tir mét tép tin Ctrl+B Ctrl+ N Ctrl+P Alt + Tab
dang dugc ma, ta nhan:
152 [Trong MS Word, Mail Merge cé chirc nang: Trén thu Tao s6 chi muc ty dong V& hinh Tim kiém va thay thé
Trong MS Word 2010, chon muc nao trong tab Home cho phép Font Paragraph Borders and Shading Columns
153 [ngudi dung cé thé thay déi duwoc khoang cach gilra cac doan van:
Trong MS Word 2010, trong mdt bang (table) dé€ chén thém mét  [Left Columns Insert Above Insert Below Insert Right
154 [dong bén dudi dong dang chon thi ta vao tab Layout rdi chon nat
Iénh gi?
155 Trong MS Word 2010, d& m& mot tap tin cd san, ta thue hién Alt + X Ctrl+ 0O Ctrl +J Ctrl +1
chon?
156 Trong MS Word 2010, dé két thiic mot doan vin ban va bat dau  |Alt + Enter Ctrl + Enter Enter Shift + Enter
mot doan vin ban mdi ta nhan phim:
Trong MS Word 2010, thong bao "Do you want to save changes  |Khi chon mot font chit khong |Khdng dat tén file khi lwu van [Khi déng vén ban nhung van  |Khi lwu van ban vai tén file
157 |to..." xuat hién khi nao? ton tai trong hé théng ban ban chwa dwoc lvu trung vai mét file da cé trong
thuw muc lwa chon
158 Trong MS Word, sir dung t8 hop phim nao dé chon toan bé van  [Ctrl + X Ctrl + A Ctrl+S Ctrl +V
ban?
Trong MS Word 2010, dé vé cac hinh don gidn nhu hinh chi Tai tab Insert, chon Shapes Tai tab Insert, chon TextBox [Tai tab Insert, chon Tai tab Insert, chon SmartArt
159 |nhat, tron, tam gidc... ta chon Iénh gi? réi chon hinh can vé Screenshot
Trong MS Word 2010, trong khi ré d8i tugng la mot hinh dnh hay [Sao chép d&i tugng Di chuyén d&i twgng trén Xoay d&i tuong Thay déi kich thuwéc doi
160 |mét hinh v& bat ky c6 nhan gilt ddng thoi phim Shift s& ¢é tac dudng thing ngang hodc doc tugng
dung gi?
161 Trong MS Word 2010, d& 4n/hién thanh thuwéc ké ta chon tab: View / Ruler Review / Ruler Insert / Ruler Home / Ruler
Chuong 3 - Bang tinh dién t&r MS Excel
162 [Trong Excel, dia chi 6 nhu thé n3o sau day 13 dung? 1A 1SA CA1 Al1A
163 [Trong Excel, dia chi 6 nhu thé nao sau day la sai? YAl AAS12 $155K ZAS1
164 |[Trong Excel, dia chi ndo sau day 13 dia chi tuyét d6i? BS1:DS10 SB1:5D10 BS1S$:DS10S SBS1:5DS10
165 |Cac dia chi 6 sau day la dia chi gi: SA1, BS5, SDS7 Pia chi twong déi Dia chi hén hop Pia chi tuyét déi Khong phai dia chi 6.
Trong Excel, mudn dia chi 6 B2 trong cong thirc khdng bj thay d6i [$BS2 SB2 BS2 B2
166 |hang khi sao chép céng thirc t6i 6 khac (nhung cot ¢ thé bj thay
ddi), thi ta s&r dung dia chi nao sau day:
167 Chon phat biéu ding trong Excel: Cac cot duwgc danh thir ty tir [MOt tap tin Excel con dwoc C6 thé chon céc vung khong  [Céc dong dwoc dénh tha tw
1,2, 3. goi la mét Sheet. lién tuc. tr A, B, C...
Trong Excel, néu trong mot 6 tinh cd céc ki hiéu #Hi##, digu do Chuong trinh bang tinh bj Cong thirc nhap sai va Excel |Hang chira 6 dé c6 d6 cao Cot chira 6 d6 c6 do rong
168 |cé nghia la: nhiém Virus. thong béo 16i. quéa thap nén khéng hién thi |qua hep nén khéng hién thi
hét chit sé. hét chit sé.
Phat biéu nao sau day la sai trong Excel? Dit lieu kiéu s6 sé mac nhién |Dw liéu ki€u chudi s& mac D liéu kiéu thoi gian s& mac |Di liéu kiu ngay thang s&
169 can thang & tréi trong 6. nhién cin thang [é trdi trong |nhién can thang [& phai trong |mac nhién cin thang | phai

o.

o.

trong 0.
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Trong Excel, khi nhap dit liéu vao 6 thi: Dit lieu s6 mac nhién s& canh |Dw liéu chudi s& mac nhién D liéu s6 mac nhién s& canh |D{ liéu kiu ngay thang s&
170 trdi trong 6. canh phai trong 6. phai trong 6. mac nhién cin thang é trai
trong 0.
Céac kiéu dir liéu cla Excel: Kiéu s, kiu van ban, kiéu Kiéu chudi, kiéu s8, kiéu Kiéu s6, kiéu ky t, kiéu logic, |Kiéu céng thirc, ki€u ham,
171 ngay thang. logic, kiBu ngay thang, kiéu  |ki€u ngay thang. kiéu s, kiéu ngay thang.
cong thurc.
175 |Trons Excel, ky tu phan cach gitta cac ddi s6 cla ham la: D&u phéy (,) D&u cham (.) D&u chadm phéy (;) Tuy thudc vao thiét lap trong
Control Panel.
Trong Excel, cdng thirc nao sau day sai cu phap: =IF(AND("Dung"="Dung", =IF(OR("Sai"="Dung", =IF(1>2, "Dung", "Sai") =IF(OR(1>2, "Dung"), "Dung",
173 "Sai"="Sai"), "Dung", "Sai")  |"Dung"="Sai"), "Dung", "Sai") "Sai")
174 Trong Excel, néu ta nhap di liéu kiu ngay/thang/nam khéng Chubi. S6. Cong thirc. Thoi gian.
hop Ié thi Excel coi d6 la di¥ liéu dang:
175 Trong Excel,~ khi viét sai tén ham trong tinh todn, chwong trinh #NAME! #VALUE! #N/A! #DIV/0!
thong bdo 10i:
176 Trong ExceI: ham nao cho phép tinh téng céc gia tri kiéu s6 théa [SUM COUNTIF COUNT SUMIF
man mot diéu kién cho trudc?
177 Trong Excel, ham nao cho phép dém s8 lwong 6 cé chira gid tri COUNTA COUNTIF COUNT SUMIF
thoa man mot diéu kién cho trudc?
M6t clra hang lap bang tinh Excel ké khai ban céc loai hang hod, |SUMIF IFSUM SUM COUNT
178 |ta c6 thé sir dung ham gi dé gilp clra hang tinh dugc téng sé tién
ban duogc cha tirng loai mat hang?
179 Trong Excel, tai 6 D2 c6 cong thirc =B1 + C1, khi sao chép cong =C2 + D2 =C1+C2 =B1+D1 =C1+D1
thirc cha 6 D2 sang 6 E2 thi & E2 cd céng thirc la:
180 Trong Excel, tai 6 C7 c6 cdng thirc =A7-$BS7, khi sao chép cong  |=B9-C9 =B7-C7 =C9-D9 Mét cdng thire khac.
thirc cha 6 C7 sang 6 D9 thi 6 D9 cé cong thire la:
181 |Trong Excel, két qua clia céng thirc =“Tin hoc”&2018 la: HVALUE! Tin hoc 2018 Tin hoc2018
Trong Excel, tai 8 Al chira chudi “Tin hoc” va 6 B1 ¢6 s6 2010. Tai |#VALUE! Tin hoc 2010 Tin hoc2010
182 (6 C1 gb cdng thirc =A1&B1 thi ta nhan dugc két qua la:
Trong Excel, 6 A5 chira chudi "TRAN" va & B5 chira chudi "ANH". |=A5+"" +B5 = A5 +B5 =A5&"" &B5 = A5 & B5
183 |Dé& ghép chudi cho két qua 13 "TRAN ANH", ta dung cdng thirc:
184 Trong Excel, tai 6 Al cé gia tri chudi "ABCDE", mudn trich l1ay 3 ky |=RIGHT(A1,3) =RIGH(A1,3) =MID(A1,2,3) =MID(A1,3,2)
ty "CDE" ta dung cong thirc:
185 Trong Excel, tai 6 C1 chtra gia tri chudi "DS1". Dé 1ay dwoc ky tw'S |=RIGHT(C1,1) =LEFT(C1,1) =MID(C1,1,2) =MID(C1,2,1)
ta dung cong thic:
186 |[Trong Excel, k&t qua cdng thirc =AVERAGE(50+30,10,60) la: 30 50 65 80
187 |[Trong Excel, két qua cdng thirc =AVARAGE(50,70,90) la: H#NAME? 50 70 90
188 Trong Excel, ham AND() tra vé két qud ding (TRUE) khi nao? Chi can mot biéu thirc trd vé |Chi cAn mét biéu thirc tra vé  |N&u tat ca céc biéu thirc déu [NE&u tat ca cac bidu thirc déu
TRUE. FALSE. trd vé TRUE. tra vé FALSE.
189 [Trong Excel, k&t qua céng thirc =AND(5>4, 6<9, 2<1) la: TRUE FALSE #NAME? H#VALUE!
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190 Trong Excel, tai 6 Al cé gié’trj s6 2008. Tai 6 B1 gb cdng thirc #VALUE! 0 4 2008

=LEN(A1) thi nhan dugc két qua la:
191 Trong Excel, cong thirc =TODAY() sau cho két qua la: Ng‘j‘;\y thang hién tai trong hé [Ngay thang ’ném hién tai Nam hién tai trong hé théng Thajmg hién tai trong hé

thong may tinh. trong hé thong may tinh. may tinh. thong may tinh.

Trong Excel, cong thirc =NOW() sau cho két qua la: Ngay thdng hién tai trong hé |Ngay thang nam hién tai Gio phut giay hién tai trong  |Ngay thang nam va gi& phut

192 théng may tinh. trong hé thdng may tinh. hé théng méy tinh. hién tai trong hé thdng may
tinh.

193 Cho biét két qua cla céng thirc trong Excel: 9 8 7 FALSE

=IF(5>2,IF(2>1,7,8),3*(2+1))
194 Cho biét k&t qua clha céng thirc trong Excel: =ROUND(5234.65,1) |[5234.7 5230 5234 5234.65
195 Trong Excel, cong cu Fill Handle dung dé: Sao chép ngang. Sao chép doc. Sao chép lan can. S?o chép ngang, doc va lan

can.

196 D& chinh slra di liéu trong mot 6 Excel ta bdm phim (t6 hop F2 Shift + F2 Alt + F2 Ctrl + F2

phim):
197 Khi dang nhé;? lidu trong Excel, phim (t6 hop phim) nao sau ddy  |Enter Ctrl + Enter Shift + Enter Alt + Enter

sé gilip ta xudng mot dong ngay trong cung mot 6:

Trong Excel, gia st 6 G6 ch(ra diém thi ciia mét thi sinh. Néu =IF(G6>=5,"Dat") ELSE =IF(G6<5,"Khbéng dat","Dat") [=IF(G6=<5,"Dat","Khong dat") |=IF(G6>5,"Dat","Khong Dat")
198 dié’m’dat tlr 5 trd 1én, thi sinh dé dwoc xép loai ”Dat’z, ngwoc lai  [("Khéng dat")

thi xép loai “Khéng dat”. Cong thirc nao dudi day thé hién dung

diéu nay?

Trong Excel, gia st 6 H4 ch(ra diém thi ciia mét thi sinh. Néu =IF(H4<5, "Yéu", IF(H4<7, =IF(H4<5, "Y&u", IF(5<H4<7, |=IF(H4<5, "Y&u", IF(5<=H4<7, |=IF(H4>8, "Gidi", IF(H4>7,
199 diém dat tir 8 tré 1én thi dugc loai "Gidi", tir 7 tré 1én 13 loai "Trung binh", IF(H4<8, "Kha", |"Trung binh", IF(7<H4<8, "Trung binh", IF(7<=H4<8, "Kha", IF(H4>D5, "TB",

"Kha", tir 5 tr& 1én |a loai "TB", con lai la loai "Y&u". Céng thirc "Gidi"))) "Kha", "Gidi"))) "Kha", "Gidi"))) "YEu")))

nao dudi day thé hién ding diéu nay?
200 Trong Excel, d€ tinh t&ng céc 6 tir A1 dén A8, cdng thirc nao dudi [=SUM(A1)+SUM(A8) =SUM(A1):SUM(AS) =SUM(A1-A8) =SUM(A1:A8)

day la dang:

Trong Excel, vung 6 tir A1 d&n A8 chira céc gid tri s6, dé tim s8 =COUNT(A1:A8, >=5) =COUNT(A1:A8, ">=5") =COUNTIF(A1:A8, ">=5") =COUNTIF(A1:A8, >=5)
201 |lugng 6 trong vung nay cé chira gia tri s6 tir 5 trd 1én ta dung

cong thirc:

Trong Excel, viing 6 tir C2 dén C10 chira céc gia tri Tén chirc vy, =COUNTIF(Nhan vién) =COUNTIF(C2:C10, Nhan vién)|=COUNTIF(C2:C10, 'Nhan =COUNTIF(C2:C10, "Nhan
202 |mudn biét cé bao nhiéu Nhan vién trong vung di liéu nay ta vién') vién"

dung cong thuc:

Trong Excel, ving 6 tir B2 d&n B10 chira cac gid tri Ho va tén, =COUNTIF(B2:B10, Nam) =COUNTIF(B2:B10, "Nam") =COUNTIF(B2:B10, "?Nam") [=COUNTIF(B2:B10, "*Nam")
203 |mudn biét cé bao nhiéu ngudi cé tén la Nam ta ding cong thirc:

Cho bang lwong trong Excel, vung 6 tir D3 dén D10 ch(ra gia tri =SUMIF(F3:F10, "Phong K& =SUMIF(D3:D10, "Phong K& [=SUMIF(D3:D10, F3:F10, =SUMF(D3:D10, "Phong K&
204 cac Tén phong ban, viing 6 tir F3 dén F10 chira sb tién Lwong. D& [toan", D3:D10) toan", F3:F10) "Phong K& toan") toan", F3:F10)

tinh t8ng Lwong cla nhan vién Phong K& toan, ta dung cong thirc:
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Cho bang lvong trong Excel, vung 6 tir C3 d&n C10 chira gid tri =SUMIF(F3:F10, "M*", =SUMIF(C3:C10, "M", F3:F10) [=SUMIF(C3:C10, "M*", =SUMF(C3:C10, "M*", F3:F10)
205 cac M? nhan vién, viing 6 tir F3 dén F10 chira 553' tién Lu\'ofng. Pé |C3:C10) F3:F10)
tinh téng Lwong cla cac nhan vién cé M3 NV bat dau bang ky tw
M, ta dung cong thirc:
Trong Excel, mudn vé biéu d6 thé hién méi twong quan (ty |18) Biéu d6 hinh cot (Column) Biéu d6 dudng gap khuc Biéu d6 phan tan XY (XY Bidu d6 dang quat tron (Pie)
206 |gilra cac thanh phan so véi toan thé, ta chon loai biéu d6 kiéu (Line) Scatter)
nao dudi day 1a hop ly nhat:
207 Trong Excel, dung |[énh menu Data \ Filter cé chirc nang: Gom dit liéu theo tirng nhém [Tinh t8ng nhém dit liéu V& biéu d6 phan tich dit liéu |Trich loc dit liéu trong danh
sach
508 Trorlg Excel, khi g6 cong thirc s&r dung ham tim kiém xong va Khéng tim thay tén ham Khoéng tim thay gid tri cha tri |Gid tri tham chiéu trd vé Tap hop tri do réng
nhan Enter, néu hién ra #REF! cé nghia la: do khong ton tai
Trong Excel, ta cé gid tri ngay thang nam sinh clla mot nguwdi ndm |=YEAR(TIMEVALUE(A2)) =YEAR(TODAY()) - YEAR(A2) [=YEAR(DAY()) - YEAR(A2) =YEAR(DATE()) - YEAR(A2)
209 |& 6 A2, d€ tinh tudi cla nguwdi d6 ta dung cdng thirc:
210 |Clra s6 Excel khac clra s6 Word vi giao dién Excel c6 thém: Thanh menu tab Thanh cudn trang Thanh cong thirc Thanh thuéc ké
Mét cdng thirc trong Excel s& bao gém: Biéu thirc gdm t6i thidu hai  |Hai toan hang dwoc lién k&t |DAu = roi dén biéu thirc gdm |DAu = r6i dén todn tl lién két
911 toan hang duoc lién két bang |bang mot todan tr. t8i thiéu %toén hang duoc cac toan hang.
mot toan tlr. lién két bang mot toan tir.
Pia chi cia mot vung 6 trong Excel dwgc xac dinh nhu sau: <6 d4u tién goc trén bén <6 d4u tién goc trén bén <6 d4u tién goc trén bén <6 dau tién goc trén bén
212 phai> : <6 cudi cung goc dwdi |trdi> : <6 cubi cung goc dudi  [trai> : <6 cudi cung géc dwdi |phai> : <6 cubi cung géc dudi
bén trai> bén phai> bén trai> bén phai>
213 :D‘hép todan so sanh, Logic trong Excel bao gi& cling cho ra két qua |TRUE hodc FALSE TRUE FALSE Ca TRUE va FALSE
a:
Trong Excel, cdng thirc sau cho két qud |a bao nhiéu néu DTB cé  [Gidi Kh3 TB Kh3 B
214 |gia tri 6.9: =IF(DTB<5, “Y&u”, IF(DTB<6, “TB”, IF(DTB<7, “TB Kha”,
IF(DTB<8, “Kha”, “Gi6i”))))?
Trong Excel, cdng thirc sau cho két qud |a bao nhiéu néu DTB cé  [Gidi Kh3 TB Kh3 8
215 |gid tri 6.9: =IF(DTB>=8, "Gidi", IF(DTB>=7, "Kha", IF(DTB>=6, "TB
Kha", IF(DTB>=5, "TB", "Y&u"))))?
Trong Excel, cong thirc sau cho két qud |a bao nhiéu nEu DTB=9 [HS Gidi HS Tién tién FALSE #VALUE!
216 [va HK cé gid tri "C": =IF(OR(PTB>=8, HK="A"), "HS Gidi", "HS Tién
tién")
Trong Excel, cdng thirc sau cho k&t qud |a bao nhiéu néu DTB=9 [HS Gidi HS Tién tién FALSE #VALUE!
217 [va HK co gid tri "C": =IF(AND(DTB>=8, HK="A"), "HS Gidi", "HS
Tién tién")
Chon phét biéu sai trong Excel: Pia chi twong ddi la loai dia  |Dia chi tuyét déi 1a loai dia Dia chi hén hop la loai dia chi |Dia chi hdn hop la loai dia chi
chi cé thé thay d&i thanh chi khéng thé thay d6i thanh |c6 thé thay d6i thanh phan  |khéng thé thay d6i thanh
218 phan cét hodc dong trong phan cét va dong trong qua  |cdt hodc dong trong qua phan cét va dong trong qua

qud trinh sao chép cong thirc.

trinh sao chép cong thirc.

trinh sao chép cong thirc.

trinh sao chép cong thirc.
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Chon phét biéu sai trong Excel: Khi s&r dung ham VLOOKUP  |Khi st*r dung hAam VLOOKUP  [Bang do clia ham VLOOKUP  |M6t bai todn néu cé nhiéu
hodc HLOOKUP, bang do hodc HLOOKUP néu két qud |hodc HLOOKUP c6 thé dit bang dit liéu thi can phai sl
519 trong hé'm phai mang dia chi [trd vé 13 #N/A thi c6 nghia 1a |trong cung hodc khac trang  |dung d&n ham VLOOKUP hay
tuyét doi. gia trj do tim khéng duoc tim [bang tinh. HLOOKUP.
thay trong bang do.
Trong Excel, ham nao cho phép tim kiém céc gia tri trong mot VLOOKUP VLOCKUP HLOOKUP HLOCKUP
220 [bang tra clru vdi céc gid tri can tim duoc sdp x&p theo cot trong
bang tra:
Trong Excel, ham nao cho phép tim ki€m cac gid trj trong mét VLOOKUP VLOCKUP HLOOKUP HLOCKUP
221 |bang tra ctru véi cdc gia tri can tim dwoc sdp x&p theo dong trong
bang tra:
222 [Trong Excel, giao ca mot hang va mot cét dwoc goi 13? Dt liéu o) Truwong Cong thirc
273 Trong Excel, khi chiéu dai di¥ liéu kiéu s6 I1&n hon chiéu rong cla  [& # S *
0 thi sé hién thi trong 6 cac ki ty:
994 Trong Excel, khi can so sanh khéac nhau trong biéu thirc diéu kién [# <> >< &
cGa ham IF thi s&r dung ki hiéu nao?
225 Trong Excel, dé hién thj dwgc ngay thang ndm theo mau dd/mm/yy mm/dd/yyyy mm/dd/yy dd/mm/yyyy
22/07/2010 ta phai dung dinh dang nao sau day:
226 Trong Excel, dé hién thj dwoc ngay thang ndm theo mau 7-22- dd-m-yy m-dd-yyyy m-dd-yy dd-m-yyyy
2010 ta phai dung dinh dang n3o sau day:
227 Trong Excel, ham dung d& chuyén chudi dang s& sang s6 la ham  |LEFT(Chudi, n) RIGHT(Chubi, n) MID(Chudi, m, n) VALUE(Chudi s8)
nao sau day:
228 Trong Excel, néu thay cét C xuat hién ngay sau cét A la do: Cot B trong Excel da bi xod.  [Trong Excel khéng c6 c6t B.  |Cot B bj 4n (ché& dé Hide) Cot B bi d&i tén thanh C.
229 |Tap tin bang tinh Excel cé phan mé& réng la: .DOC .EXC XLSX .EXE
530 Trong Excel, khi s&t dung ham SUM thi ta cé thé: Khoéng st dung tham s& nao  |S& dung t&i da 1 tham s& S dung t&i da 2 tham s& Sl\’f dng tham sé la dia chi
vling 6
231 Tap hop cac bang tinh trong mét tap tin Excel dugc goi la mot: Document Presentation Sheet Book
532 Tap tin c6 phan m& rong .XLSX duoc tao ra bai: Microsoft Excel 2003 Microsoft Word 2010 Microsoft Excel 2010 Microsoft PowerPoint 2010
233 Trong Excel, khi n~hép di¥ liéu thi gia tri ndo sau day dugc hiéu la 0001 -567.8 20,09 1000
dit liéu dang chuoi?
934 Truong Excel, t6 hop phim Shift + cadc phim mdi tén thyc hién chirc [Di chuyén con trd Xda dit liéu Chon 6 Khéng thuc hién chirc ndang
nang: nao
Trong Excel, dung phim nao dé chuyén déi dia chi twong d&i sang |F2 F3 Fa F5
235 |dia chi tuyét d8i (hodc nguwoc lai) cho 8, viing 6 d& chon?
Chuong 4 - Trinh chi€u MS PowerPoint
236 Trong Microsoft PowerPoint, muén dirng trinh chiéu ta nhan Tab Esc Home End

phim
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937 Trong Microsoft PowerPoint, thao tac chon Home\New Slide cdy [Chén thém m6ét slide méi vao |Chén thém mot slide mdi vao [Chén thém m6ét slide méi vao |Chén thém mot slide mai vao
nghia: ngay trwdc slide hién hanh ngay sau slide hién hanh ngay trudc slide d3u tién ngay sau slide cudi cling
Trong Microsoft PowerPoint, dé tao mot slide gidng hét nhu slide
238 | .. & . R A ,g g NG Chon Home\Duplicate Home\New Slide Home\Duplicate Slides Khéng thuc hién duoc
hién hanh ma khéng phai thiét ké lai, ngu&i str dung
Trong Microsoft PowerPoint, d& chon m3u giao dién cho cac . . . . . Design\chon mau tron Home\chon mau tron
239 & R . o & ’ Slide Show\Slide Design Home\Slide Design gn\che & \che g
trang thuyét trinh (slide), ta thuc hién: Themes Themes
240 [Cach tao lién két trong Microsoft PowerPoint Home\Hyperlink Design\Hyperlink Transitions\Hyperlink Insert\Hyperlink
Trong Microsoft PowerPoint, khi dang trinh chiéu mudn chuyén . , ~ , . ~ } . . .
241 | . g . . P g ¥ Nhan phim Enter Nhan Phim Shift Nhan phim Ctrl Khéng thé thyc hién duoc
tu Slide hién hanh dén Slide ké tiép, ta chon:
Trong Microsoft PowerPoint, khi dang trinh chiéu mudn quay tr& . , ~ , . ~ , A, ;
242 . g , R v & quay Nhan phim Enter Nhan Phim Shift Nhan phim P Nhan phim B
lai Slide trwdce trong khi trinh chiéu, ta chon:
Trong Microsoft PowerPoint, thao tac nao sau day dé tuy chon File\Options\Customize
243 " gﬁ A e, R y yene File\Options\Advanced File\Options\General . \Op \ File\Options\Proofing
phan an/hién cla cac thanh cong cu Ribbon
Trong Microsoft Powerpoint, cdch ndo dé tao mot ban trinh ba File\New\Blank Insert\New\Blank
244 g . . P i j y Insert\New Slide\Create File\New Presentation\Create \ \ \ . \
(Presentation) mdi Presentation\Create Presentation\Create
Trong Microsoft PowerPoint, thao tac nao sau day dé thiét 14 Option\Save\Default file File\Option\Save\Default file |File\Save\Option\Default file
245 g N ¥ P File\Save\Default file location P . \ \ \, ption\ \ \. \Option\
thw muc lwu trit mac dinh? location location location
246 Trong Microsoft PowerPoint, mudén thiét I4p hiéu (rng cho vin Insert\Animations, réi chon |Format\Animations, réi chon [View\Animations, roéi chon Animations, roi chon Add
ban, hinh anh... ta thuc hién: Add Animation Add Animation Add Animation Animation
Trong Microsoft PowerPoint, khi dang thuc hién trinh, muén
h ~ \ h\ h 2 ~ h N h ’ kh ’ ~
247 |chuyén sang man hinh cia mot chuong trinh tng dung khac (dd | Shift + Tab Alt + Tab Esc + Tab
m¢ trudc) ma khong két thic viéc trinh chiéu, ta nhan té hop
phim:
Khi tao hiéu &rng d6 h
AI aoA,,IetJ n7g onglc OA, Sau khi da tao hiéu ng dong | ., . .. A Len L o a
mot khoi van ban ta co thé e . ;] C6 thé thyc hién hiéu trng C6 thé thyc hién hiéu trng
. . e . e n . cho mét doi twgng nao do ta . . v N M
248 [Trong Microsoft PowerPoint, chon phat biéu sai: cho xuat hién lan lwot tirng . . e 2 L an chuyén trang cho 1 slide bat |chuyén trang cho tat ca cac
. e e s . khong thé thay doi kiéu hiéu |, . N x . . x
tlr trong khoi van ban khi , - , ky trong bai trinh dién slide trong bai trinh dién
R v rng cho doi twgng dé
trinh chiéu
Thye hién dwoc chi khi tao Thye hién dwoc chi khi tao Thye hién dwoc cd khi tao Khoéng thyc hién duoc ca khi
249 |Trong Microsoft PowerPoint, am thanh dwa vao bai trinh dién hiéu (rng d6ng cho d&i tuwgng |hiéu ng chuyén trang gitta  [hiéu &rng ddng va hiéu 'ng  |tao hiéu &ng déng va hiéu
trong slide cac slide chuyén trang ng chuyén trang
Trong Microsoft PowerPoint, muén thiét I4p bd cuc (Layout) cua ) .
250 |_ . N Home\Layout View\Layout Insert\Layout File\Layout
Slide, ta thuc hién
, , . B ludn ludn xuat hién sau A la . ,
Trong Microsoft PowerPoint, khi tao hiéu &*rng dong cho 2 doi . e e 3 . Sau khi A xuat hién néu e T, Khi A da xuat hién néu nguoi
. e b e . . Khi A da xuat hién, c 5 giay s A, . 5 gidy bat chap nguoi st , . R
251 [twong A va B trong moét Slide, ngudi thiét ké da xdac lap thaoi gian . A " ngudi st dung nhap chudt L N st dung nhap chudt thi 5
R . . o . R i sau thi B Xuat hién 1 1an T A dung cé nhap chudt hay i R
dé B ty dong xuat hién sau A la 5 gidy. Vay khi trinh chiéu: thi B 1ap tlrc xuat hién khéng gidy sau B mdi xuat hién
Trong Microsoft PowerPoint, d& t& mau nén cho moét slide tron . Chon Design\Background .
252 gMi W ! ! 2L sl & Chon View\Background ’ ign\ grou Chon Insert\Background Chon Slide Show\Background

bai trinh dién ta thuc hién

styles
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253 Trong Microsoft PowerPoint, lira chon nao sau day duoc st dung Slider Timings Slider Timer Rehearse Timin Slide Show Setu
dé diéu chinh thoi gian cho tirng slide trong bai thuyét trinh? g & P
254 Trong Micros:)ft PovzerPoint,, thr?lo tac nao cho phép thiét lap View Master\View View\Slide Master View Master\View\Slide View\Master View\Slide
dinh dang théng nhat cho cac Slide Master Master
T Mi ft P Point, b& ao thuwong duoc ch h
255 r_ong " |cr.<ioso owerroint, bo cuc hao ng durgc chon €no Title and Content Title Only Title Slide Comparison
Slide dau tién
T Mi ft P Point, b& ao thuwong du ho vié
256 r\ong X |crosc,o ovi/:er ?Al,n WO cucﬁn.ao ng dung cho viec Comparison Title and Content Title Slide Title Only
trinh bay so sanh, d6i chiéu gitra 2 ndi dung.
Trong Microsoft PowerPoint, thao tdc nao dé chon tat ca cac
257 | . & R T i Edit\Select All Home\Select\Select All Home\Select All Home\Editing\Select All
Slide trong bai trinh dién
Trong Microsoft PowerPoint, thao tac nao dé an Slide dang chon
258 § VICrosott & CNON 1 £ o rmat\Hide Slide Slide Show\Hide Slide Slide Show\Hide Format\Hide
trong bai trinh dién
T Mi ft P Point, ch& do hién thi ndo cho phé
259 r?ng MICI’OSO . owerroint, che do hien thi nao cho phep soan Slide Sorter Note Page Normal Reading View
thao n6i dung Slide
Trong Microsoft PowerPoint, thao tac ndo chén hinh anh cé san
260 gA, ., N . Insert\Picture\From File Insert\Picture Insert\Picture\ClipArt Insert\Picture\Diagram
trong 0 dia may tinh vao Slide?
261 |Trong Microsoft PowerPoint, thao tadc ndo chén d6 thivao Slide  [Insert\Picture\Chart Insert\Chart Insert\lllustrations\Chart Insert\Organization\Clipart
262 |Trong Microsoft PowerPoint, phim F12 cé chirc ndang gi M@ tap tin Luu tap tin vai tén khac Xoa tap tin Di chuyén tap tin
. Slide Sh Cust Animati Cust
Trong Microsoft PowerPoint, thao tac nao dé chon hiéu trng cho ! .e ,OW\ ustom Slide Show\Add n!ma !ons\ ustom . . .
263 | ... . . . R x Animation\Add . Animation\Add Animations\Motion Path
doi tuong di chuyén theo mot duong dan . Effect\Motion Path .
Effect\Motion Path Effect\Motion Path
Trong Microsoft PowerPoint, 13p lai thao tac nao dé ap dun ., Slide Show\Add Effert\chon . . . . . o
264 .‘Ag e, e P12 N pdung Add Effect\chon hiéu t&rng ., \ \che Animations\Add Animation [Slide Show\chon hiéu &ng
nhiéu hiéu trng cho mot doi twgng da chon hiéu ng
265 Trong Microsoft PowerPoint, khi dang thuc hién trinh chiéu, thao [Nhan chudt phai tai Slide Nh&n chudt trai tai Slide hién |Nhan chudt phai tai Slide Nhan chudt trdi tai Slide hién
tac nao dung dé di chuyén dén Slide khong lién ké hién tai\chon Go to Slide tai\chon Go to Slide hién tai\chon Slide tai\chon Slide
266 [Trong Microsoft PowerPoint, cach dé thém sé trang vao Silde Insert\Slide number View\Slide number Home\Slide number Design\Slide number
Trong Microsoft PowerPoint, cdch dé thém ho tén vao Footer cla . .
267 Sildeg i Insert\Header & Footer View\Footer and Header Design\Footer and Header Format\Footer and Header
Cho biét nhém hiéu & ha h d6i twong t Mi ft
268 obe n om hicu ting nhan manh dot trong trong VICroso Entrance animation Emphasis Exit Motion path
PowerPoint
Cho biét nhém hiéu & ho phép di chuyén ddi tugng th ot
269 c\; '€ S om |eu. ng cho phep I,C Hyen dortrong theo mo Entrance animation Emphasis Exit Motion path
dudng dan trong Microsoft PowerPoint
Cho biét nhém hiéu &ng lam d6i twong bién mat t Mi ft
270 obe n om hicu tng fam dol trong bien mat trong VICroso Entrance animation Empbhasis Exit Motion path
PowerPoint
Cho biét nhém hiéu &ng 13 it hién d6i twong t Mi ft
271 obe n om hicu tg fam xuat hien dortrong trong Microso Entrance animation Empbhasis Exit Motion path
PowerPoint
272 Trong Microsoft PowerPoint, phim nao thay d&i man hinh thanh Phim B Phim d&u chdm (. Phim B hodc Phim d4u chdm Phim Esc

den trong qua trinh trinh chiéu
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Trong Microsoft PowerPoint, phim nao thay d6i man hinh thanh i L . Phim W hodc Phim dau pha ,
273 | . g M . W R ! pﬂ ! y aol I Phim W Phim dau phay (,) ! j ! Y phay Phim Esc
trang trong qua trinh trinh chiéu (,)
Trong Microsoft PowerPoint, phim nao bat dau trinh chiéu tir .
274 . . i F5 Shift + F5 Alt + F5 Ctrl + F5
slide hién tai
Trong Microsoft PowerPoint, phim nao bat dau trinh chiéu tir .
275 F5 Shift + F5 Alt + F5 Ctrl + F5

slide dau tién




